Wayzata City Council Workshop Meeting Agenda
/\ Wayzata City Hall Community Room, 600 Rice Street

WEDNESDAY, AUGUST 3, 2022

WORKSHOP TOPICS FOR DISCUSSION:
1. Discussion of Proposals Received for Residential Assessing Services (4:00-4:30 p.m.)
2. Annual Review of Long-Term Financial Plan (4:30-5:00 p.m.)
3. Review of 2023 Preliminary General Fund Budget and Draft Fee Schedule (5:00-6:30 p.m.)
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City Council Workshop
/\ City Council Agenda Report
City of Wayzata
MEETING DATE: August 3, 2022 | WORKSHOP AGENDA ITEM: 1

TITLE: Discussion of Proposals Received for Residential Assessing Services (4:00-4:30 p.m.)
PREPARED BY: Jeffrey Dahl, City Manager
REVIEWED BY: N/A

DISCUSSION OBJECTIVE:

To review and discuss the proposals received for residential assessing services and gather consensus on
next steps.

BACKGROUND:

In 2016, the City issued a Request for Proposals (RFP) for residential assessing services after the retirement
of long-time residential assessor contractor, Dan Distel. The City selected Southwest Assessing to provide
residential assessing services and Southwest has served the City for the last six years.

As the City does with many of its long-standing relationships, staff issued another RFP after this year's Board
of Appeal of Equalization Hearings. For commercial and residential assessing services, the City has four
general options:

¢ Create its own assessing department

¢ Contract with Hennepin County, which provides assessing services for most communities
¢ Contract with another community that provides assessing services

¢ Contract with one of a couple private firms that provides assessing services

As the first option is cost prohibitive, this spring staff reached out to Hennepin County, Southwest Assessing,
City of Minnetonka, and City of Edina to see if there was interest in providing residential assessing services
(the City already has a mutli-year contract with Hennepin County for commercial assessing services). As of
4:30 pm on Thursday, July 28, the City had only received one inquiry/proposal from Hennepin County for
residential assessing services

At the meeting, staff will walk through the proposal and discuss next steps. Officials from Hennepin County will
be present to answer questions from the Council.

ATTACHMENTS:
1. RFP-Assessor-Wayzata
2. Hennepin County Proposal
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City Council

Mayor Johanna Mouton
Jeff Buchanan

Cathy Iverson

Molly MacDonald

Alex Plechash

City of Wayzata City Manager

Jeffrey Dahl

Request for Proposal (RFP)
Residential Assessment Services

SUMMARY

The City of Wayzata is seeking proposals from qualified assessment firms/individuals to provide
residential assessment services, excluding commercial, industrial and apartment building properties within
its city limits. Contractor shall serve at the will of the City Council and shall perform such services as are
customary and required of an assessor for the City of Wayzata under Minnesota law and the standards set
forth by the Hennepin County Assessor’s Office, in accordance with the professional standards associated
with the position. The City is seeking a firm/individual to serve as its statutory assessor for the years of
2022 to 2025, with an option to renew the contract every three years. The scope of work is to provide
annual maintenance work in a competent, timely, efficient, cost-effective and customer service-oriented
manner.

BACKGROUND

Wayzata is a small community located on Lake Minnetonka with a diverse array of residential properties
and neighborhoods including approximately 200 properties on the lake. Wayzata has a thriving downtown
business community, high quality developments and beautiful residential neighborhoods. Careful planning
has allowed the City to maintain open space, park lands and a "small town" feel that makes Wayzata truly
a special and historic community.

The City of Wayzata has experienced steady residential growth since 2015. The City projects residential
growth to continue at a rate of 3-4% annually. The City of Wayzata has a population of 4,434, and is located
in Hennepin County. There are 1,881 taxable parcels in the City with a total market value of approximately
$2,814,447,100. This value includes $55,381,000 in new construction

improvements in 2021.

The City has the following parcel counts:

Residential (all) 1,087
Mixed-Use Residential/Commercial + Downtown Mixed Use 90
Central Business District 33
Institutional/Public 90
Semi-Public/Private 153
Park + Public Open Space 91
Vacant 14

600 Rice Street East Wayzata, MN 55391-1734 952-404-5300 city@wayzata.org www.wayzata.org
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City of Wayzata Building Permit and Value Table

2021
Building Permits Issued Total 581
Construction Value $55,823,145
New Single Family Homes 11
Average Construction Value $1,546,181
Development Applications 15

DUE DATE

First review of proposals will take place on July 29, 2022, by 11:00 a.m.
Please send via email to:

City of Wayzata
Kathy Leervig, City Clerk

kleervig@wayzata.org

INFORMATION PREPARATION

The costs of developing and submitting a proposal, discussions required to clarify items

related to the proposal, and/or future interviews is entirely the responsibility of the applicant. All proposals
and other information provided to the City become the property of the City. The City reserves the right to
use such proposals and other material or information and any of the ideas presented therein without cost to
the City.

Applicants are encouraged to carefully inspect the community and facilities of the City, and judge for
themselves, the circumstances affecting the cost of the work and the time requirements for its completion.
Failure to do so will not relieve the assessor of the obligation to furnish and perform the work, to carry out
the provisions of the contract or to complete the contemplated work for the consideration set forth in the
proposal in a timely manner.

Questions regarding desired services or general operations are to be directed to:

Jeff Dahl, City Manager

600 Rice Street E
Wayzata, MN 55391
Phone: 952-404-5309
Email: jdahl@wayzata.org

TERM OF ENGAGEMENT

This proposal is for the term beginning September 1, 2022 through August 31, 2025.

TIME REQUIREMENTS

The following is a list of key dates up to and including the date proposals are due to be submitted:

Initial due date for proposals: July 29, 2022

Interview with Council: August 3, 2022

Selected firm notified (anticipated): ~ August 4, 2022

Coverage beginning date: September 1, 2022
2
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SCOPE OF WORK

SPECIFIC SERVICES REQUIRED

L.

10.

11.

12.

13.

Our selection of a qualified assessor will be based not only on the professional services offered,
but on how customer service, communication and problem solving is delivered to staff, elected
officials, tax payers and stakeholders throughout the City of Wayzata.

The assessor shall be accountable and report to the City Manager or his/her designee. The assessor
shall meet with the City Manager or designee on a regularly scheduled basis as applicable (not
less than monthly) to discuss the progress of the work and to review the data and the reports
completed. The City reserves the right to inspect the data and the progress of the work performed
at any time without limitation.

The assessor shall oversee and assist in all assessment related clerical duties and
customer service, as needed.

The assessor will provide a phone number and email address for City officials to contact the
assessor during regular business hours, Monday through Friday, and shall return calls and emails
within twenty-four (24) hours.

The assessor will conduct interior inspections on all newly constructed homes,
partially constructed homes from the previous year, any interior remodeling
including kitchen, bath, basement remodeling, and additions.

The assessor will conduct in the field visit and measurement of all properties with
building permits for exterior remodeling and for detached buildings and decks, air
conditioning and other miscellaneous permits.

The assessor will conduct in the field review, as deemed necessary, for properties that have
been sold, for which a building permit has not been issued.

The assessor will be diligent in discovering and assessing all personal property. Assessor will
conduct in the field visit of all personal property accounts annually to discover new accounts and
account for business that may have closed prior to the assessment year. Assessor will cross
reference personal property account with the corresponding real property and parcel number.

The assessor will be responsible for the accounting of all buildings destroyed or
demolished.

The assessor will be responsible for implementing the of use value assessments of
agricultural lands per specifications set forth by the Minnesota Department of Revenue.

The assessor will be responsible for determining whether an organization or individual meets
the requirements for exemption from property tax, and will mail written determinations to
owners when requests are received.

The assessor will assist in the processing of parcel subdivisions, lot line adjustments, new
subdivision plats, certified survey maps, and any other land divisions — forwarding any changes

to the City’s planning/zoning department.

The assessor will maintain and annually update property owner lists, with current name and

3
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address changes.

14. The assessor will validate sales and provide assessment data through the Department of
Revenue PAD System, and recording of sales information to property record cards
electronically.

15. The assessor will work with the City Clerk, who is statutorily responsible for scheduling and

coordinating the annual Board of Review proceedings.

16. The assessor will prepare an annual report of assessment roll changes for the Board of
Review. The assessor shall update the City’s assessment computer records within fourteen
(14) days of the final adjournment of the Board of Review. The assessor shall oversee
updating the City’s assessment computer data. Assessment roll summaries and totals shall be
forwarded to the City Clerk, Finance Director, City Administrator, and necessary County and
State representatives.

17. The assessor will attend the Board of Review hearings, provide all information in a timely
manner electronically, serve as City staff at the hearings and defend the assessor’s valuations and
work products. The assessor will promptly and adequately follow up and respond to any appeals
made at the Board of Review.

18. All assessment files and records created and data collected by the assessor shall remain the
property of the City. Records removed for work in progress shall be returned to the City
offices.

GENERAL PROPOSAL REQUIREMENTS

L. All proposals must identify the firm name, address, and specific assessment service experience.
The proposals shall also include: the names, educational background, and municipal assessment
experience of the person or persons to be assigned as the City’s point of contact for the work to be
performed; experience with conducting a revaluation process; identify experience with
assessment evaluation of potential tax- exempt properties, demonstrate accuracy of assessment
work.

2. If applicable, the proposal shall include a listing of Minnesota municipalities for which your
firm currently provides assessment services. Please indicate whether your firm provides the
municipality with general annual assessment services, revaluation services, or both.

3. The proposal shall include the total annual compensation rate to provide the assessment services
described in the above “Specific Services Required” and in accordance with the laws of the State
of Minnesota for assessment years 2022 to 2025. Beginning on September 1, 2022. The
proposal shall list maintenance year annual costs and full revaluation costs as separate costs.

4. The proposal shall provide an option to amortize the cost of revaluation equally over the term of
the contract.

5. All personnel providing assessing services shall be currently certified in compliance with
Minnesota State Statutes and Administration rules of the Minnesota Department of

Revenue, and shall maintain certification throughout the duration of the assignment, and a valid
driver’s license. The City of Wayzata will give preference to the firm who limits the numbers
of assessors during the revaluation to four certified assessors or less with at least three (3) years
of experience in Minnesota municipal government assessing.

4
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6. The assessor is not permitted to assign, subcontract, or transfer the work of providing
assessment services, without the prior written approval of the City.

7. If a proposal is accepted, the assessor shall provide a certificate of insurance naming the City as
additionally insured for the purposes of general and professional liability protection.

8. The assessor shall maintain insurance coverage to protect against claims, demands, actions, and
causes of action arising from any act, error or omission of the assessor, their agents, and
employees in the execution of work. Further, the assessor shall be responsible for any and all of
their agents and employees while performing acts ostensibly under the terms of this contract.
Certificates of Insurance by a company authorized to transact business in the State of Minnesota
shall be supplied to the City, listing the City as an additional insured.

EVALUATION CRITERIA

The following evaluation criteria will be used to review the Assessment Services Proposals that are received and
which meet the RFP specification requirements:

1. Demonstration of successful experience in providing general assessment services with
diverse population assessment software to Minnesota municipalities of similar size as the
City of Wayzata.

2. Demonstration of customer service excellence and proactive approaches to issues.

3. Personnel management experience.

4, Past experience with providing assessment and revaluation services.

S. Ability to provide and maintain a computerized database of property assessment records.

6. Demonstration of a high level of accuracy in assessment work for municipal clients.

7. Cost of Assessment Services.

8. Evidence of positive customer interaction.

RIGHT TO REJECT PROPOSALS

By responding to this RFP an individual respondent accepts the process outlined in this RFP and fully
acknowledges that the final determination of the City is binding and without appeal.

The City reserves the right to reject any or all proposals, without prejudice and/or waive any irregularities
if deemed in the best interests of the City. In addition, the City reserves the right to reissue all or part of this
Request for Proposal and/or not award any contract at its discretion and without penalty.

The City reserves the right to accept the proposal considered most advantageous to the City, which, in its
opinion, meets the specifications of the RFP regardless of whether or not the terms are the lowest cost.

All respondents accept the preceding terms and procedures in submitting a proposal.
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HENNEPIN COUNTY

MINNESOTA

Professional

Assessing Services

2022

Proposal from the Hennepin County Assessor’s Office to be the City of Wayzata
assessor

Joshua R. Hoogland
300 S. 6th Street — MC213
Minneapolis, MN 55487

612-348-8853
joshua.hoogland@hennepin.us
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Letter of Transmittal

| etter of Transmittal
July 26, 2022

Jeff Dahl, City Manager
600 Rice Street E
Wayzata, MN 55391

Re: City of Wayzata Residential Assessment Services
Mr. Dahl:

Attached are documents to support the qualifications and capacity of the Hennepin
County Assessor’s Office to perform the assessing functions uniformly and accurately
for the City of Wayzata residential property assessments.

Hennepin County and the County Assessor Department are committed to providing
excellent customer service to taxpayers, city administration and officials through
responsiveness, transparency and competency. We are also committed to meeting and
exceeding the assessment requirements outlined in the laws of the State of Minnesota,
guidance provided by the Minnesota Department of Revenue and expectations of the
Hennepin County Assessor.

The Hennepin County Assessor’'s Office has an excellent track record in producing
accurate and statistically equitable assessments in the cities we serve, and we appreciate
your considerations of the attached materials.

P

Joshua R. Hoogland, SAMA, MPA
Hennepin County Assessor
July 26, 2022

Page 1
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Executive Summary

Executive Summary

The Hennepin County Assessor's Office currently contracts with the City of Wayzata to
complete the assessment functions for the commercial, industrial and apartment
properties and the attached draft contract proposal encompasses all properties in the
city including residential, commercial, industrial and apartment property types for both
taxable and exempt properties. The first-year cost will be $113,000. This includes
termination of contract number A210434 for commercial, industrial and apartment
assessment services and cancelation of costs associated with it for the 2023 assessment.
The contract terms are outlined as requested, including a three (3) year term with the
option for a three (3) year extension. This covers the 2023, 2024 and 2025 assessments
for the City of Wayzata.

The Hennepin County Assessor’s Office has a budgeted staff of 59 dedicated full-time
employees including 13 commercial, industrial and apartment appraisers and 21
residential and agricultural appraisers. Our appraisal staff is experienced and educated
to handle all appraisal problems throughout the county including several appraisers
with expertise in appraising Lake Minnetonka communities and properties. Our staff
has tremendous experience in serving similar jurisdictions as the City of Wayzata and
can use that expertise to provide excellent service to the City of Wayzata and its
residents. Each member of our appraisal teams is licensed to assess property in
compliance with the Minnesota State Board of Assessing Officers and the State of
Minnesota.

Michael Smerdon, State Board of Assessors license number 3150, is a leading expert in
appraising Lake Minnetonka communities and analyzing assessment trends. Michael
will be the principal appraiser leading the team responsible for the City of Wayzata
residential assessment. The Hennepin County Assessor's teams and training provide
excellent resource management to ensure all communities and taxpayers receive
responsive service and accurate explanations in regard to assessment processes and
trends.

As part of this proposal, the assessment of commercial, industrial and apartment
properties within the City of Wayzata would continue to be performed by the same

Page 2
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Executive Summary

appraisal personnel lead by Assistant County Assessor, Ashley Gunderson, State Board
of Assessors license number 3650.

Overall, the Hennepin County Assessor's Office staff appraisers are experienced in all
facets of the assessment process including local and county board appeal processes,
Minnesota Tax Court litigation, annual quintile and new construction data collection,
diligent sales verification processing and fair and equitable assessment creation.

In addition to appraisal staff, the department’s support teams ensure accurate data and
analysis, compliance with assessment laws and standards and support of the
assessment processes and office functions.

Page 3
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Assessing Services Description

Assessing Services Description

Please refer to attachment titled "DRAFT Wayzata AY 2023 Assessment Services
Agreement.” Exhibit A of the DRAFT agreement covers the major tasks that we as the
City of Wayzata city assessor are committed to performing. We seek to exceed the
statutory requirements and Minnesota Department of Revenue guidelines for
assessment standards and results and maintain and embrace the standards listed in
the annual Assessor Expectations document published by the County Assessor
attached to this proposal.

Those tasks are also listed here.

1. Physically inspect and revalue 20% of the real property, as required by
law.

2. Physically inspect and value all new construction, additions and
renovation.

3. Adjust estimated market values on those properties not physically
inspected as deemed necessary per sales ratio analysis.

4. Prepare the initial assessment roll.

5. Print and mail valuation notices.

6. Respond to taxpayers regarding assessment or appraisal problems or
inquiries.

7. Conduct valuation reviews prior to Board of Review or Open Book

Meetings, as determined by the City — approximate dates: March
through May 15.

8. Attend Board of Review or conduct Open Book Meeting. Prepare all
necessary review appraisals. Approximate dates: April 1 — May 31.
0. Maintain an updated property file — current values, classification data

and characteristic data.
10.  Prepare divisions and combinations as required.
11.  Administer the abatement process pursuant to Minn. Stat. §375.192.
12.  Prepare appraisals; defend and/or negotiate all Tax Court cases.
13.  Provide all computer hardware and software applications necessary to
complete contracted services.

Page 4
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Qualifications

Qualifications

The Hennepin County Assessor’s Office is contracted to serve as the city assessor in 34
cities. In addition, we are responsible for the annual assessments for the Minneapolis/St.
Paul Airport and Fort Snelling.

The City of Wayzata will have a primary contact in Michael Smerdon, SAMA, Assessor
License #3150. Michael is one of four Principal Residential Appraisers in our department.
Michael oversees the work of staff and contracted appraisers in the Lake Minnetonka
region of Hennepin County and is also the lead appraiser in other Lake Minnetonka
jurisdictions.

In support of Michael as your primary contact, the remaining staff of our 59 full time
employees in the Hennepin County Assessor’s office will be committed to ensuring
timely and accurate results of the City of Wayzata's assessments. All appraisers
employed by the Hennepin County Assessor’'s department are adequately licensed
through the Minnesota State Board of Assessors to perform assessing services.

Hennepin County Assessor staff are forbidden from performing outside work involving
assessing, appraisal, real estate sales or brokerage, property management or any other
fields that may present a conflict of interest in performing their appraisal and
assessment duties within the cities we have contracted with.

| am including as an attachment to this proposal a list of the Hennepin County Assessing
Contract Contact List. This lists all jurisdictions that currently contract with Hennepin
County, the primary contact at each city, their contact information and when the
contract began with the county to perform assessing services. | am including this list to
assist with transparency and to provide the City of Wayzata with an opportunity to
review references of our work and outcomes. Each of these contracts are full assessing
services for either the entire city assessing functions or just the commercial, industrial
and apartment assessing services as indicated in the document.

Our draft contract, "DRAFT Wayzata AY 2023 Assessment Services Agreement” is our
standard base contract. Section 13A and 13B on page 6 describes our fee and what
may increase or decrease the fee in future years. In summary, contract costs are
increased based on additional parcels, new construction adds [e.g., new homes] and
increases to our costs [COLA, health insurance, mileage, etc] Hennepin County only

Page 5
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Qualifications

charges adequate fees to cover the work associated with the contracts and the specific
City's assessment needs. Our proposal is for a three (3) year agreement with a three (3)
year extension. This would cover assessment years 2023, 2024, and 2025.

The county is self-insured and does not carry any errors and omissions coverage.

Any member of our staff or myself are prepared to answer any questions the Mayor,
Council Members, or City Administration may have on our assessing services. In
addition, all staff of the County Assessor’s Office are available at any time to work with
the Mayor, Council, City Administration, City Staff, and property owners and taxpayers
of the City of Wayzata. The office is staffed primarily during the hours of 7:30 AM to
5:00 PM during normal business days and can be available during public meetings as
requested by the City of Wayzata to ensure officials and staff are informed of
assessment trends and results. We are available via phone call, text or email to respond
to any and all inquiries.

Page 6
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Attachments

Attachments

Included with this proposal are additional documents to support the decision of the
City of Wayzata on assessing services.

City of Wayzata Assessing Services Proposal

Why Hennepin

DRAFT Wayzata AY 2023 Assessment Services Agreement
Hennepin County Contract Contact List

Assessor Expectations 2023 Assessment

iAW =

Page 7
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Contact information

Contact information

Joshua R. Hoogland

Hennepin County Assessor

State Board of Assessors License #3165
300 S. 6 St. - MC213

Minneapolis, MN 55487

612-348-8853
joshua.hoogland@hennepin.us

Ashley Gunderson

Assistant Hennepin County Assessor — Commercial
State Board of Assessors License #3650

300 S. 6% St. - MC213

Minneapolis, MN 55487

612-596-7447

ashley.gunderson@hennepin.us

Michael Smerdon

Principal Residential Appraiser — Lakeshore Region
State Board of Assessors License #3150

300 S. 6 St. - MC213

Minneapolis, MN 55487

612-267-4480

michael.smerdon@hennepin.us
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ASSESSORS OFFICE

At a Glance

Learn why the Hennepin County Assessor’'s
Office should be your choice for your
assessing needs.

HENNEPIN COUNTY

July 2022

Why Hennepin County?
« Customer Service
« Uniformity & Accuracy

. Trust & Transparency

« Resources & Tools

Our mission is to value and classify
property, uniformly and accurately.

- Experience & Expertise
. Professional Staff

Customer Service

Customer service is an important core value of
Hennepin County and is an integral part of the
Hennepin County Assessor’s practical vision
and office values.

« We are committed to having professional
employees that are equipped with the
training and skills needed to effectively
educate and serve our stakeholders.

o We strive for open communication with
stakeholders for an effective partnership.

« We engage and respond to customers with
care in all situations.

« \We achieve excellence in valuation and
classification at a reasonable cost.

Assessment Uniformity and
Accuracy

Our informed staff are knowledgeable of
regional and local markets, rather than just
one city.

Trust and Transparency

We are committed to establishing a culture of

trust and transparency by enforcing:

« Clear expectations for measurable success

« High level of assessment standards and
professional conduct

e Required IT security training

« A commitment by staff to the function of
valuing and classifying property for
Hennepin County

Resources and Tools

o Our staff has access to tools such as aerial
and streetview imagery, Marshall & Swift,
RecordEase, GIS and licensed valuation
publications.

o We use Open Book resources and options
including a ‘regional’ Open Book with multiple
locations and times.

o Our data is digitized and secure.

« We have direct access to legal counsel.
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HENNEPIN COUNTY

ASSESSOR’S OFFICE

Experience & Expertise

Our team consists of 59 full time staff that collectively has hundreds of years of service and experience in the
assessing profession. This does not include additional years of fee appraisal, construction, property
management and other real estate experience. In addition, all of our staff receive professional education and
continuing assessment training. We have 34 team members with assessment designations through the
Minnesota State Board of Assessors, 26 of which are Accredited or Senior Accredited Minnesota Assessors,
the highest level of accreditation given by the State Board of Assessors.

Our staff:

e Includes experts specializing in homesteads, exemptions, Veteran’s Exclusions, Open Space, Green
Acres, Local Board of Appeal and Equalization and tax court appeals

e Is qualified to appraise all property in Hennepin County
e Is specialized in dealing with executive homes, lakeshore and agricultural properties
e Has valuation modeling & statistical analysis experts

e Has direct access to IT/technical experts, legal experts, real estate tax experts, project managers, trainers
and business analysts

Professional Staff

Our team consists of well-networked, well educated staff who have connections and resources with
colleagues not only in the profession of assessing, but also with other county resources such as IT, project
management, training and education. In addition:

e Many of our staff members are active in professional organizations, giving them better access to
education and training resources, networking and a larger influence in guiding related state wide policies.

e You can have confidence and trust in staff that undergo background checks, driver’s license validations
and data security training.

e We engage our staff by offering fair compensation, good benefits, opportunities for growth and an inviting
culture.

e We ensure stability and continuity of staff through mentoring and knowledge transfer.

e We do not use sub-contractors for appraisal staff.
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Contract No. A22XXXX

AGREEMENT
THIS AGREEMENT, made and entered into by and between the COUNTY OF

HENNEPIN, a political subdivision of the State of Minnesota, hereinafter referred to as
the "COUNTY", and the CITY OF “WAYZATA”, a political subdivision of the State of
Minnesota, hereinafter referred to as "CITY”.

WHEREAS, said CITY lies wholly within the COUNTY OF HENNEPIN and
constitutes a separate assessment district; and

WHEREAS, under such circumstances, the provisions of Minnesota Statutes,
Section 273.072 and Minnesota Statutes, Section 471.59 permit the County Assessor to
provide for the assessment of property; and

WHEREAS, said CITY desires the COUNTY to perform certain assessments
on behalf of said CITY; and

WHEREAS, the COUNTY is willing to cooperate with said CITY by completing
the assessment in a proper manner;

NOW, THEREFORE, in consideration of the mutual covenants contained
herein, it is agreed as follows:

1. The COUNTY shall perform the 2023, 2024, and 2025 property
assessment for the CITY OF WAYZATA in accordance with property assessment
procedures and practices established and observed by the COUNTY, the validity and
reasonableness of which are hereby acknowledged and approved by the CITY. Any
such practices and procedures may be changed from time to time, by the COUNTY in
its sole judgment, when good and efficient assessment procedures so require. The

property assessment by the COUNTY shall be composed of those assessment services

Page 20 of 142



which are set forth in Exhibit A, attached hereto and made a part hereof by this
reference, provided that the time frames set forth therein shall be considered to be
approximate only.

2. All information, records, data, reports, etc. necessary to allow the
COUNTY to carry out its herein responsibilities shall be furnished to the COUNTY
without charge by the CITY, and the CITY agrees to cooperate in good faith with the
COUNTY in carrying out the work under this Agreement.

3. The CITY agrees to furnish, without charge, secured office space needed
by the COUNTY at appropriate places in the CITY's offices. Such office space shall be
sufficient in size to accommodate reasonably one (1) appraiser and any furniture placed
therein. The office space shall be available for the COUNTY's use at any and all times
during typical business hours, and during all such hours the COUNTY shall be provided
with levels of heat, air conditioning and ventilation as are appropriate for the seasons.

4. The CITY also agrees to provide appropriate desk and office furniture as
necessary copying machines and fax machines and their respective supplies, and
telephone and internet service to the COUNTY, all without charge to the COUNTY.

5. It shall be the responsibility of the CITY to have available at the CITY's
offices, or via telephone or teleconference, a person who has the knowledge and skill to
be able to answer routine questions pertaining to homesteads and property assessment
matters.

6. In accordance with Hennepin County Affirmative Action Policy and the
County Commissioners' policies against discrimination, no person shall be excluded
from full employment rights or participation in or the benefits of any program, service or

activity on the grounds of race, color, creed, religion, age, sex, disability, marital status,

(2)
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sexual orientation, public assistance status, ex-offender status or national origin; and no
person who is protected by applicable Federal or State laws, rules and regulations
against discrimination shall be otherwise subjected to discrimination.

7. It is agreed that nothing herein contained is intended or should be
construed in any manner as creating or establishing the relationship of joint venturers or
co-partners between the parties hereto or as constituting the CITY as the agent,
representative or employee of the COUNTY for any purpose or in any manner
whatsoever. Any and all personnel of CITY or other persons, while engaged in the
performance of any activity under this Agreement, shall have no contractual relationship
with the COUNTY and shall not be considered employees of the COUNTY and any and
all claims that may or might arise under the Workers' Compensation Act of the State of
Minnesota on behalf of said personnel or other persons while so engaged, and any and
all claims whatsoever on behalf of any such person or personnel arising out of
employment or alleged employment including, without limitation, claims of discrimination
against the CITY, its officers, agents, CITY or employees shall in no way be the
responsibility of the COUNTY, and CITY shall defend, indemnify and hold the COUNTY,
its officials, officers, agents, employees and duly authorized volunteers harmless from
any and all such claims regardless of any determination of any pertinent tribunal,
agency, board, commission or court. Such personnel or other persons shall not require
nor be entitled to any compensation, rights or benefits of any kind whatsoever from the
COUNTY, including, without limitation, tenure rights, medical and hospital care, sick and
vacation leave, Workers' Compensation, Re-employment Compensation, disability,

severance pay and retirement benefits.
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8. CITY agrees that it will defend, indemnify and hold the COUNTY, its
elected officials, officers, agents, employees and duly authorized volunteers harmless
from any and all liability (statutory or otherwise) claims, suits, damages, judgments,
interest, costs or expenses (including reasonable attorney’s fees, witness fees and
disbursements incurred in the defense thereof) resulting from or caused by the
negligent or intentional acts or omissions of the CITY, its officers, agents, contractors,
employees or duly authorized volunteers in the performance of the responsibilities
provided by this Agreement. The CITY’s liability shall be governed by Minn. Stat.
Chapter 466 and other applicable law, rule and regulation, including common law.

9. COUNTY agrees that it will defend, indemnify and hold the CITY, its
elected officials, officers, agents, employees and duly authorized volunteers harmless
from any and all liability (statutory or otherwise) claims, suits, damages, judgments,
interest, costs or expenses (including reasonable attorney’s fees, witness fees and
disbursements incurred in the defense thereof) resulting from or caused by the
negligent or intentional acts or omissions of the COUNTY, its officers, agents,
contractors, employees or duly authorized volunteers in the performance of the
responsibilities provided by this Agreement. The COUNTY’s liability shall be governed
by Minn. Stat. Chapter 466 and other applicable law, rule and regulation, including
common law.

10. The COUNTY shall endeavor to perform all services called for herein in an
efficient manner. The sole and exclusive remedy for any breach of this Agreement by
the COUNTY and for COUNTY's liability of any kind whatsoever, including but not

limited to liability arising out of, resulting from or in any manner related to contract, tort,
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warranty, statute or otherwise, shall be limited to correcting diligently any deficiency in
said services as is reasonably possible under the pertinent circumstances.

11.  Neither party hereto shall be deemed to be in default of any provision of
this Agreement, or for delay or failure in performance, resulting from causes beyond the
reasonable control of such party, which causes shall include, but are not limited to, acts
of God, labor disputes, acts of civil or military authority, fire, civil disturbance, changes in
laws, ordinances or regulations which materially affect the provisions hereof, or any
other causes beyond the parties' reasonable control.

12.  This Agreement shall commence on August 1, 2022 and shall terminate
on July 31, 2025. Either party may initiate an extension of this Agreement for a term of
three (3) years by giving the other written notice of its intent to so extend prior to March
1, 2025. If the party who receives said notice of intent to extend gives written notice to
the other party of its desire not to extend prior to, April 15, 2025 this Agreement shall
terminate on July 31, 2025.

Nothing herein shall preclude the parties, prior to the end of this Agreement, from
agreeing to extend this contract for a term of three (3) years. Any extended term hereof shall
be on the same terms and conditions set forth herein and shall commence on August 1, 2025.
Either party may terminate this Agreement: 1) immediately for "just cause", as defined herein,
or 2) for any reason, upon providing 120 days prior written notice to the other party. If the
CITY should cancel this Agreement, as above provided, before the completion of the then
current property assessment by the COUNTY, the CITY agrees to defend and hold the
COUNTY, its officials, officers, agents, employees and duly authorized volunteers harmless
from any liability that might ensue as a result of the non-completion of a property tax

assessment, to the extent the non-completion was not directly caused by a material breach of

(5)
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this agreement by the County.

For the purpose of this Agreement, the term "just cause" shall mean the failure of
any party hereto reasonably to perform a material responsibility arising hereunder.

13.A. In consideration of said assessment services, the CITY agrees to pay the
COUNTY the sum of One Hundred Thirteen Thousand Dollars ($113,000) for each
assessment, provided that any payment for the current year's assessment may be
increased or decreased by that amount which exceeds or is less than the COUNTY's
estimated cost of appraising new construction and new parcels for the current year’s
assessment. The amount of any increase or decrease shall be specified in the billing
for the current year’s assessment.

13.B. Regarding each assessment, in addition to being subject to adjustment in
the above manner, said assessment cost of $113,000 may also be increased by the
COUNTY if:

(1) The COUNTY determines that any cost to the COUNTY in carrying
out any aspect of this Agreement has increased, including but not
limited to the following types of costs: new construction and new
parcel appraisals, mileage, postage, supplies, labor (including

fringe benefits) and other types of costs, whether similar or
dissimilar; and/or

2) The COUNTY reasonably determines that other costs should be
included in the costs of assessment work.

If the COUNTY desires to increase the assessment cost pursuant to this paragraph
13(B), it shall give written notice thereof by June 15 of any year and such increase shall
apply to the assessment for the calendar year next following the current calendar year. Any
such notification shall specifically set forth the amount of any new construction and new
parcel appraisal charges. Notwithstanding any provisions herein to the contrary, if any such
increase, exclusive of any charge for the estimated costs of new construction and new parcel

(6)
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appraisals, exceeds seven and one half percent (7.5%) of the amount charged for the
assessment for the then current calendar year, exclusive of any charge for the estimated
costs of new construction and new parcel appraisals, the CITY may cancel this Agreement
by giving to the COUNTY written notice thereof, provided that said cancellation notice must
be received by the COUNTY not later than July 24 of the then current calendar year and said
cancellation shall be effective no earlier than five (5) days after the receipt of said notice by
the COUNTY and not later than July 31 of said next calendar year. Supportive records of the
cost increase will be open to inspection by the CITY at such times as are mutually agreed
upon by the COUNTY and CITY.
Failure of the COUNTY to give the CITY a price-change notice by June 15 shall

not preclude the COUNTY from giving CITY such notice after said date but prior to
August 1 of any year, provided that if such price increase exceeds said seven and one
half percent (7.5%) - all as above set forth - the CITY may cancel this Agreement if the
COUNTY receives notice thereof not later than thirty-nine (39) days from the date of
receipt by the CITY of any said late price-change notice, provided further that any such
cancellation shall be effective not earlier than five (5) days after COUNTY's receipt of
said cancellation notice and not later than forty-six (46) days after the CITY's receipt of
any said price-increase notice.

Payment for each assessment shall be made in the following manner:

Approximately one-half (1/2) of the cost of an assessment (the amount payable
being set forth in a bill sent by the COUNTY to the CITY) shall be paid by the CITY no
later than the fifteenth (151") day of the November which precedes the pertinent
assessment year; and the remaining portion of said cost (the amount payable being set

forth in a bill sent by the COUNTY to the CITY) shall be paid by the CITY no later than

(7)
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July 15 of the pertinent year.
The COUNTY may bill the CITY after the aforesaid dates and in each such case,
the CITY shall pay such bill within thirty (30) days after receipt thereof.

14. Any notice or demand, which may or must be given or made by a party
hereto, under the terms of this Agreement or any statute or ordinance, shall be in writing
and shall be sent registered or certified mail to the other party addressed as follows:

TO CITY: City Manager

City of Wayzata
600 Rice Street East
Wayzata, MN 55391
TO COUNTY: Hennepin County Administrator
2300A Government Center
Minneapolis, MN 55487
copies to: Hennepin County Assessor
300 South 6" Street — MC 213
Minneapolis, MN 55487
Any party may designate a different addressee or address at any time by giving
written notice thereof as above provided. Any notice, if mailed, properly addressed,
postage prepaid, registered or certified mail, shall be deemed dispatched on the
registered date or that stamped on the certified mail receipt and shall be deemed
received within the second business day thereafter or when it is actually received,
whichever is sooner. Any notice delivered by hand shall be deemed received upon
actual delivery.
15.  Itis expressly understood that the obligations of the respective parties under
Paragraphs 7, 8, 9, 12, and 13 hereof and the obligations of each party which, by their

sense and context, are intended to survive the performance thereof by the same party,

shall so survive the completion of performance, termination or cancellation of this

(8)
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Agreement.
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IN WITNESS WHEREOF, the parties have caused this Agreement to be
executed by its duly authorized officers and delivered on its behalf, this day of

, 2022.

COUNTY OF HENNEPIN
STATE OF MINNESOTA

Reviewed by County
Attorney’s Office: By

‘Chair of the County Board

Date: And:

Assistant/Deputy/County Administrator

ATTEST:

Deputy/Clerk of the County Board

CITY OF WAYZATA

By: To be signed electronically

Its

And: To be signed electronically

Its

(10)
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Contract No. A22XXXX

EXHIBIT A
CITY OF WAYZATA

During the contract term, the County shall:

1.

10.
11.
12.

13.

Physically inspect and revalue 20% of the real property, as required by
law.

Physically inspect and value all new construction, additions and
renovation.

Adjust estimated market values on those properties not physically
inspected as deemed necessary per sales ratio analysis.

Prepare the initial assessment roll.
Print and mail valuation notices.

Respond to taxpayers regarding assessment or appraisal problems or
inquiries.

Conduct valuation reviews prior to Board of Review or Open Book
Meetings, as determined by the City — approximate dates: March through
May 15.

Attend Board of Review or conduct Open Book Meeting. Prepare all
necessary review appraisals. Approximate dates: April 1 — May 31.

Maintain an updated property file — current values, classification data and
characteristic data.

Prepare divisions and combinations as required.
Administer the abatement process pursuant to Minn. Stat. §375.192.

Prepare appraisals; defend and/or negotiate all Tax Court cases.

Provide all computer hardware and software applications necessary to
complete contracted services.

(11)
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First Name

Last Name

Position

Client since

Contract Type

Brooklyn Center Jesse Anderson Deputy Director Community Developme 763-569-3420 5/1/2014 FULL
Champlin Shelly Peterson Finance Director 763-923-7107 8/1/2007 FULL
Chanhassen Laurie Hokkanen City Manager 952-227-1118 Very long time FULL
Corcoran Jessica Beise City Administrator 763-400-7029 9/1/2020 FULL
Crystal Anne Norris City Manager 763-531-1140 6/1/1993 FULL
Excelsior Kristi Luger City Manager 952-653-3672 8/1/2021 C/1/A Only
Dayton Zach Doud City Administrator 763-323-4010 - 122 8/1/2007 FULL
Deephaven Dana Young Administrator 952-358-9939 8/1/2013 C/1/A Only
Golden Valley Susan Virnig Finance Director 763-593-8000 5/1/1978 FULL
Greenfield Margaret Webb City Administration - Clerk 763-477-6464 8/1/2003 FULL
Greenwood Dana Young Administrator 952-358-9939 5/1/2017 FULL
Hanover Brian Hagen City Administrator / Treasurer 763-497-3777 11/1/2000 FULL
Hopkins Nick Bishop Finance Director 952-548-6330 8/1/2003 FULL
Independence Mark Kaltsas Administrator 763-479-0513 7/1/1972 FULL
Loretto Mary Schneider City Clerk / Treasurer 763-479-4305 3/14/1972 FULL
Maple Plain Clarissa Hadler City Administrator 763-479-0516 9/1/2015 FULL
Medicine Lake Nancy Pauly City Clerk 763-542-9701 Very long time FULL
Medina Scott Johnson City Administrator 763-473-8840 8/1/2021 C/1/A Only
Minnetonka Beach Heidi Honey City Administrator 952-471-8878 9/1/2018 FULL
Minnetrista Brian Grimm Finance Director 952-241-2516 11/10/1980 FULL
Mound Catherine Pausche Finance Director 952-472-0633 9/12/1972 FULL
New Hope Tim Hoyt City Manager 763-398-1203 10/15/1974 FULL
Orono Ron Olson Finance Director 952-249-4611 9/1/1998 FULL
Osseo Riley Grams Administrator 763-425-3861 10/15/1992 FULL
Plymouth Dave Callister City Manager 763-509-5051 7/1/2014 FULL
Richfield Kumud Verma Finance Manager 612-861-9723 7/1/1981 FULL
Robbinsdale Tim Sandvik City Manager 763-531-1258 8/1/2012 FULL
Rockford Audra Etzel City Clerk 763-477-6565 11/1/2001 FULL
Rogers Steve Stahmer Administrator 763-428-2253 8/1/2003 FULL
Shorewood Ed Shukle City Administrator 952-960-7905 9/1/1998 FULL
Spring Park Mike Anderson City Administrator 952-999-7493 8/15/1980 FULL
St. Anthony Shelly Rueckert Finance Director 612-782-3316 9/20/1978 FULL
St. Bonifacius Brenda Fisk Administrator/Clerk/Treasurer 952-446-1061 7/1/2017 FULL
Wayzata Jeffrey Dahl City Manager 952-404-5309 8/1/2013 C/1/A Only
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Timeline

Timeline is preliminary and subject to change.

July

August

September

October

November

December

13

10

30

12

o

14
21
23
30
30

10
12
12
12
14
15
15

HAM Meeting (Date TBD)
Ratio Reports: Sales Source eCRV

HAM Meeting
Ratio Reports: Sales Source eCRV

HAM Meeting
Ratio Reports: Sales Source eCRV
State Sales Study Period Ends

HAM Meeting

First trend report from state

Direct and MCAP HAMM reports run off state sales list
State trends applied to MCAP reports

Internal trend report calculated off state sales list

Final 2022 Assessment Timeline Released

All Sales Code Changes from Appraisers Due

Hennepin Submits Final Sale Code Changes to State — Date Estimated
HAM

Direct and MCAP HAMM reports run off state sales list

State trends applied to MCAP reports

CIA Countywide Analysis Report

Sale Code Changes for significant New Construction Due — Date Estimated
Appraisers should submit 2021 Assessment Changes — Date Estimated
Final 2021 Tolerances, Targets and Watches Released

Last day to submit 2020 Assessment 250 change orders - Date estimated

County Assessor to Review Local Assessor Assessment Data
Direct and MCAP HAMM reports run off state sales list
State trends applied to MCAP reports
Internal trend report calculated off state sales list
Pre-Submission Meetings Big 7 & Local Assessors (Estimate 12/5 - 12/9)
Final Time Adjustments Published — Date estimated
HC Contract Cities Assessments Begin Assessment Submissions - Date estimated
DOR Green Acre and Rural Preserve Values Published - Date estimated
MCAP Trend appeals due to State DOR - Date estimated
No HAM Meeting (Replaced with Pre-Submission Meetings)
Distributing Local Assessors Posting Files (12/15 - 12/30)
Distribute Golf Course Values
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30 Manufactured Home Assessment Due (2022 values minimum requirement)

January 2 Assessment Day
3 CIA Preliminary Assessments for all jurisdictions in Hennepin County
1 HAMM

Direct and MCAP HAMM reports run off state sales list
State trends applied to MCAP reports

9 Local Assessors Assessments Due (1/9 — 1/13) -Dates Estimated
" All MCAP Trend Appeal Results Released by DOR -Date Estimated
20 All Assessment Submissions Due —Jan 23 upon request

February 1 Personal Property Assessments Due
1 Exempt Values Due
6 Ag Data File provided by county
9 Ag Data File Updates Due
15 Final Assessment Approvals — Date estimated
15 All changes to PINS to be reflected in PRISM and Annual Report— Date Estimated
18 Preferred Commercial Chaining Reflecting Ownership Changes — Date Estimated
17 Data Cut for PRISM and Annual Report — Date Estimated
March 20 Annual Assessment Report Published (Date to coincide with League of Cities Mtg)
April 1 PRISM Submission Due to DOR
May 28 Assessor Disclosure forms, Quintile and Staffing Updates Due

Page 35 of 142



Assessor Expectation Change History
2022 Version 1.0

Updates for the 2022 Assessment are underlined throughout the document.

Computer Systems & Devices
Background required for access to social security numbers in PINS and OneHomestead effective August 1, 2021

Exempt
Cities should be preparing for the 2022 Exempt assessment. Expectations for the exempt assessment include
having full property record details for all exempt parcels including:

e Land and neighborhood data

e Building characteristic data

e Digital sketch and photograph

e 2022 Exempt values should be equalized with taxable parcels

Data should be collected in a manner that provides for the annual revaluation of estimated market values for
exempt properties annually and consistently with taxable properties to reflect market changes and physical
changes as of January 2nd each year starting with the 2022 assessment. All exemptions, including 3-4-5
wetlands require approval by the County Assessor.

Hennepin County is in the process of building an exemption module comparable to OneHomestead, additional
changes may occur as Hennepin County continues to build out the exemption module.

Homestead

Access to Social Security Numbers through OneHomestead or Hennepin County Property Information System
(PINS) will require background check by August 1, 2021. Additional changes potentially in process as Hennepin
County continues to improve the functionality in OneHomestead.

Primary Groupings
Conversations will continue with the Big 7 assessors and Hennepin County about the best way to track and
submit primary grouping information.

Quintile Plan
¢ Including inspections conducted for reasons other than quintile as quintile compliant
e Jurisdictions should have a plan in place to have digital sketches and photographs for all properties
e Quintile plan should include all taxable and exempt parcels

Personal Property

Discussions with city assessors are in process to determine the best format for submitting personal property
assessments. Currently being proposed is for Hennepin County Assessor’s Office to provide an excel document
for cities to update in place of the mainframe files or report format requested below.

Reporting Assessment Submission Data Expectations
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e Standard outline/template will be provided for assessment narrative
e Proposed discussion on how to best align on water indicators/data and state property types

Use Codes — Commercial, Industrial and Apartments

Minor use code changes made to commercial properties, particularly exempt properties. Parcels should be
updated to reflect new use code changes as described in the Use Code Handbook. Changes will be made in the
way use codes are grouped in the comprehensive report and annual report.

2022 Version 1.1
2022 Assessment Priorities — Additional areas to be reviewed: Grouphomes — defining living area

Background Checks — Clarifying language added around background check requirements.
Exhibit B Fee Schedule - Added APEX Sketch $120 Annual Fee

Primary Groupings/Associated Parcels

Additional definition added for the term primary groupings. Primary groupings can be used interchangeably
with associated parcels which represents parcels associated together for valuation purposes or that are part of
a larger economic whole. These are parcels that are difficult to sell separately since they support the function of
each other and are sold together.

2023 Version 1.0
No Significant Updates

2023 Version 2.0
Update Brooklyn Park Priority Item
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General Expectations

Our mission is to value and classify property, uniformly and accurately.

To ensure consistent assessments and assessment practices across the county, all assessment offices in the
county are expected to follow the policies set by the Hennepin County Assessor in this and other documents.
In addition, all Assessors must comply with the Department of Revenue and adhere to all legislative mandates
and statutes including the State Board of Assessors Code of Conduct. These policies apply to all assessment
office personnel in Hennepin County.

Communication

The County Assessor will serve as the liaison between the Minnesota Department of Revenue (DOR) and all
other assessors and assessment staff in Hennepin County. Questions and requests for DOR shall be submitted
through the County Assessor. Assistance with questions pertaining to the process and procedures of
assessment related activities should originate with the County Assessor or Assistant County
Assessors/Managers who will advise you on your course of action.

Prior to contacting the County Assessor’s Office please refer to the documentation on HennPlace, the
Department of Revenue website and check your direct supervisor.

Customer Service

Please provide prompt, professional, and courteous customer service. Be available to respond to property
owners, the public, government officials, county assessor staff and others regarding assessment or appraisal
issues and inquires during regular business hours.

Data Requests and Annual Data Submissions

Details on annual data submissions are detailed within this document. Hennepin County will incorporate all
data received within the requested timeframe to meet the needs of PRISM, MetroGIS or any other relevant
countywide data request. If additional data is needed, Hennepin County may issue a request to city assessors
and will work with the assessor to establish a reasonable timeline.
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Data Privacy and Security

Minnesota Statutes section 13.51 makes certain information, such as documentation that includes social
security numbers, rents, income and expense information, net rentable area, vacancy rates or locations of
security systems, safes or safe rooms, and private data including medical information, protected data.

All protected data collected, created, received, maintained, or disseminated is governed by the MN
Government Data Practices Act and should be maintained in a secure environment at all times. Private data
may not be transmitted via email or fax. Private data must be sent utilizing a secure data transfer, such as
Secure File Transfer (AXWAY), or other method acceptable to Hennepin County Data Security policies. Under
no circumstances may this data be copied, distributed, or otherwise viewed by the general public.

e ACE (Assessor's Commercial Exchange) Reports: Only the “public report” is permitted for
distribution to the public.

e August 1st Income and Expense Data: Minnesota statute 278.05(6).

e Social Security Numbers: Background check is required to access Social Security Numbers.
Hennepin County will be auditing the transfer and storage of SSN's and providing recommended
“best practices”.

e Multiple Listing Service (MLS) Printouts: Utilization, sharing and printing of MLS documents or
photographs are strictly prohibited by the MLS. Printouts from the MLS should not be copied or
provided to other assessor’s, city officials or taxpayers under any circumstances.

e Safe at Home - Is an Address Confidentiality Program which makes all identity and location data
on a program participant private data.

e Veteran's Exclusion and Special Homestead: Participants eligibility is based on medical criteria
which is protected information.

¢ Working Data - Sensitive information, such as taxpayer’'s phone numbers or email addresses,
working files or draft appraisal grids, are for the use of the Assessor’s only and should not be
distributed.

Jurisdictions with Populations Under 30,000
To make processes uniform and accurate, all local and county-assessed jurisdictions under 30,000 in population
shall follow the same assessment submission procedures, processes, and timelines.

Assessors within these jurisdictions are required to use the Hennepin County Vision CAMA system, mobile
collection application and other programs as prescribed by the county. Characteristic changes and inspection
data on all properties, including all commercial, industrial and apartment property data, must be tracked timely
and accurately in the Vision CAMA system. For residential properties, assessors must consistently apply
residential qualities and other subjective measures according to the Residential Quality and Field Card
instructions provided by Hennepin County as well as utilize the appropriate methodologies for valuing
residential land including neighborhoods, site adjustments, ag curves and lakefront effective frontage curves.

In addition, assessors must meet with County Assessor representatives prior to assessment submission to
review completion of the Assessment Checklist and assessment levels.
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Meetings and Trainings
Attend and participate in all meetings, training sessions and information sessions when offered or
recommended by the Hennepin County Assessor’s Office.

This includes, but is not limited to, the following:
e Monthly HAM Meetings
e Quarterly Assessment Program Meetings
e Fall Ratio and Truth-in-Taxation Meeting
e Residential Assessment Meetings, i.e., Ag Meeting, Lakeshore Meeting as needed
e Commercial, Industrial and Apartment Meetings as needed
e Instructional sessions relating to new technologies and software as needed
e Specialized and Individual Training as needed (may incur a fee)

Requirement to Verify Local Assessment Work

Minnesota Statutes, section 273.064 requires the County Assessor to examine the appraisal records of city and
local assessors any time after December 1 of each year. If deficiencies in quantity or quality of assessments
raise suspicion of questionable assessment practices, inadequate records and/or complaints from local
property owners are discovered, the assessors will be required to correct the deficiencies. If corrections are not
satisfactory within 30 days, the county can perform the work needed to correct the assessments and may bill
the taxing jurisdiction for the cost of the reassessment. In the unfortunate event that this occurs, the following
process will be followed:

e A written warning will be given to the local or city assessor, when appropriate for the level of
infraction. The warning will identify the infraction and, as appropriate, detail future expectations,
specific corrective action, and a compliance date.

e For repeated or more significant deficiencies a written warning will be given to the city assessor with
a copy of said warning sent to city administration, city council and/or the county board. The
warning will identify the infraction and, as appropriate, detail future expectations of performance
and behavior, specific corrective action and a compliance date.

e Failure to remedy the infractions as directed in the warning, by the prescribed date will require
corrective actions by the County Assessor, with billing to the jurisdiction for the full cost of
correcting the deficiency.

Hennepin County reserves the right to verify expectations are being met using various methods including

data audits and resident interview. The degree to which assessor expectations are met or deficient will be
tracked and reported to City Council and Administration.
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Assessment Administration

Assessor Disclosure Forms

The Code of Conduct and Ethics for Licensed Minnesota Assessors prohibits assessors from accepting appraisal
assignments in which the assessor is related to the owner as a spouse, parent, or child, by blood or by
marriage, or in which the assessor has a financial or other interest in the property. Each member of the
Assessor's Office must complete an Assessor Disclosure Form for each jurisdiction they assess. All conflicts
must be noted, and alternate assessors should be identified for those conflict properties.

Disclosure forms must be returned to County Assessor 30 days after a new hire or immediately after any
change. Forms for all Assessor Office personnel are required to submitted by May 28 on even years along with
any updates to the Staffing Report.

Assessment Submissions

2023 assessments should be submitted to the County Assessor no later than January 20, 2022. Jurisdictions
may request a January 23 submission date. Specific timelines by city will be distributed in fall for cities
assessed by Hennepin County and locally assessed jurisdictions under 30,000 in population.

Please include the following information along with the assessment submission:

e Market condition adjustments, any breakdown of the adjustment used, and corresponding MCAP
ratios. Electronic copies of the Residential & CIA assessment summaries including expected statistics
and ratios.

e List of staff with role and designation, involved in the creation of the assessment.

e A thorough write-up explaining each segment of the assessment.

e Any annual data submissions listed as required in the Data Expectations section of this document

The submission process to PINS will remain the same as prior years. The initial assessment submission and one
resubmission, if needed, have no charge. Assessors will be charged $1,000 per additional resubmission beyond
the first.

Hennepin County will provide an update portal on HennPlace for the submission of annual assessment
documents. Assessor's Office - HennPlace - Assessment Tracking - All Documents (sharepoint.com). This link may
change for the 2023 Assessment. City assessors who do not have access to the Hennepin County network or
HennPlace Assessment Library may submit annual assessment documentation may submit through email using
ao.annualfiles@hennepin.us.

Disparity Reductions

The work of our organization deeply focuses on the people of Hennepin County. While many of our residents
enjoy the great quality of life this region gets recognized for, we cannot be blind to the fact that stark
disparities exist — particularly for our residents of color.

Hennepin County defines disparities as differences in areas of life that result in one group having a
disproportionate burden of negative life outcomes. It's our commitment that we will reduce these disparities.
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Reducing any individual disparity can leverage positive change and help reduce disparities in other areas. If one
gear turns, they all move. These seven domains are interconnected and integral to reducing disparities.
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Ensuring all property is valued and classified fairly and equally ensures no one group pays more than their fair
share in taxes and supports the housing and income domains. More information about how Hennepin County
is committed to disparity reductions can be found on the Hennepin County website Addressing disparities in
Hennepin County | Hennepin County.

Divisions and Combinations
Please complete within 30 days, exceptions are allowed for more complex divisions such as Green Acres and
multi-family projects such as condos or co-ops. Please complete more complex divisions in a timely fashion.

Exemptions

City Assessor’s shall accept original applications and forward the application and all relevant information to
Hennepin County in a timely manner. Parcels can only be exempted with formal approval by the county
assessor and through the prescribed change authorizations process. Taxable parcels may not be exempted
through the division process, add & delete process or assessment submission process. Parcels qualifying for
exemption in these scenarios should continue to be treated as taxable until the exemption has been approved
by the county assessor. Properties may not be exempted through the annual assessment submission. This is
applicable to all properties and exemptions, including partial exemptions for 3-4-5 wetlands.

Assessor's must maintain and update the property characteristics and values of all exempt property in your
jurisdiction’s database.

Cities should maintain property data for exempt properties in the same manner as taxable property data.
Expectations for the exempt assessment include having full property record details for all exempt parcels
including:

e Land and neighborhood data

e Building characteristic data

o Digital sketch and photograph
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e Exempt values should be equalized with taxable parcels

Data should be collected in a manner that provides for the annual adjustments of estimated market values for
exempt properties annually and in concert with taxable properties to reflect market changes and physical
changes as of January 2nd.

Homestead Classification, Special Homesteads and Social Security Number File
Homestead applications should be processed upon receipt. Changes should be submitted to the county as
they occur. The final day for electronic submission is distributed annually.

Inspection Guidelines
Whenever possible and as a best practice, advanced notification should be provided to property owners before
entering the property. This may be in the form of a letter or post card mailing.

When performing inspections, all staff are expected to carry identification, proof of assessment licensure,
business cards and other equipment necessary to perform a complete and adequate inspection of the
property. Hennepin County recommends appraisers always wear safety vests when in the field.

Additional inspection guidelines can be found in Hennepin County Quintile Plan (Appendix A).

Licensure

Assessors are expected to maintain the appropriate State Board of Assessor’s designation, license level and
income certification. When interns are utilized for physical inspections, the final approval of any subjective
changes suggested by the intern must be reviewed and approved by a certified assessor assigned to the
jurisdiction. Assessing jurisdictions must report to the county the license level of each staff member as part of
the quintile report.

Local and County Appeal and Equalization Boards
Please read and adhere to the DOR “Board of Appeal and Equalization Training” Handbook.

Conduct valuation reviews prior to the LBAE meeting, attend and participate in your LBAE meeting and perform
review appraisals as requested by the LBAE. All cities must comply with Department of Revenue policies
regarding their Local Board of Appeal and Equalization (LBAE) or Open Book meetings. Any party that contacts
the assessor prior to a LBAE, or who attends a LBAE meeting without an appointment, must be permitted to
participate in the appeal process at the local level. All required documentation is due to the County Assessor
within five business days of the meeting adjourning, but prior to County Board application deadline.

Please provide property record information and cooperation to county staff during appeals and reviews.
Managed Forest Land
Property type LM was added for managed forest lands. These properties receive a class rate of 0.65%. This

property type is effective beginning with the 2019 assessment.

Manufactured Home Parks

12

Page 43 of 142



Property type ME was added for manufactured home parks with a qualifying education certification. These
properties receive a class rate of 1.0%. This property type was effective beginning with the 2018 assessment. All
other manufactured home parks subrecords should receive a property type of MH with a class rate of 1.25%.

Migrant Housing

Property type FH was added for migrant housing. These properties receive a class rate of 1.00% on the first
$500,000 in estimated market value in 1.25% thereafter. This property type is effective beginning with the 2019
assessment.

Minimum Assessment Agreements
Cities above 30,000 must forward to the County Assessor upon receipt. Cities under 30,000 are handled
directly by Hennepin County.

New Construction Improvements

Physically inspect and value all new construction, additions, and renovations each assessment year and submit
new construction amounts with the initial assessment. Retain pertinent data regarding the improvement such
as: written details of the improvements, permit information, percentage completed for partially completed
projects, improvement amount calculations and updated digit photos and sketches.

Non-Homesteaded Agricultural Residences (2-3 Units)
Property type FM was added for non-homesteaded agricultural residences with two or three living units. These
properties receive a class rate of 1.25%. This property type is effective beginning with the 2019 assessment.

Non-Profit Commercial Properties

Qualifying non-profit commercial subrecords should be assigned a property type of NC, ND, NI or NP.
Congressionally chartered Veterans' Organizations that own/operate property, receive a class rate of 1% and
should have a property type of NC if donation or NI if non-revenue. These property types were effective
beginning with the 2018 assessment. Community organizations receive a class rate of 1.5% and should have a
property type of ND if donation or NP if non-revenue.

Parking Lots

Parking lots should be submitted as an improved property type such as C, | or A with a minimal value of $1,000
or as deemed appropriate. A use code of 116 should be utilized. Year built should be reported for parking lots
as the year built of the primary structure._ Conversations will continue with city assessors and Hennepin County
about the best way to track and submit associated parcel/primary grouping information._Primary groupings
can be used interchangeably with associated parcels which represents parcels associated together for valuation
purposes or that are part of a larger economic whole. These are parcels that are difficult to sell separately since
they support the function of each other and are sold together.

Personal Property Accounts

Coordinate creation and cancellation of personal property accounts and transfer of valuation and classification
data with the appropriate Hennepin County staff. Personal property account values, classification and chaining
must be reported by February 1st of the assessment year.
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Preferred Commercial Class

The first 100,000 of each parcel (in any contiguous commercial chain) of commercial/industrial property is
exempt from the State General Levy. Includes all Real Estate Parcels and Personal Property Accounts that have
C, I, LC, LI, CR, and U subrecords and are a part of a chain, should be included. Each chain is considered Series
1, and the Sequence is 1 for the primary PID Subrecord 1, and then sequentially increases for each subrecord
for all the PIDs in the Series (Chain).

Verify ownership of qualifying property as of January 2 and track all preferred classifications including the
contiguous indicator, primary parcel and series & sequence numbers. This will override the contiguous
indicators on the final assessment. Primary parcel, series and sequence numbers are submitted separately from
the text file with the annual assessment. Details regarding the reporting of series and sequence data is included
in the Data Expectations section of this document.

Property Records
Maintain updated property records for all taxable and exempt properties in your jurisdiction’s database.
Property records should include the following information:

e Current and historical classification, valuation, and improvement amounts
e Property characteristics
e New construction and partial completion documentation.
e Inspection history
e Property photo and building sketches, preferably stored in digital format
o Photo(s) must represent the current condition of improvements as of the assessment date
o Building sketches should be scalable, drawn in an electronic sketching program (eg, Apex
Sketch) and must represent the status of all improvements as of the assessment date. Copies of
site plans, blueprints, etc. are not building sketches.
* The scalable sketch is used to determine size of improvements
» Building sketches must show detail of all improvements. Residential sketches should
include additions, decks, patios, porches, etc

Quintile Compliance
Minnesota statute requires the assessor view all taxable, exempt and state assessed property, at maximum
intervals of five years.

Updated Department of Revenue guidelines on quintile compliance now allow for the inclusion of inspections
for other purposes, such as new construction, sales verification, Local Board of Appeals/Open Book, and Tax
Court reviews when the rigor and detail of inspection is equivalent to that of a quintile inspection. Updates
have been made in the Quintile data reporting requirements in the back of the document.

Hennepin County expects that all properties will be valued annually.

The minimum expectation is that all parcels are verified for proper classification based on ownership and use of
the property, all tax programs are extended to the owner/property and all property attributes are correct. Itis
also important to use the physical review and inspection process to check for omitted or undervalued property.
Aerial photography and maps should be utilized to assist in identifying these properties.
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All jurisdictions will maintain a five-year plan to complete the quintile and a yearly work plan for submission
with their annual assessment which identifies:
e Details regarding the locations and property types included in each annual quintile to be completed
in the 5-year cycle
e Hennepin County recommends using geographic quintiles such as section, quarter-quarter, or
neighborhood which include all parcels and property types, including vacant land and exempt
properties.
e Updates to Quintile plans to rectify items of concern identified by the Hennepin County Assessor,
Department of Revenue Property Tax Compliance Officer or State Board of Appeal and Equalization
should be submitted by May 28" .

Please review Minnesota Statute 272.03, subdivision 1 and the Quintile Review Process in the Property Tax
Administrators Manual Module 1 when developing this plan. Please see the Data Expectations section of this
document for more details on submitting the quintile plan to Hennepin County.

Residential Condominiums and Co-Op Classification

An AX (Apartment Conversion) property type is used when an apartment property is converted to individual
parcels as condominium units. A parcel maintains the AX status and is valued as an apartment either until the
parcel is sold or until 60 percent or more of newly created individual residential units have been sold as
condominiums; including those units that the converters retain for their own investment. At which time all
remaining parcels are valued and classified as X. Retained units are defined as completed units that are rented
and no longer available for sale.

Effective with the 2017 legislature, any non-commercial garage condominium storage units that have separate
PID shall be 4bb. Please use an XM property type on these subrecords. Condo garages shall also receive an XM

property type.

For Limited Equity Co-Ops, where rules and regulations control purchase and sale of shares, submit individual
unit values on their respective pids with a property type of XC. For Market-Rate Co-Ops, where Shares for
individual units are bought and sold by the share owner at the prevailing market price, use a property type of X
(Condominium).

Railroads and Utilities

For CR (Operating Railroad) properties, it is important to submit subrecords with $0 in value for the land,
building and machinery values. Non-Operating railroads should be classified with C, | or another appropriate
property type and should not receive a CR subrecord. For U (Utility) properties, submit an estimated land value
with the initial assessment. However, it is important to set the building and machinery values to $0. State
Assessed values will be loaded into PINS when received from DOR.

Residential Misc/Multi Unit Non-Homestead
The RM (Residential Misc) can also be used to represent the non-homestead property in the scenario in which

there are two individual residential units on a single parcel.

Sales Verification
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All assessors and staff appraisers performing sales verification are expected to read and review the Hennepin
County Assessor’s Sales Verification document and the DOR’s Sales Ratio Criteria each year for the relevant
ratio studies period. Sales in the assessor’s jurisdiction shall be verified by the assessor or their appropriate
staff members. Sales verifications and sale code changes should be completed and submitted to Hennepin
County according to the prescribed procedures and timeframe. Please note the processes and sales transfer
schedule in the Hennepin County Assessor’s Sales Verification document applies to both residential and
commercial sales.

All known data should be entered into ACE within 30 days of acceptance of a sale. A completed ACE record of
sale should be finalized within 60 days of acceptance of the sale and communicated to County Assessor’s
Office. There will be times just prior to final eCRV processing in which the assessor will be expected to process
eCRV’s on a daily basis.

Please note that eCRV is the source of truth for property types and on water status in the state calculation of
time trends and the sales ratio study. Assistance identifying discrepancies can be provided upon request.
The County Assessor has final authority on all sales verifications.

Use Codes - Residential

All cities are expected to provide a corresponding property type or use code for any residential property in a
special program that is represented with a masked property type code. This is to ensure these parcels are
analyzed and reported in accordance with other similar property types. For cities using Vision CAMA the
property type should be updated on the land line. Cities not using Hennepin County Vision CAMA, should
provide this information as described in the Data Expectations section of this report.

Special property types include: B, BJ, D, DJ, HR, HS and S. This list of property types may change with legislative
changes.

Use Codes - Commercial

Minor changes were made in 2021 to CIA and exempt use codes. All commercial, industrial and apartment use
codes are described in the CIA Use Code Guidebook. All Assessors in Hennepin County are required to track
and report an accurate use code on all commercial, industrial and apartment properties. Use codes will
continue to be utilized even more frequently in reports and during the assessment approval process.

Valuation Notice Printing/Mailing
Jurisdictions that are printing their own valuation notices should follow the format prescribed by DOR and
Hennepin County and should provide a copy to Hennepin County.

Valuation Practices

Value all parcels annually to meet assessment requirements set by the County Assessor, the Department of
Revenue, and USPAP (Uniform Standards of Professional Appraisal Practice). All valuations should be
generated using generally accepted appraisal methodology, considering the highest and best use (HBU)and fee
simple, market value in exchange.
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Computer Systems and Devices

All Assessor’s in Hennepin County are required to use and maintain adequate systems, applications, workflows
and databases as prescribed by the Hennepin County Assessor’s Office, and the MN Department of Revenue.
Any subscription and hardware costs are the responsibility of the assessor.

Please note Hennepin County Information Technology Rules apply to all Hennepin County Systems. All system
users must have individual log in accounts for all systems.

Systems utilized by assessors in Hennepin County include but are not limited to:

e PINS - Property Information Numbering System: Hennepin County system utilized for processing
homestead and change authorizations. All assessment offices are required to maintain a
subscription and utilize PINS or any future replacement system. Effective August 1 2021, the
successful completion of a background check is required for access to social security numbers.

e ACE - Assessor Commercial Exchange: A confidential application utilized by metro assessors to
exchange sales information and data for commercial, industrial and apartment sales.

e eCRV - Electronic Certificate of Real Estate Value: MN Department of Revenue system utilized for
recording and distributing sale information.

e TaxSys — Hennepin County Property Tax Petition System: Hennepin County Attorney’s Office
countywide system for communicating between assessors and county attorneys, maintaining the
details, status, assignment and resolution of tax court petitions.

e Vision CAMA & Mobile Data Collection Solution: Hennepin County application for collecting data,
calculating values and analyzing sale information.

e RecordEASE - Land Records Search: Hennepin County Recorder’s Office online document records
search. Local assessors must use their own RecordEASE subscription to search for public records.
County Staff is not authorized to conduct searches on behalf of other assessment offices or for non-
county business.

e Axway - Secure File Transfer: Approved methods for transferring and exchanging confidential data
with Hennepin County.

e Hennepin County OneHomestead System — System is used to track Homestead applications and
has a portal for taxpayers to submit Homestead application. Effective August 1% 2021, the successful
completion of a background check is required for access, as described in the OneHomestead
Agreement signed by city administration.

¢ HennPlace: Internet based collaboration site for sharing files, processes, and procedures with the
assessor's throughout Hennepin County.

Hennepin County Devices

Users are required to abide by Hennepin County Assessor’s Office and IT rules and fee schedules pertaining to
Hennepin County laptops, tools, and data collection devices. Outside assessors using Hennepin owned devices
will be billed an annual fee to cover the cost and support of the device. Hennepin County computer usage
guidelines must be followed by anyone using Hennepin County hardware or equipment.
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Background Check Requirements

Background checks are required for all individuals accessing private data, such as social security numbers as a
normal part of their job in Hennepin County systems. The initial background was required to be completed
and certified by the employing jurisdiction by August 1, 2022. Cities will be required to certify that background
checks have been completed every 3 years.

The background check verbiage in the Homestead User Agreement identifies multiple types of background
checks that may be used. The purpose of this is to provide the city flexibility in how the check is completed.
Cities should not share any private data from the background check with Hennepin County.

Background checks should be at a level that would allow the city to certifying that the individual does not have
any criminal history in areas such as fraud, finance, identity theft, etc that would indicate a potential risk to the
security of the county data.
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Assessment Expectations and Analysis

Assessment Expectations Overview

The 2022 Sales Ratio Criteria published by the Minnesota Department of Revenue details the minimum
expectations for all assessors within the state for the 2022 assessment. This report touches on the
methodology and reasoning for standard statistics calculated by both the Department of Revenue and the
Hennepin County Assessor’s Office, as well as instructions on calculating market-adjusted sale prices and more.
An annual copy of the report can be found online at Sales Ratio Studies | Minnesota Department of Revenue

(state.mn.us[

The County Assessor will be analyzing all assessments submitted at the end of the year for a level of uniformity
and accuracy beyond the minimum prescribed by the state. Assessors should target slightly above a 95.0%
market adjusted median ratio. An overall median sales ratio of 95.0% is the minimum level of assessment
accepted for major market segments, such as the All Residential study. Overall assessment levels must be at
or above 95.0% to receive approval for the 2023 Assessment.

Please contact the County Assessor prior to submitting your assessment if there are unique situations or
segments of the assessment that will not meet the prescribed requirements.

While hitting the sales ratio median targets established by the County Assessor is important, assessments will
be reviewed holistically for other measures of equity and uniformity. One key measure that will be analyzed is
consistency and uniformity of year-over-year change for similar property types both within and between cities,
particularly for commercial and industrial properties.

Small exceptions to missing the sales ratio target may be made by the County Assessor on a case-by-case basis
for small sample sets if a city can demonstrate that it is moving a property type in line with sales of similar
properties countywide. Exceptions may be made for property ratios outside of the prescribed target if the sales
themselves are not representative of the overall property type. For example, if a big box retail property and a
fast food restaurant represent a jurisdiction’s sales data for a give ratio period and the city can demonstrate the
following: the sales data is valued in accordance with other like properties within a city, the values are uniform
on a countywide basis with other like properties, and median ratios of like properties are in the prescribed ratio
targets of the County Assessor.

Conversely, even if a city hits the target ratio for a particular property type, the assessment may still be sent
back for review if it is determined that properties were not moved uniformly for that property type within the
city or were not moved in line with similar properties countywide. If a city has no sales of a particular property
type, they are expected to look at other sales countywide to gauge market movement for that property type.
For example, if a city on Lake Minnetonka has no duplex sales but other cities around the lake are moving
duplexes approximately 10%, then that city should move their duplexes accordingly.

All cities are expected to communicate and coordinate with each other to ensure equalized valuations on
similar properties throughout the county. Standard reports will be provided by the Hennepin County Assessor’s
Office to facilitate the sharing of market information between cities. Assessments are expected to be equalized

with neighboring cities or cities countywide depending on the property type.
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Disparity Reduction
Hennepin County administration is focused on reducing disparities among residents of all jurisdictions
throughout the county and has made this a goal of primary importance.

The Hennepin County Assessor’s Office has committed to several strategies to reduce disparities, one of which
is ensuring a uniform and equalized assessment. Uniformity and equalization in property valuation ensures that
everyone pays their fair share and prevents the shifting of tax base between jurisdictions. Uniformity
throughout the assessment ensures that similar properties are valued similarly. Equalization ensures that all
property is valued at an equal level of assessment throughout all taxing jurisdictions and that the assessment
favors neither high nor low valued properties.

Sales Ratios

Per the MN DOR, a median market-adjusted ratio between 90.0% and 105.0% is considered within compliance
for the State Board of Equalization. However, it is expected, but not guaranteed, that the market adjusted
assessment-to-sale ratio target for all cities and property types within Hennepin County will be under 100.0%
with direct sale prices and at least a 95.0% with market-adjusted sale prices. A normal distribution of sales
ratios is expected.

Expected Mean & Median Ratio Targets:
e 95.0% market adjusted median ratio is the minimal level of assessment accepted for overall
assessment levels
e Less than 100% direct median ratio
e Sales should have a normal distribution
e Range of mean and median ratios normally within 2-3 percent

The target for sales ratios will be set by the County Assessor at the October Hennepin Assessor Monthly
Meeting. When significant differences are found between the time trends of different property types, the
jurisdiction may calculate and apply the time trends at a more granular level such as for specific property types
or geographic areas within the jurisdiction. The overall adjusted median still needs to meet the targeted
market adjusted ratio.

Direct Inferred Ratios

Historic DOR 'All Residential’ direct inferred must be above 90%. Inferred ratios for all other property groupings
are expected to be above 90%. Cities with a direct inferred ratio of less than 90% for a property grouping,
without an adequate explanation, will be sent back for further review.

Coefficient of Dispersion (COD)

Assessments with unusually tight CODs for a property type will be flagged for further review. Hennepin
County Assessor's Office will calculate CODs for internal review without removing extreme ratios. Extreme
ratios will not be removed in the DOR'’s final analysis starting with the 2020 assessment.

Uniformity among Strata

Ensuring uniformity in assessment levels among strata also is important. The level of assessment of each
stratum (class, neighborhood, age group, valuation tier, and the like) should be within 5 percent of the overall
level of assessment of the jurisdiction. For example, if the overall level of assessment for all residential property
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type is 100%, but the assessment level for duplexes is 93% and the assessment level for townhomes is 106%,
the jurisdiction is not in compliance with this requirement.

Sales Change/Growth vs All Parcel Change/Growth

Aggregate growth of sale properties should be within 150% of all parcel sample growth. For example, if the
overall property type growth is 6%, sales growth of over 9% will start to be cause for concern. Sales growth
over 12% will cause significant concern.

Any jurisdiction that submits an assessment where sale change and all parcel change within a property type
noticeably differs should submit an explanation for the discrepancy with their assessment. Sale changes that
are double the all parcel change, or vice versa, may require additional explanation. The tolerance for
discrepancy between these two measures will shrink for property types with a large sample set of sales.
Comprehensive explanations must be provided with the assessment submission when the tolerances are
exceeded.

Uniformity in Growth

Attention will be given to the uniformity of growth of similar properties both within and between jurisdictions.
If there are no sales in a jurisdiction, property growth should be in line with the typical growth patterns seen
throughout the county.

Vertical Equity
Price-related differential (PRD), Price-related bias (PRB) and net sale price stratifications will be receiving extra
attention in accordance with Hennepin County’'s commitment to disparity reduction in our communities.

Price Related Differential
The target for PRD is 1.005.

The price related differential (PRD) is an indicator of vertical equity. The PRD is a relative comparison of all
ratios in a set of sales. The acceptable range for a PRD is between 0.98 and 1.03. A PRD less than 1.00 indicates
progressivity, and a PRD greater than 1.00 indicates regressivity. PRD’s outside of this range may require
further review. PRD’s outside of 0.95-1.05 are generally not acceptable.

Price Related Bias

The target for PRB is 0.0.

A PRB of greater than +0.03 or less than -0.03 may indicate a bias.

A PRB of greater than +0.05 or less than -0.05 is cause for further inspection.

The PRB is a trend or an approximation of how ratios change as property values double. DOR encourages
jurisdictions to focus their attention on the PRB because it provides an indication of vertical equity and
quantifies the extent of any potential inequity. The PRB is also less susceptible to outliers than the PRD. The
above ranges will be judged based on a 90% confidence level, must be have significance of 90% or more based
on the p-value, and the jurisdiction must have 30 or more sales.
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The Hennepin County Assessor’s Office will be providing a series of standard reports throughout the year to
better assist appraisers in reviewing market trends countywide and not just within their own city.

Reporting

Historically, the logic in Ten Box and HAMM reports group sales differently based on PINS property types. The
HAM reports are using the property type from the highest valued subrecord on the highest valued PID in the
sale. For MCAP prices in these reports, these property types are used to determine which state trend is applied
to the sale. Ten Box reports groups sales based on the property type of the first subrecord unless the

second subrecord is CIA and has more value than the first subrecord, then the second subrecord is used to
determine property type grouping. The DOR applies trends based on the primary property type indicated on
the eCRV. This has led to differences in the trend applied to the sale by the state versus the trend applied
internally.

e When stratifying sales by PINS property type, use the property type of the subrecord with the
greatest Estimated Market Value on the Primary PID of the sale in all reporting

e Forreports that stratify sales based on internal property types or other characteristics, still only apply
the same trend that the state would. Do not change the trend applied no matter how the sales are
stratified by property type. Note: this means that different trends may be applied within the same
property type stratification. For example, an RL PID that does not have an on-water indicator on
its eCRV would not get the wet trend applied. That RL PID with a dry trend applied would still be
grouped with other RL PIDs with wet trends applied on the Ten Box.

e Reports can be provided to help identify discrepancies between eCRV and county data upon request

The county is currently reviewing if data submission changes should be made to improve in the accuracy of
unmasking property types, identifying on water properties, calculating wet trends and PRISM reporting. These
discussions will cover the collection and identification of DNR Lake Codes and Water Influence codes as
reported in eCRV (1-lake, 2-River, 3-swamp, 4-other, 5-stream/creek or pond). And confirming river properties
are included in the current residential data request.

Commercial/Industrial/Apartment (CIA) Sales List

A sales list of all Commercial, Industrial and Apartment sales throughout Hennepin County will be distributed
beginning mid-summer. The report will include all sales marked as qualified or not reviewed in eCRV at the
time of the creation of the report. This report will be re-distributed regularly throughout the remainder of the
year.

Preliminary Ratio Report
Preliminary ratio reports comparing 2022 assessed values to prices of sales occurring during the 2023 sales

ratio study period (October 1, 2021 — September 30, 2022) for residential, commercial, apartment and industrial
property types will be created and distributed monthly from May through the end of the year.
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Preliminary Trend Report

Preliminary market condition trends will be calculated and distributed in October and December utilizing sales
data from the state’s list. Trends will be calculated in accordance with MN DOR's 2022 Sales Ratio Criteria
report. To be considered significant, a trend must be computed on at least 30 sales with a p-value of less than
0.1. Preliminary trends will be calculated by city, region, and/or county for the following property type

groupings:
e Residential Single Family — Off Lake e Residential Duplex/Triplex
e Residential Single Family — On Lake e Residential — All
e Residential Single Family — All e Commercial
e Residential Condominium e Industrial
e Residential Townhome e Apartments

e Residential Zero Lot Line

Ten Box
The Ten Box and all other assessment approval reports will utilize sales from the preliminary final state sales list
provided by DOR.

Supplementary Analysis Reports

Supplemental analysis reports based on use code and other required data characteristics will be produced to
compliment the Ten Box analysis. These reports will be like the reports produced for the 2023 assessment with
a focus on analyzing commercial, industrial and apartment assessments.

Annual Assessment Report

The 2023 Annual Assessment Report will be based on the data submitted to Hennepin county by mid-February
2023. The Hennepin County Assessor's Office intends to finalize and distribute this report during March/April
2023.

PRISM
Spring submission of PRISM will use data submitted to Hennepin County by mid-February of the current
assessment year.
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2023 Assessment Priorities and Watch List

Results of the 2022 Assessment Priorities and Watch List have been added as an Appendix D.

Jurisdiction(s) Description
All Hennepin County Disparity Reduction — Outstanding improvement in PRB's and regressivity were
Jurisdictions made again for the 2022 Assessment. This is an ongoing goal of the Hennepin

County Assessor’s Office. An emphasis will be placed on statistical measures used
to measure equity amongst and between segments of the market. Additional
emphasis will be placed on PRB and improving equity in valuation of the lowest
valued segments of the market.

All jurisdictions will be required to describe efforts taken to meet disparity
reduction goals as an ongoing requirement.

2022 Status Update/2023 Assessment Requirement: This is an ongoing goal for
Hennepin County. All jurisdictions met the minimum requirements for the 2022
Assessment. Hennepin County leadership will continue to work with all cities to
improve comprehension and continue to make improvements in this area as an
ongoing priority for Hennepin County.

2023 Assessment Work Order: Review of all marinas for valuation and
equalization.

2023 Assessment Work Order: Review daycare centers for valuation and
equalization.

2022 Assessment Work Order: Commercial, industrial and apartments land
review. Complete review of land values for vacant and improved parcels to
improve accuracy and equalization.

2022 Status Update: Work order is complete. Jurisdictions should continue to
review land values as a part of normal quintile and assessment completion work.

2022 Assessment Work Order: Outdoor storage properties. Review for correct
property type, accurate and equalized values.

2022 Status Update: Work order is complete. Jurisdictions should continue to
review outdoor storage properties as a part of normal quintile and assessment
completion work.

2022 Assessment Watch Continues: Commercial Assessments

e 2022 Assessment Watch: County inferred property type median growth
is low (87.6%)

e 2022 Status Update/2023 Assessment Requirement: Countywide
inferred property type ratio is acceptable (92.6%). Maple Grove,
Minnetonka, Bloomington, Brooklyn Center, Mound, Hopkins &
Richfield had inferred median ratios below 90%.

e 2022 Assessment Watch: Property type growth is too low across the
county as well is in most individual cities

e 2022 Status Update/2023 Assessment Requirement: Property type
growth has improved, some instances still exist where excessive sales
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growth and low inferred ratios indicate property type may be on the
low side.
e 2022 Assessment Watch: Sales growth regularly exceeds 150% of
property type growth in many individual cities
e 2022 Status Update/2023 Assessment Requirement: Sales growth
exceeding 150% of property type growth Countywide. Sales growth
exceeds 150% in aggregate and median parcel growth in the following
cities: More than half of the cities that have commercial sales ratios.
e 2022 Assessment Watch: These trends were seen in across all Hennepin
County, Suburban Hennepin and most cities
e 2022 Status Update/2023 Assessment Requirement: Improvements in
the commercial assessment are recognized and appreciated. There are
still some areas with room for improvement, the improvements made
in many cities are commendable.
2022 Assessment Watch Continues: Improvements expected in these areas.
Explanations are required when statistical tolerances are exceeded.

2022 Status Update/2023 Assessment Requirement: Significant improvements
were made in regressivity, property type growth and acceptable inferred ratios
in the 2023 Commercial Assessment. Countywide, particularly in several of the
larger jurisdictions inferred ratios were low and sales growth was exceeding
150% of property type growth. Additional improvements are expected in these
areas for 2023 Assessment.

2022 Assessment Watch Continues: Apartment Assessment

e 2022 Assessment Watch: Suburban Countywide statistics indicate
excessive sales (9.5%) to property type growth (2.3%)

e 2022 Status Update/2023 Assessment Requirement: Suburban
countywide sales growth (11.5%) compared to property type growth
(7.4%) was a significant improvement in closing the gap between sales
growth and property type growth. Which just slightly exceeds the
tolerance expected of no move than a 150% percent excess of property
type to sales growth. We acknowledge part of the spread between
sales vs property type change is due to the shifting of value due to
legislative change reducing the 4D tier limit and will be watched for
2023.

e 2022 Assessment Watch: Excessive sales growth is specific to certain
cities

e 2022 Status Update/2023 Assessment Requirement: Countywide the
gap in property type to sales growth has increased past the 150%
tolerance to 163%. 14 cities have sales growth that exceeds expected
standards. Sales growth exceeds 150% in both aggregate and median
parcel growth in the following cities: Minneapolis, Richfield, Spring
Park, Brooklyn Park, Minnetonka, Edina, Maple Grove. We
acknowledge part of the spread between sales vs property type
change is due to the shifting of value due to legislative change
reducing the 4D tier limit and will be watched for 2023.

e 2022 Assessment Watch Improvements expected in these areas.
Explanations are required when statistical tolerances are exceeded.
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2022 Status Update/2023 Requirement: Significant improvements were made
in regressivity, level of assessment and COD’s and sales growth. Countywide,
particularly in several of the larger jurisdictions inferred ratios were low and
sales growth was exceeding 150% of property type growth when measured
both in aggregate and according to the median parcel change. Additional
improvements are expected in these areas.

2022 Assessment Watch Continues: Equalize growth between sale and non-sale
properties. Significant number of cities and markets exceeding 150% growth
between sale and non-sale properties for the 2021 Assessment. Additional
emphasis will be placed on ensuring sale and non-sale properties are changing
similarly in value. Explanation required when growth of sale properties exceeds
150% of property type growth.

2022 Status Update/2023 Requirement: Dramatic improvement was made in
this area for Residential markets. Explanations will continue to be required as
normal course of business when growth of sale properties exceeds 150% of
property type growth.

Industrial Countywide, and all Suburban County statistics exceeding 150%
difference between property type growth and sale properties. Countywide,
Big 7 & all Suburban median parcel sale growth is within excepted tolerance.
Hennepin County All Contract cities joint statistics exceed tolerances in
aggregate and median sale vs parcel growth statistics.

2022 Assessment Watch Continues: Limited Equity Coop. Continue to review
for consistency. Confirm limited equity status of Applewood Points. Carry over
from 2021

2022 Status Update/2023 Assessment Watch: Watch remains in place for 2023
due to ongoing court case.

Additional areas of work e Common Elements — Progress was made in year 1 for 2022 Assessment
identified for the 2022 continue work for 2023 Assessment

Assessment to be further e Personal Property Accounts - Continue work for 2023 Assessment
defined for the 2023 e Exempt Assessment — Complete for 2022 Assessment. Work should
Assessment continue to maintain and value exempt parcels similarly to taxable

parcels throughout the assessment cycle.
e  PILT- Primary project HCRRA complete -Continue for 2023
e Railroad -Continue for 2023
e UTA Parcels -Continue for 2023
Value and classification of groups of individual PIDS where HBU is condo-
Complete - for 2023 Assessment add review of single family/rentals/etc

Hennepin County Assessor's | 2022 Assessment Work Order Continues: Single Family Homes. Improve data
Office Contract Jurisdictions | quality for the interior of properties during quintile and new construction,
& Local Contract Assessor’s especially for non-sale properties

2022 Status Update/2023 Assessment Work Order: Work Order continues.
Significant success was made should continue to be a goal for 2023 Assessment.

2022 Assessment Order Continues: Effective Age Review. Establish and
implement guidelines and parameters to ensure consistent application of
depreciation.
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2022 Status Update/2023 Assessment Work Order: Work Order continues for
2023 Assessment.

2022 Assessment Watch: All Residential/Residential Umbrella (Box 5) statistics
frequently exceeding expected tolerances. The following trends were seen
regularly in the Box 5 All Residential Statistics as well as in residential breakout's
for R & RL property types (Boxes 6, 7, and 8):

e Sales growth regularly exceeding 150% of property type growth
e Amount of property type growth was lower than expected resulting in
inferred ratios below 94%

e (COD's below 4.0
Overall, it appears too much emphasis on sales growth and changes, not enough
growth on the universe of properties. Improvements expected in these areas.
Additional explanations will be required for statistics falling outside of expected
thresholds.
2022 Status Update: Work order is resolved. Improvements were made in all
areas. Jurisdictions should continue to strive to be within statistical tolerances.
Explanations will be required as part of the assessment summary when statistics
fall outside of expected thresholds.

Brooklyn Park 2023 Assessment Work Order: Use of geographic or market adjustment trends
not calculated by the county require approval 2 weeks prior to assessment
submission.

Eden Prairie 2023 Assessment Work Order: Work order on all water influence parcels. Ensure

all properties with water influence and deeded access are coded as RL according
to Hennepin County Policy. Improve quality of sales validations to ensure more
equalized growth between sale and nonsale properties with water influence.

Excelsior 2023 Assessment Work Order: Need Cl review & inspection as part of quintile

2022 Assessment Orders:

e All Commercial, Industrial and Apartment parcels should have a
complete review and inspection. Property record should include APEX
sketches, photos, and all property record details and data entered in
Vision

e Review new developments, outlots, agricultural and other multisubrecord
parcels for correct set up and classification

e Review site adjustments and consolidate residential neighborhoods as
appropriate

2022 Status Update: In process

Greenwood 2022 Assessment Watch: R & RL Review - History of large sales vs property type
growth causing appearance of trying to catch up to the market. Analyze options
of incorporating larger market area to drive assessment.

2022 Status Update: Work order resolved. Continue goal of analyzing methods
of incorporating larger market area to drive assessment.

Long Lake 2022 Assessment Work Orders:

e All Commercial, Industrial and Apartment parcels should have a
complete review and inspection. Property record should include APEX
sketches, photos, and all property record details and data entered in
Vision
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e Review new developments, outlots, agricultural and other multisubrecord
parcels for correct set up and classification
e Review site adjustments and consolidate residential neighborhoods as

appropriate
2022 Status Update: In process
Maple Grove 2023 Assessment Work Order: All multi-tenant retail require full review
Medina 2022 Assessment Work Orders:

e All Commercial, Industrial and Apartment parcels should have a
complete review and inspection. Property record should include APEX
sketches, photos, and all property record details and data entered in
Vision

e Review new developments, outlots, agricultural and other multisubrecord
parcels for correct set up and classification

e Review site adjustments and consolidate residential neighborhoods as
appropriate

2022 Status Update: In process

Minneapolis 2023 Assessment Work Orders:
e Ensure all properties with water influence and deeded access are coded
as RL according to Hennepin County Policy.
e Ensure all properties meeting the criteria for Seasonal classification are
coded as S according to Hennepin County Policy.
2023 Assessment Watch: Industrial MCAP Mean is at 85.9. Median and mean
should be within 2-3 percentage points.

Minnetonka Beach 2022 Assessment Work Order Continues: Send letter requesting interior
inspection or survey to all 225 Residential properties.

2022 Assessment Status Update/2023 Assessment Work Order Work order for
2022 Assessment continues requiring complete review of all properties.

Mound 2023 Assessment Work Order: Regressive PRB RES -3.4 Res. Send surveys to
collect residential property data, review neighborhoods and site adjustments,
review accuracy of current model and options/methods to improve performance
of mass appraisal valuation in city.
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Assessment Submission Data Expectations

The following data sets are requested from each city annually. All applicable spreadsheets must present final
1/2/2023 values and property attributes. These spreadsheets should include all parcels with identified property
types. Each parcel listed should include all taxable and exempt subrecords. Parcels that have billboards, cell
towers, hangers, railroad leases, etc. should be included in these spreadsheets. All spreadsheets should be
submitted as a Microsoft Excel file. New EMV represents the 2023 estimated market value submitted.

Data requested annually is essential for county and state reporting as well as external data requests.

Please note: If requested assessment data is not provided within the requested timeframe, individual assessors
and jurisdictions may be responsible for providing the relevant data directly to the source requesting the data.

Preliminary Commercial, Industrial and Apartment Assessment data must be submitted by January 3,
2022 for all jurisdictions. Assessors should submit all information by spreadsheet as described in this section.
Jurisdictions under 30,000 should submit valuation information utilizing the spreadsheet provided by the
county. Corresponding data elements described should be entered into Vision CAMA.

e Commercial / Industrial Spreadsheet

e Apartment Spreadsheet

Final Assessments and supporting data should be submitted by January 20, 2022 or according the
published schedule for jurisdictions under 30,000 parcels. Jurisdictions using Hennepin County Vision
CAMA to record their property information fulfill this requirement by keeping full and complete information
within the system.

e 2023 Assessment Text File

e Residential Data Spreadsheet

e Exempt Data Reporting

e Quintile Reporting

e Staffing Information

o Org Chart

e Assessment Narrative — Standard outline will be provided for 2022 Assessment

o ldentify Application of Split Trends and Corresponding Ratios

o Explanation Sales vs. Property Type Growth

o Explanation of Disparity Reduction Efforts
City generated 10 Box statistics

Personal Property Assessment should be submitted by February 1, 2023
Assessor's may submit personal property assessment according to specifications below or submit values
electronically on document provided by the assessor’s office.

Agricultural Data Spreadsheet will be provided to assessors populated with updated 2023 assessment data as
submitted by February 6, 2022. Assessor's should return with necessary updates by February 9™, 2023.

Details for these spreadsheets are listed on the following pages.
Commercial & Industrial Spreadsheet
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Property Types: C/GC/1/LC/LI/NC/ND/NI/NP/SC/SM/SL/U

Include all taxable and exempt subrecords for applicable parcels.
Anticipated Submission Date: January 3, 2023

# Data Element Column Header Data Type Note

1 Parcel ID PID Text Numeric — No Dashes
2 Subrecord # SUBRECORD_NO Numeric

3 Project Name PROJECT_NAME Text

4 Property Type PROPERTY_TYPE Text

5 Use Code USE_CD Text See CIA Usecode Guidebook
6 Contamination Code CONTAMINATION Text A/B/C/D

7 Cell Tower / Billboard CELL_BILL Text Cell or Bill

8 Zoning ZONING Text

9 Usable Land Area LAND_USABLE Numeric Square Feet

10 | Gross Land Area LAND_GROSS Numeric Square Feet

11 Land Value VAL_LAND Numeric New EMV

12 | Building Value VAL BLDG Numeric New EMV

13 | Total Value VAL TOTAL Numeric New EMV

14 | Improvement Amt VAL_IMPROVE Numeric New EMV

15 | Actual Year Built (AYB) AYB Year

16 | Effective Year Built (EYB) EYB Year

17 | First Floor Area (FFA) FFA Numeric Square Feet

18 | Total Floor Area (TFA) TFA Numeric Square Feet

19 | Gross Building Area (GBA) | GBA Numeric Square Feet

20 | Net Rentable Area (NRA) | NRA Numeric Square Feet

21 Clear Heights CLEAR_HT Numeric Feet

22 | Mezzanine Area MEZZ_AREA Numeric Square Feet

23 Basement Area BASEMENT_AREA Numeric Square Feet

24 | Office Area OFFICE_AREA Numeric Square Feet

25 | Car Wash Area CAR_WASH Numeric Square Feet (Optional)
26 | Hotel Unit Count HOTEL_UNITS Numeric Hospitality Properties Only
27 | Storage Unit Count STORAGE_UNITS Numeric Mini Storage Properties Only
28 | Market Class MKT_CLASS Text

29 | Tenancy TENANCY Text Single / Two / Multi
30 | Golf Course GC Text

31 | Primary PID in Chain CHAIN_PRIMARY Text *

32 | Series # CHAIN_SERIES Numeric *

33 | Sequence # CHAIN_SEQ Numeric *

* Series and Sequence (Preferred Class Chaining) DetailsPrimary PID is usually, but not required to be, the
highest valued subrecord within a chain. For the upcoming Assessment, Series # will be 1 for all preferred class
chains. Hennepin recommends the Sequence # is ordered by highest to lowest subrecord within each chain
Apartment & Nursing Home Spreadsheet
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Property Types: A/ HF/HL/HM /LA /MG /NH

Submission Date: January 3, 2023

# Data Element Column Header Data Type Note
1 Parcel ID PID Text Numeric — No Dashes
2 Subrecord # SUBRECORD_NO Numeric
3 Project Name PROJECT_NAME Text
4 Property Type PROPERTY_TYPE Text
5 Use Code USE_CD Text See CIA Use Code
Guidebook
6 Contamination Code CONTAMINATION Text A/B/C/D
7 Zoning ZONING Text
8 Usable Land Area LAND_USABLE Numeric Square Feet
9 Gross Land Area LAND_GROSS Numeric Square Feet
10 | Land Value VAL_LAND Numeric New EMV
11 Building Value VAL_BLDG Numeric New EMV
12 | Total Value VAL_TOTAL Numeric New EMV
13 Improvement Amt VAL_IMPROVE Numeric New EMV
14 | Actual Year Built (AYB) AYB Year
15 | Effective Year Built (EYB) EYB Year
16 | Gross Building Area (GBA) | GBA Numeric Square Feet
17 | Net Rentable Area (NRA) NRA Numeric Square Feet
18 | # Stories STORIES Numeric
19 | # Studios UNITS_STUDIO Numeric Count
20 | # 1 Beds UNITS_1BD Numeric Count
21 # 1 Bed + Dens UNITS_1BD_DEN Numeric Count (Optional)
22 | # 2 Beds UNITS_2BD Numeric Count
23 | # 3 Beds UNITS_3BD Numeric Count
24 | # 4 Beds UNITS_4BD Numeric Count
25 | # Rentable Garages / UNITS_GARAGES Numeric Count
Stalls
26 | # Nursing Home Beds UNITS_NH Numeric Count
27 | Market Class MKT_CLASS Text
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Residential Spreadsheet

Property Types:B/BJ/D/DB/DJ/FF/FN/HR/HS/R/RL/RZ/S/TP/X/XC/Y
Hennepin County will submit required data on behalf of cities for Metro GIS, Hennepin County and other

suburbanwide data requests

Anticipated Submission Date: January 20, 2023 in conjuntion with final assessment submission

# Data Element Column Header Data Type Note

1 Parcel ID PID Text Numeric — No Dashes

2 Subrecord # SUBRECORD_NO Numeric

3 Property Type PROPERTY_TYPE Text

4 Use Code USE_CD Text If PT = B, BJ, D, DJ, HR, HS or
S, then Required, otherwise
Optional.
See Following Page for List

5 Neighborhood NBHD Text

6 District DISTRICT Text Optional

7 Lake/River Name LAKE Text Res On Water (Lake or River)

8 Style STYLE Text See Following Page for HC
Examples

9 # Living Units LIVING_UNITS Numeric Count (Includes Mother-In-
Law Units, Caretaker Houses,
Second Houses, etc)

10 | Co-Op Type COOP Text Limited Equity / Market Rate

11 | Actual Year Built (AYB) AYB Year

12 | Effective Year Built (EYB) EYB Year

13 | GLA GLA Numeric Finished Above Grade Sq Ft

14 | GBA GBA Numeric Total Finished Sq Ft

15 | FFA FFA Numeric Finished First Floor Sq Ft

16 | # Bathrooms BATHS Numeric Count

17 | # Bedrooms BEDS Numeric Count

18 | # Total Rooms ROOMS Numeric Count

19 | Basement Area BSMT_AREA Numeric Square Feet

20 | Basement Finish Percent BSMT_FINISH Numeric Percent

21 | Garage 1 Area GARAGE_1_AREA Numeric Square Feet

22 | Garage 1 Placement GARAGE_1_LOC Text Att / Det / Tuck-Under

23 | Garage 2 Area GARAGE_2_AREA Numeric Square Feet

24 | Garage 2 Placement GARAGE_2_LOC Text Att / Det / Tuck-Under

25 | Glazed Porch Area PORCH_GLAZED Numeric Square Feet

26 | Screened Porch Area PORCH_SCREEN Numeric Square Feet

27 | Open Porch Area PORCH_OPEN Numeric Square Feet

28 | Deck Area DECK Numeric Square Feet

29 | Patio Area PATIO Numeric Square Feet

30 | Central Air CENTRAL_AC Text Yes / No

31 | Heating Type HEATING Text See Following Page for HC

Examples
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Discussion items: The county is currently reviewing process improvements to ensure data is correct and
consistent data is reported through eCRV, PRISM and the DOR Sales and Sales Ratio reports with a goal of
improving the accuracy of unmasking property types, identifying on water properties, and calculating wet
trends. This goal of these discussions will be to identify the best way to ensure accurate reporting of DNR Lake
Codes and Water Influence codes as reported in eCRV (1-lake, 2-River, 3-swamp, 4-other, 5-stream/creek or
pond). As well as confirming river properties are included in Item # 8 above.
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Residential Use Codes
Hennepin use codes are required to be provided with all parcels that have a property type of B, BJ, D, DJ, HR,
HS or S. Optional for all other residential properties with the 2023 Assessment.

Code Description Typical Property Type
1010 Detached Single Family House R/RL
1020 Duplex DB
1030 Triplex TP
1057 Zero Lot Line RZ
1060 Outbuilding - Residential RM
1070 Townhome Y
1080 Condominium X

1081 Condominium Operated as Apartment X
1082 Condominium Conversion AX
1085 Co-Op Limited Equity XC
1086 Co-Op Market Rate X
1088 Storage Condo XM
1089 Condo Garage XM
1330 Residential Vacant Potential Building Site LL/LR
1350 Residential Vacant Unbuildable LL/LR
1453 3-4-5 (Exempt) Wetland LL/LR

Residential Data Elements
Jurisdictions maintaining their own CAMA systems are not required to use the same qualitative data
descriptions, such as quality and condition as users of the Hennepin County CAMA system.

Residential Building Styles (Hennepin Examples)

Provided for reference. It is not required to use Hennepin Style codes.

# Note

100 One Story

124 One and 1/4 Story Expansion
130 Split Entry

140 Split Level

150 One and 1/2 Story Expansion
175 One and 3/4 Story Expansion
200 Two Story

225 Two and 1/4 Story Expansion
230 Two Story Split Entry

240 Two Story Split Level

250 Two and 1/2 Story Expansion
300 Three Story
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Residential Heat Types (Hennepin Examples)

Provided for reference. It is not required to use Hennepin Heat Type codes.

# Note

01 Hot Water

02 Forced Air

03 Electric

04 Gravity

05 Other

06 High Efficiency Forced Air
07 Geothermal

Agricultural and Rural Vacant Land Properties

Property Types: BF /DF /F/FP /LF / LV / MF
Required by MN DOR for each combination of subrecord and state ag use code. Hennepin County will provide
spreadsheet by February 6, 2023 using 2023 assessment data as submitted. Please provide updates and/or

corrections by February 9, 2023.

Return with updates by February 9, 2023

Spreadsheets provided by Hennepin County will include the following data elements:

# Data Element Column Header Data Type Note

1 Parcel ID PID Text Numeric — No Dashes
2 Subrecord # SUBRECORD_NO Numeric

3 Property Type PROPERTY_TYPE Text

4 State Class STATE_CLASS Text 1A /2A /2B /4BB
5 State Ag Use Code AG_USE_CD Text See Below

6 Conservation Program CONSERVATION Text Yes / No

7 Green Acres GREEN_ACRES Text Yes / No

8 Rural Preserve RURAL_PRESERVE Text Yes / No

9 Building Value VAL _BLDG Numeric

10 | High (Deferred) Land Val | VAL LAND_HIGH Numeric

11 Low (Program) Land Val VAL_LAND_LOW Numeric

12 | High (Deferred) Total Val | VAL_TOTAL_HIGH Numeric

13 | Low (Deferred) Total Val VAL TOTAL_LOW Numeric

14 | Usable Land Area LAND_USABLE Numeric Square Feet

15 | Gross Land Area LAND_GROSS Numeric Square Feet
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Agricultural Breakdown Codes

Code Description Typical Property Type
1400 Remaining Site — 2A F/FP
1401 Remaining Site — 2B LF/LV
1402 Remaining Site — 4BB R
1410 Tillable — 2A F/FP
1411 Tillable — 2B LF/LV
1420 Wetland (Waste) — 2A F/FP
1421 Wetland (Waste) — 2B LF/LV
1422 Wetland (Waste) — 4BB R
1430 Non-Productive Pasture (Meadow) — 2A F/FP
1431 Non-Productive Pasture (Meadow) — 2B LF/LV
1440 Woods — 2A F/FP
1441 Woods — 2B LF/LV
1450 Productive Pasture — 2A F/FP
1451 Productive Pasture — 2B LF/LV

Exempt Properties
Submission should include all parcels with a full or partial exemption. Please include all taxable and exempt
subrecords for applicable parcels.
Submission Date: February 1, 2023

# Data Element Column Header Data Type Note

1 Parcel ID PID Text Numeric — No Dashes

2 Subrecord # SUBRECORD_NO Numeric

3 Owner Name OWNER_NAME Text

4 Additional Owner Name OWNER_NAME2 Text

5 Exempt Use Code EXEMPT_USE Text PINS Exempt Use Code

6 Land Val VAL_LAND Numeric New EMV if Exempt

7 Bldg Val - Residence VAL_BLDG_RES Numeric New EMV if Exempt

8 Bldg Val - Non-Residence | VAL_BLDG_NONRES Numeric New EMV if Exempt

9 Exempt Acreage ACRES Numeric

10 | # of Exempt Units LIVING_UNITS Numeric Living Units (Either individual
units or long term care
rooms)
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Quintile Reporting
Full Quintile Report for all active parcels within the city. Please include expected quintile information for the
2023 assessment and submit changes for upcoming assessment by May 28, 2023.
Anticipated Submission Date: January 20, 2023

# Data Element Column Header Data Type Note

1 Parcel ID PID Text Numeric — No Dashes

2 Upcoming Quintile Year NEXT_QUINITLE Year Next Assessment Year the
Parcel will be in the Quintile

3 Last Inspection Date INSPECT_DATE Date Last Quintile Visit
Year / Month / Day

4 Appraiser INSPECT_ID Text

5 Reason for Inspection REASON Text Quintile / New Construction
/ Appeal / Etc

6 Result RESULT Text Exterior / Interior / Left Tag /
etc

7 Responsible Appraiser APPRAISER Text Appraiser currently
responsible for the PID

8 Appraiser Licensure Level | LICENSURE Text

Staffing Report
Submission Date: January 20, 2023
Please submit current staffing information if changes have occur after original submission by May 28, 2023.

Please submit an updated listing of all assessment staff (past and current) involved in the creation of the 2023
assessment along with current designations, list of duties and employment type (full time, part time or intern).
Include any open positions. Please include an office organizational chart if available.

# Data Element Column Header Data Type Note

1 Jurisdiction/Employer JURISDICTION Text Identify all Jurisdictions for
each assessor/employee.
Add Employer if not the
same as Jurisdiction(s)

2 Name NAME Text Assessor or Employee Name

3 Role ROLE Text Role or Job Title

4 Current License Level LICENSE Text CMA, AMA, CAMA-IQ, Temp
IQ, Trainee

5 Employment Type EMPLOYMENT TYPE Text FT, PT, Temp, Self, Contract

6 Start Date START DATE Date Date of new employment or
role change

7 End Date END Date Date Date no longer contributing
to assessment
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Personal Property Spreadsheet
Property Types: All Personal Property Accounts
Assessor’s have two options for submitting personal property assessments. Option 1. Assessors may submit

personal property data in the following format. Option 2. Hennepin County will provide an electronic

document with the data elements currently in PINS for the local assessor to submit.

Submission Date: February 1, 2023

# Data Element Column Header Data Type Note

1 Municipality Number MUNIC Text

2 Account Number ACCT # Text

3 Current/Noncurrent C/NC Text C, NC

4 Parcel ID PID Text

5 Copy of Lease LEASE Text Y, N

6 Year Added YR ADDED Text Year account became

current
7 Year Terminated YR TERMINATED Text Year account became
non-current

8 Site Address SITE ADDRESS Text

9 Taxpayer Name NAME Text

10 | Taxpayer Mailing TAXPAYER ADDRESS Text
Address

11 | Item # ITEM # Numeric

12 | Leased from Govt LEASE GOVT Text T or Blank
Subdivision

13 | Description DESCRIPTION Text Cellular Antenna

14 | Contiguous Indicator CONTIG Text T or blank

15 | Subrecord # SUBRECORD_NO Numeric

16 | Property Type PROPERTY_TYPE Text New EMV

17 | Land Value VAL_LAND Numeric New EMV

18 | Building Value VAL_BLDG Numeric New EMV

19 | Total Value VAL TOTAL Numeric New EMV

20 | Improvement Amt VAL_IMPROVE Numeric New EMV

21 Primary PP Account CHAIN_PRIMARY Text

22 | Series # CHAIN_SERIES Numeric

23 | Sequence # CHAIN_SEQ Numeric
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Key Contacts and Shared Mailboxes

Assessor’s Office Management

Name

Email

Jim Atchison, County Assessor

James.Atchison@hennepin.us

County Assessor

Tamara Doolittle, Business Operations Assistant

Tamara.Doolittle@hennepin.us

Assessor

Josh Hoogland, Residential Assistant County

Joshua.Hoogland@hennepin.us

Assessor

Ashley Gunderson, Commercial Assistant County

Ashley.Gunderson@hennepin.us

Leah Hart, Assessment Programs Manager

Leah.Hart@hennepin.us

Janene Hebert, Operations Manager

Janene.Hebert@hennepin.us

Shared Mailboxes

The County Assessor’s office has several shared mailbox which should be used for correspondence.
Absolutely NO CONFIDENTIAL / PROTECTED DATA should be transmitted via email.

Shared Email Address

Description & Purpose

Example

Assessor. AO@hennepin.us

General public can email assessment
related questions.

Taxpayer emails the question "How do |
enroll in Green Acres."

AO.AnnualFiles@hennepin.us

Assessors should send all non-private /
non-confidential initial assessment
submittal files & documentation

Initial Assessment Roll of 2020
Assessment, Assessment Recap.

AO.Admin@hennepin.us

City and assessment staff should send
administrative correspondence with
operations administrative team
members

Permits, Quintile updates, Assessor
Disclosure forms,

AO.Programs@hennepin.us

Assessment staff should send
correspondence related to the approval
and processing of assessment program
applications to assessment programs
team

Correspondence on homestead or
abatements, divisions, notification of files
placed in the SFTP site.

AOQ.I[EI@hennepin.us

Tax petitioners can communicate about
the submittal of Income and Expense
Info for Tax Petitions. Should NOT
submit I&E through this account.

Request for a new account; notification of
files placed in the SFTP site.

AO.DataRequests@hennepin.us

Assessors and the general public can
submit requests for reports and
assessment data.

Finance director wants a list of taxes paid
for select parcels.
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Gis.Info@hennepin.us

Assessors or general public can submit
questions about any of the online
mapping applications and open data.

Questions regarding lot size reported on
public website.
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EXHIBIT A: QUINTILE PLAN FOR HENNEPIN COUNTY

Updates to the Quintile Plan were made with the 2021 Assessment. Updates included the following:

1. Define the requirements of an qualifying “in-office” review for quintile compliance
a. In-Office Inspection requirements include:
i. Review MLS records online in a view only capacity — Do not record or copy MLS data in
the property record. Printing or maintaining copies of MLS data are licensing violations
ii. Using ortho, oblique and street view imagery. Google Imagery may be used in a view
only capacity. Do not download or copy Google images. Printing, using Google images
in documents, reports or manuals and maintaining copies of Google images are licensing
violations
2. Allowing the use of property inspections that are not in the designated quintile inspections to be
included as qualifying inspections for a jurisdictions quintile compliance report and meeting the
requirements of viewing all parcels within a 5-year cycle.
3. Identification of permissible inspection types when those inspections are conducted with the same level
of vigor as a typical quintile inspection.
a. Generally, includes all inspections for appeals or inspections in which an interior inspection is
conducted
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Hennepin County

Quintile Plan

Minnesota Statutes require the assessor to view properties at maximum intervals of five years.

The purpose of this comprehensive quintile plan is to highlight the quintile requirements for your office.

As part of the quintile plan, staff will perform duties within the terms of this plan, as well as, state law, State
Board of Assessors requirements, MN Department of Revenue and guidelines relating to appraisal industry
standards. This plan is inclusive of all assessing districts/jurisdictions, assessors, and property types across the
entire county of Hennepin.

The minimum expectation is that all parcels are verified for proper classification based on ownership and use
of the property, all tax programs are extended to the owner/property and all property attributes are
correct. It is also important to use the physical review and inspection process to check for omitted or
undervalued property. Aerial photography and maps should be utilized to assist in identifying these
properties.

Hennepin County’s quintile plan will include at the jurisdiction level:

* The area of quintile (reported by PID); including exempt, vacant and multifamily residential
properties

= Parcel counts — improved and unimproved, (by jurisdiction)
= Parcel classification, (i.e., R, C, A, LR, LC, X, Y)
= |dentify staff doing each portion of the quintile and qualifications of staff

» Type of inspection that was completed, (i.e., interior, exterior, left tag)

The quintile plan should include plans to rectify items of concern identified by Hennepin County during the
assessment approval process or other discussions, by the Property Tax Compliance Officer, or State Board of
Appeal and Equalization.

Hennepin County will implement additional corrective, preventative, and detective controls and auditing
processes throughout the year to ensure compliance.
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1. Risk Report on areas of immediate concern for the upcoming assessment in addition to regularly scheduled
quintile (Q1)

2. When assessor believes revaluation to be done, re-run Risk Report to allow time for finalizing completion of
identified areas if any (Q3)

3. Certification of Quintile at time of assessment submission (Final Risk Report ran) and 5 year Updated Quintile
Plan information.

Quintile Reporting Process

January City Assessor submit proposed quintile plan and supporting documentation for
upcoming quintile with the current year assessment submission

May City Assessor provide updates or final quintile plan and supporting documentation.
Changes due to State Board of Equalization appeals should be submitted within 2 weeks
of the State Board orders

June County Review Quintile Risk Report - Identify parcels not included in current quintile
plan that will be out of compliance for upcoming assessment if not part of current year
quintile

October County to Review Quintile Compliance Report to ensure compliance to state

requirements

February County Reviews Final Quintile Report using inspection information provided with annual
assessment submission
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The following is an example of reporting by individual parcels:

A
PID
1
2 |01-117-22-11-0003
3 |01-117-22-11-0005
4 |01-117-22-11-0006
5 |01-117-22-11-0010
6 |01-117-22-11-0011
7 |01-117-22-11-0012
8 |01-117-22-11-0013
9 |01-117-22-11-0014
10 |01-117-22-11-0015
11 (01-117-22-11-0016
12 |01-117-22-11-0017
13 |01-117-22-11-0018
14 |01-117-22-11-0019
15 |01-117-22-11-0020
16 |01-117-22-11-0021
17 101-117-22-11-0022
A
1 |PID
2 0111522110001
3 0111522110002
4 0111622110003
5 0111622110011
6 0111622110012
7 0111622110013
8 0111622120007
9 0111622120008
10 0111622120011
11 0111622130005
12 0111622130011
13 0111622130012
14 0111622130015
15 | 0111622130021
16 0111622130022
17 0111622130023
18 0111622130026
19 0111622130027
20 0111622130029
4 4 ¢ M

Quintile All Years

E

Appraiser

D

BN
BN
BN
BN
BN
MF
MF
MF
MF
MF
MF
MF
MF
MF
MF
MF

F

Appraisal Reason

Quintile Review Exterior
Quintile Review Exterior
Quintile Review Exterior
Quintile Review Exterior
Quintile Review Exterior
Quintile Review Sent Card
Quintile Review Sent Card
Quintile Review Sent Card
Quintile Review Sent Card
Quintile Review Sent Card
Quintile Review Sent Card
Quintile Review Sent Card
Quintile Review Sent Card
Quintile Review Sent Card
Quintile Review Sent Card
Oniintile Review Sent Card

E

F

Last Appraisal Date Appraiser Property Type Reason

B C D
Prop Quintile Last Inspection
-1 Tyl ~ Year | ~ Date %

A 2017 08/12/2016

[ 2018 11/15/2017

C 2018 11/15/2017

C 2018 11/1572017

C 2018 11/15/2017

X 2017 04/29/2016

X 2017 04/29/2016

X 2017 04/29/2016

X 2017 04/29/2016

X 2017 04/29/2016

X 2017 04/29/2016

X 2017 04/29/2016

X 2017 04/29/2016

X 2017 04/29/2016

X 2017 04/29/2016

X 2017 04/292016

B C
Display PID
01-115-22-11-0001 09/24/2009 CD5
01-115-22-11-0002 09/24/2009 CD5
01-116-22-11-0003 07/11/2013 CDS
01-116-22-11-0011 09/12/2013 CDS
01-116-22-11-0012 07/25/2013 CDS
01-116-22-11-0013 07/25/2013 CDS
01-116-22-12-0007 08/07/2013 CD5
01-116-22-12-0008 09/09/2013 CD5
01-116-22-12-0011 01/14/2014 SRS
01-116-22-13-0005 07/30/2013 CDS
01-116-22-13-0011 07/30/2013 CDS
01-116-22-13-0012 07/30/2013 CDS
01-116-22-13-0015 07/30/2013 CD5
01-116-22-13-0021 08/06/2013 CD5
01-116-22-13-0022 08/06/2013 CDS
01-116-22-13-0023 08/06/2013 CDS
01-116-22-13-0026 08/07/2013 CDS
01-116-22-13-0027 09,/09/2013 CDS
01-116-22-13-0029 07/30/2013 CD5

Sheet2

Sheet3

LR
LR

-
e

-0 n T T o0on0 &

Quintile Review
Quintile Review
Quintile Review
Appeal

Quintile Review
Quintile Review
Quintile Review
Quintile Review
Permit Review
Quintile Review
Quintile Review
Quintile Review
Quintile Review
Quintile Review
Quintile Review
Quintile Review
Quintile Review
Quintile Review
Quintile Review

G
Result

Result
Exterior
Exterior
Exterior
Interior
Interior
Interior
Interior
Interior
Office Review
Interior
Exterior
Exterior
Exterior
Left Tag
Interior
Interior
Exterior
Interior
Left Tag

Please review Minnesota Statute 272.03, subdivision 1 as part of this plan.

F i R i

H
Status

.

H

Quintile Year Exempt_Code

2015 E
2015 E
2014 E
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014%
2014
2014
2014
2014
2014

Please note: The Code of Conduct and Ethics for Licensed Minnesota Assessors prohibits assessors from

accepting appraisal assignments in which the assessor is related to the owner as a spouse, parent, or child, by

blood or by marriage, or in which the assessor has a financial or other interest in the property. Each assessor

must complete an Assessor Disclosure Form for each jurisdiction they assess. All conflicts must be noted and

alternate assessors should be noted for those conflict properties.

Assessor Qualifications
All assessing offices within Hennepin County must utilize assessors that are properly licensed and qualified to

review the parcels they are assigned. When interns are utilized for physical inspections, the final approval of

any subjective changes suggested by the intern must be reviewed and approved by the certified assessor
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assigned to the parcels. Assessing jurisdictions must report to the county the license level of each staff

member as part of the quintile report.

Assessor Jurisdictions

Quintile plans should be defined by geographic area such as section, quarter-quarter, or neighborhood.

Hennepin County strongly recommends that quintile areas should include ALL parcels including vacant land

and exempt parcels. The designated parcels in the quintile area are not required to include exactly 20% of the

parcel count in a given year, however no parcels should exceed a 5 year viewing cycle.

Additionally, Hennepin County’s quintile plan allows for flexibility for change to each city’'s plan to account for
unexpected changes, such as legislative mandates to reclassify properties, or natural disasters that may take
additional time for other reassessments. If any of the city’s plan needs to be altered because of staffing issues,
legislative mandates, etc., it is Hennepin County’s expectation that the quintile plan would be updated and
resubmitted timely to the Hennepin County Assessor’s Office for approval.

As stated in Minnesota Statute 273.08:

“The assessor shall actually view, and determine the market value of each tract or lot of real property
listed for taxation, including the value of all improvements and structures thereon, at maximum
intervals of five years and shall enter the value opposite each description [emphasis added].”

Additionally, a GIS coded map showing color code by year as to what each city’s plans are for

current and future years.

City of Eden Prairie

_______

IER PN

Legend
2013 Plan

Quintile Year
2013
2014
2015
2016
2017

Exempt

45

Page 76 of 142



Inspection Guidelines

Required items to carry when completing the (re)assessment are:
» Employee badge/identification should be worn or displayed prominently
= Assessor's license
= Business cards
» Any and all equipment needed to perform a complete inspection of the property

If you are denied entry, be clear about the process that takes place. If a property owner allows for
conversation, first see if the owner is willing to describe the interior of the home. Will the owner recap the
number of bedrooms, bathrooms, basement finish and other amenities? If not, advise the owner about any
assumptions that you may be making. For example: If entry is not allowed and current records indicate that
property is not completely finished, e.g., a house has a walkout basement with no basement finish and a typical
level of finish for the neighborhood is about 50% including a bath, this may be the recommended estimate for
the subject property. Always be respectful of the property owner’s wishes and concerns.

Do not threaten and or exchange in a debate. An assessor/appraiser is to excuse themselves from the site
and make a note in the file, if a refusal is indicated.

When the property owner is not present, leave a tag or other notice that you were at the property. Complete
an external review and note any necessary changes. Take updated photos if needed. The information you
leave behind should identify contact information so the property owner may call you to verify the information
you have related to the property. Do not peek into windows!

No trespassing signs: Do not enter a property where a sign indicating no trespassing, keep out, or private is
posted. The Hennepin County Assessor’s policy is to contact the property owner to get permission to access
the site. If there is no response received, use all available electronic tools to review and complete the appraisal
process.

Any special or specific valuation adjustments should be reasonable, as well as consistently applied, and
supported by clear documentation in the notes.

Using aerial photography to gather data, particularly for large properties, agricultural properties, and lakeshore,
may be very helpful.

For all assessments, note the date and the type of inspection (external-only, interior, refused entry, left card,
etc.).

Whenever possible and as a best practice, advanced notification should be provided to property owners before
entering the property. This may be in the form of a letter or post card mailing.
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Guidelines Desktop Quintile Reviews

Generate a list of PID’s for our quintile area for your city from SSRS.

Here's general instruction on Desktop Quintile Reviews. (You may need to have your Assessor’s Map, Sanborn,
Nearmap, Cyclomedia, MLS, and Vision open at the same time):

1. Assessor’s Map:

a. Copy one of the PID’s (with dashes) from the quintile list and paste it into your search box in the
Assessor’'s Map.

b. Click on the Layers tab and check the “site adjustment” box to make sure the site adjustment
appears to be consistent within the neighborhood.

c. Use the aerial imagery within Sanborn, Nearmap, and Pictometry to verify decks, porches,
outbuildings, and any external obsolescence. Nearmap will provide the most up to date aerials
for your review.

d. Under the Tool tab, you can use it to verify sizes of different improvements.

2. Cyclomedia

a. Appraisers should use Cyclomedia street view images as an assistance to identify any updates or
quality and condition concerns of the property. Appraisers are permitted to-copy or download
any Cyclomedia images or maps to internal files, include in reports, or share with external users.

Note: Appraisers may access Google maps and images in a VIEW ONLY capacity. They may view
the data online, but no action should be taken to save, persist or incorporate the map or image in

any work.

3. Vision:

a. Copy the PIDs from the quintile list (without dashes) into the search box in Vision. (you can also
query by neighborhood OR use the parcel selective tool and a text doc to upload the list of
quintile PIDs into vision, this way you won't have to enter PIDs one by one)

b. Review and verify information on the following screens:

i. Class and Land Screen (if an ag/rural vacant land parcel also review the tax use screen)
ii. Depreciation Screen (change to apex if you have an electronic sketch)

1.

If you have an electronic Sketch, fix any 1%t floor areas that should be 2™ floors
and associate the sketches

Double check that the square footage comes from the sketch appropriately and
coded as the correct subarea.

iii. Permits (see what permits have been pulled and make sure our effective age and
characteristics reflect those improvements)

1.

Ensure that recent permits were captured correctly, or not missed.

iv. Construction Details (verify characteristics and equalize if necessary, with nearby sales)
v. Outbuildings and extra features (if there are any)
vi. Visit History Screen

1.

2.
3.
4

Contact: leave blank

Appraiser: your #

Inspection type: 11-in office review
Appraisal Reason: 03-Quintile
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5. Include any notes that you may need
4. MLS listing:
a. Search in MLS if the property has sold recently (On your Henn Co Assessor map you can turn on
your sales prices layer for the last 3 years.) and to check if our characteristics are correct. Just
remember, listings often display the best components of the property.

Note: Utilization, sharing and printing of MLS documents or photographs are strictlz

prohibited by the MLS. Printouts from the MLS should not be copied or provided to other
assessor's, city officials or taxpayers under any circumstances.

DO NOT make characteristics changes on sales to support an improved ratio. It's important to call
it what it is so our building rates can be established correctly.

5. Send Property Owner a Letter
a. If after your review of the property and review of neighborhood consistency (e.g. site
adjustments, quality, condition and attributes in homogenous neighborhoods) you have
outstanding questions, generate a letter to be mailed to the property owner.
b. The letter template will be provided and will request a phone interview to answer outstanding
questions.
i. Following the questionnaire for telephonic reviews
ii. Request photographs of any areas of concern for the property owner.
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EXHIBIT B: FEE SCHEDULE (SUBJECT TO CHANGE FOR 2022)

General Assessment

Fee

ACE $500 - $5,000 Annual/Per Subscription
APEX $120 Annual/Per Subscription
PIN’s/VPN $50/Month for less than 3 login’s

Original Annual Assessment Submission

No Charge

15t Resubmission

No Charge

2" Resubmission (and beyond)

$1,000 minimum per submission

Professional Services

Fee

Individual Systems Training

$65/ per hour/per county staff member

Other Items

Fee

County Owned Devices

$283 Month/Per device (County Computers)
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APPENDIX C: MINNESOTA HISTORICAL SOCIETY RECORD RETENTION SUMMARY

Record Series Title

Record Series Description

Retention Period

Abatement Forms

Application for Reduction in Assessed Valuation of Personal
Property. Name, Address, type of property,
owner's value.

10 years

Accessing Charges

Units of Government which do not have their own
assessor

6 years

Aerial Survey Prints

Prints of Hard aerial surveys showing details of various
tracts of land

Destroy when superseded

Affidavit of Survivorship

Name, address and legal description

10 years

Agricultural Preserve Applications

Form putting agricultural land into the age preserve program.
Also expiration of age preserve notices

3 years after expiration of application

Application for Disability (3CC Class) PE 3D

Name, address, signed by owners, social security

number.

Retain while the classification or program application
is in effect plus an additional 10 years

Application for Homestead Classification and

Reduction of Taxable Value for Current Year

Name, address, social security number, sources of
income, award letters

10 years

Application for Valuation and Tax Deferment of Agricultural
Land Provided by Minnesota AgriculturalProperty Tax
Law/Green Acre Applications

Applications and verifications of agricultural incomefor persons
applying for Green Acre tax deferment

Retain while the classification or program application is
in effect plus an additional 10 years

Application for valuation and tax deferment of Private
Outdoor Recreational Open Space and Park Loans

Form used to list open space property

Retain while the classification or program application is
in effect plus an additional 10 years

Appraisal Records

Field Card Total land and building values on front. Field card
Land value appraisal record. Computation of same by grade and
class. Building dimensions; sketches; computations. Specific data
necessary to make value determinations

10 years
Appraisal Reports on Special Projects Appraisals on Unusual or One time projects 6 years
Assessment Abstract Final Total estimated Market Value and Total Assessed value 10 years
by District.
Assessment Abstract Mini Total Estimated market value by district
10 years

Assessment Books/Rolls

Total value, total land value, house and garage valueand
classification. One acre building value.

20 years, then transfer to the State Archives all years
through 1901 and years ending in "0" and "1"

thereafter. Archival Required.

Assessment Reports and Statistics

Summaries on various Classifications of Property and
the assessments made thereon.

10 years

Assessors Manuals

Laws and Regulations on Assessing

Until Obsolete or superseded

Assignment of Contracts For Deed

Name and address of buyer and seller, legal
description, terms

6 years

Blind Applications PE 3CC

Social Security number, name and address

10 years

Board of Review Files

Contains actions taken by local, county and state boards of
review, attendance rosters, minutes, etc.

10 years; Transfer any minutes of the Review Board to
the State Archives for selection and disposition.
Archival Required.

Budget Office Copy of monthly expenditures. Record copy in 1year
administrator's or auditor's office
Building Schedules All buildings 4 years

Certifications of Value (State Forms)

Contains name and address of the buyer and seller; social
security numbers; the sale price of the property; amount of
personal property; amount of mortgage; terms of sale (in future);|

Valuation of the property.

5 years
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Change of Address

Name and Address

1vyear

Contracts for Deed

Name and address of buyer and seller, legal
description, terms

6 years

Record Series Title

Record Series Description

Retention Period

Court Cases

Pending and settled court cases involving County Assessor,
including all supporting documentation and
exhibits.

10 years after settlement of case

Exempt Property Listing Listing of all parcels and the latest exempt value. 10 years
To determine value

Farm Rental Information 6 years

Financial Statement Determine value assistance 6 years

. . . Summation of Values by district Used by Auditor for

Fiscal Disparity Tables . . lyear
computing mill rates.
Applications for properties that require an annual

Homestead Applications ANNUAL homestead application such as agricultural homestead 10 years

properties.

Homestead Information

Name, Address, Where they vote, Car License, Income

Tax Filling

Retain while the homestead application is in effect

plus an additional 10 years

Joint Tenancy Or Remainder man

Name, Address and legal description

6 years

Laws, Directives and Bulletins

Laws and rules covering assessor's offices directivesand letters
from Department of Revenue, Court Decisions, attorney
opinions, etc.

Destroy when superseded

Maps Section/Half Section

Large maps (approximately 32"x36") in flat files used to
identify and locate property for assessment, divisions, etc.
Original in Countyveyor's Office, aerial

photos, plats

Destroy when superseded

Midyear Homestead Sworn statement as to homestead 6 years
- Sworn statement as to homestead.

Military Personnel 6 years

Minutes State Board of Assessors Minutes of meeting 1 year

Mobile Home Abstract Valuation of mobile homes by district 10 years
The listing of the mobile homes by individual owner, make and

Mobile Home Sheets and Field Cards year of mobile home, size of mobile home, 10 years
and computation of valuation

Mobile Home Statement Description of mobile home taxes paid no delinquent 6 years

taxes.

Mobile Home Valuation Guides

Used mobile homes average selling price (and cost
new).

Until replaced by current edition.

Native Prairie Application (DNR Form) Name, address, and legal description 10 years
Forms listing original parcels and new description for parcels
divided. Shows values and legal descriptions being deleted and

Parcel Forms new ones being added 10 years

Personal Property Forms Listing of personal property and their value and names 6 years
and addresses.

Personal Property Return Owners of Residential Structures on leased public or exempt land are taxable 6 years

Structures on Leased Public or Exempt Lands

Plat Maps

Original in County Record's Office

Destroy when superseded

Probate Deeds

Name and address of buyer and seller, legal
description, terms.

6 years

Property Owners List

Alphabetized list of name and address of all parcels
owned by property owners

Destroy when superseded.

Property Tax Exemption Applications

Applications where a taxpayer is claiming exemption
from property taxes

Retain while the exemption is in effect plus an
additional 10 years
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Appendix D: 2022 Assessment Priorities and Watch List Review

Jurisdiction(s) Description
All Hennepin County Disparity Reduction — Outstanding improvement in PRB'’s and regressivity for the
Jurisdictions 2021 Assessment. This is an ongoing goal of the Hennepin County Assessor’s

Office. An emphasis will be placed on statistical measures used to measure
equity amongst and between segments of the market. Additional emphasis will
be placed on PRB and improving equity in valuation of the lowest valued
segments of the market.

All jurisdictions will be required to describe efforts taken to meet disparity
reduction goals.

2022 Status Update: All Jurisdictions met the minimum expectation for the 2022
Assessment. Hennepin County leadership will work to improve understanding of
the county’s disparity reduction goals throughout Hennepin County. The county
will continue to work with all cities to improve comprehension and continue to
make improvements in this area.

2022 Work Order: Commercial, industrial and apartments land review. Complete
review of land values for vacant and improved parcels to improve accuracy and
equalization.

2022 Status Update: Work order is complete. Jurisdictions should continue to
review land values as a part of normal quintile and assessment completion work.

2022 Work Order: Outdoor Storage Buildings. Review for correct property type,
accurate and equalized values.

2022 Status Update: Work order is complete. Jurisdictions should continue to
review outdoor storage properties as a part of normal quintile and assessment
completion work.

2022 Assessment Watch: Commercial Assessments

e 2022 Assessment Watch: Countywide statistics indicate regressivity PRB
(103.7) & PRD (-.7)

e 2022 Status Update: Countywide regressivity statistics are within
tolerances PRB (102.3) & PRD ( -1.1) Resolved

e 2022 Assessment Watch: County inferred property type median growth
is low (87.6%)

e 2022 Status Update/2023 Assessment Requirement: Countywide
inferred property type ratio is acceptable (92.6%). Maple Grove,
Minnetonka, Bloomington, Brooklyn Center, Mound, Hopkins &
Richfield had inferred median ratios below 90%.

e 2022 Assessment Watch: Property type growth is too low across the
county as well is in most individual cities

e 2022 Status Update/2023 Assessment Requirement: Property type
growth has improved, some instances still exist where excessive sales
growth and low inferred ratios indicate property type may be on the
low side.
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e 2022 Assessment Watch: Sales growth regularly exceeds 150% of
property type growth in many individual cities
e 2022 Status Update/2023 Assessment Requirement: Sales growth
exceeding 150% of property type growth Countywide. Sales growth
exceeds 150% in aggregate and median parcel growth in the following
cities: More than half of the cities that have commercial sales ratios.
e 2022 Assessment Watch: These trends were seen in across all Hennepin
County, Suburban Hennepin and most cities
e 2022 Status Update/2023 Assessment Requirement: Improvements in
the commercial assessment are recognized and appreciated. There are
still some areas with room for improvement, the improvements made
in many cities are commendable.
2022 Assessment Watch: Improvements expected in these areas. Explanations
are required when statistical tolerances are exceeded.

2022 Status Update/2023 Assessment Requirement: Significant improvements
were made in regressivity, property type growth and acceptable inferred ratios
in the 2023 Commercial Assessment. Countywide, particularly in several of the
larger jurisdictions inferred ratios were low and sales growth was exceeding
150% of property type growth. Additional improvements are expected in these
areas for 2023 Assessment.

2022 Assessment Watch: Apartment Assessment

e 2022 Assessment Watch: Suburban Countywide statistics indicate
excessive sales (9.5%) to property type growth (2.3%)

e 2022 Status Update/2023 Assessment Requirement: Suburban
countywide sales growth (11.5%) compared to property type growth
(7.4%) was a significant improvement in closing the gap between sales
growth and property type growth. Which just slightly exceeds the
tolerance expected of no move than a 150% percent excess of property
type to sales growth. We acknowledge part of the spread between
sales vs property type change is due to the shifting of value due to
legislative change reducing the 4D tier limit and will be watched for
2023.

e 2022 Assessment Watch: Excessive sales growth is specific to certain
cities

e 2022 Status Update/2023 Assessment Requirement: Countywide the
gap in property type to sales growth has increased past the 150%
tolerance to 163%. 14 cities have sales growth that exceeds expected
standards. Sales growth exceeds 150% in both aggregate and median
parcel growth in the following cities: Minneapolis, Richfield, Spring
Park, Brooklyn Park, Minnetonka, Edina, Maple Grove. We
acknowledge part of the spread between sales vs property type
change is due to the shifting of value due to legislative change
reducing the 4D tier limit and will be watched for 2023.

e 2022 Assessment Watch Suburban County statistics indicating
regressivity are on the high end of the tolerance range PRD (102.2) and
PRB (-.4)

e 2022 Status Update: Countywide regressivity statistics are now within
tolerances PRB (101.1) & PRD ( -1.1). Resolved

e 2022 Assessment Watch MCAP Sales Ratios are trending high at 97.5%
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e 2022 Status Update: MCAP Countywide sale ratio at 95.7%. Resolved

e 2022 Assessment Watch COD is below tolerance levels at 1.9

e 2022 Status Update: COD is within tolerance levels at at 6.1. Resolved.
2022 Assessment Watch Improvements expected in these areas. Explanations are
required when statistical tolerances are exceeded.
2022 Status Update/2023 Requirement: Significant improvements were made
in regressivity, level of assessment and COD’s and sales growth. Countywide,
particularly in several of the larger jurisdictions inferred ratios were low and
sales growth was exceeding 150% of property type growth when measured
both in aggregate and according to the median parcel change. Additional
improvements are expected in these areas.

Watch: Equalize growth between sale and nonsale properties.

Significant number of cities and markets exceeding 150% growth between sale
and non-sale properties for the 2021 Assessment. Additional emphasis will be
placed on ensuring sale and non-sale properties are changing similarly in value.
Explanation required when growth of sale properties exceeds 150% of property
type growth.

2022 Status Update/2023 Requirement: Dramatic improvement was made in
this area for Residential markets. Explanations will continue to be required as
normal course of business when growth of sale properties exceeds 150% of
property type growth.

Industrial Countywide, and all Suburban County statistics exceeding 150%
difference between property type growth and sale properties. Countywide,
Big 7 & all Suburban median parcel sale growth is within excepted tolerance.
Hennepin County All Contract cities joint statistics exceed tolerances in
aggregate and median sale vs parcel growth statistics.

Watch: Limited Equity Coop. Continue to review for consistency. Confirm limited
equity status of Applewood Points. Carry over from 2021

2022 Status Update/2023 Assessment Watch: Watch remains in place for 2023
due to ongoing court case.

Watch: Wet/On Water Indicators. Continue review as part of ongoing
assessment to ensure consistent application of on-water indicators/"wet" trends
with an emphasis Lake Minnetonka area.

2022 Status Update: Watch resolved.

Additional areas of work to e Group Homes — Defining living units - Complete
be further defined for the e Common Elements — Progress was made in year 1 for 2022 Assessment
2022 Assessment continue work for 2023 Assessment

e Personal Property Accounts - Continue work for 2023 Assessment

e Exempt Assessment — Complete for 2022 Assessment. Work should
continue to maintain and value exempt parcels similarly to taxable
parcels throughout the assessment cycle.

e  PILT- Primary project HCRRA complete -Continue for 2023

e Railroad -Continue for 2023

e UTA Parcels -Continue for 2023

e Value and classification of groups of individual PIDS where HBU is
condo- Complete - for 2023 add review of single family/rentals/etc
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Hennepin County Assessor's | 2022 Assessment Order: Single Family Homes. Improve data quality for the
Office Contract Jurisdictions | interior of properties during quintile and new construction, especially for non-
& Local Contract Assessor’s sale properties

2022 Status Update/2023 Assessment Work Order: Work Order continues.
Significant success was made should continue to be a goal for 2023 Assessment.

2022 Assessment Order: Effective Age Review. Establish and implement
guidelines and parameters to ensure consistent application of depreciation.

2022 Status Update/2023 Assessment Work Order: Work Order continues for
2023 Assessment.

Watch: All Residential/Residential Umbrella (Box 5) statistics frequently
exceeding expected tolerances. The following trends were seen regularly in the
Box 5 All Residential Statistics as well as in residential breakout's for R & RL
property types (Boxes 6, 7, and 8):

e Sales growth regularly exceeding 150% of property type growth

e Amount of property type growth was lower than expected resulting in
inferred ratios below 94%

e COD’s below 4.0

Overall, it appears too much emphasis on sales growth and changes, not enough
growth on the universe of properties. Improvements expected in these areas.
Additional explanations will be required for statistics falling outside of expected
thresholds.

2022 Status Update: Work order is resolved. Improvements were made in all
areas. Jurisdictions should continue to strive to be within statistical tolerances.
Explanations will be required as part of the assessment summary when statistics
fall outside of expected thresholds.

Brooklyn Park 2022 Assessment Order: Complete review of all commercial properties. Finish
inspection and review of industrial properties started in 2021. Review of
properties should include the review and update of use codes and corresponding
property types by 12/1/2021.

Review of all 2a and 2b land in the city for consistency and correctness in both
valuation and classification

2022 Status Update: Work order resolved.

Excelsior 2022 Assessment Orders:

e All Commercial, Industrial and Apartment parcels should have a
complete review and inspection. Property record should include APEX
sketches, photos, and all property record details and data entered in
Vision

e Review new developments, outlots, agricultural and other multisubrecord
parcels for correct set up and classification

e Review site adjustments and consolidate neighborhoods as appropriate

2022 Assessment Order Review in process.
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Greenwood Watch: R & RL Review - History of large sales vs property type growth causing
appearance of trying to catch up to the market. Analyze options of
incorporating larger market area to drive assessment.

2022 Status Update: Work order resolved. Continue goal of analyzing methods
of incorporating larger market area to drive assessment.

Long Lake 2022 Assessment Orders:

e All Commercial, Industrial and Apartment parcels should have a
complete review and inspection. Property record should include APEX
sketches, photos, and all property record details and data entered in
Vision

e Review new developments, outlots, agricultural and other multisubrecord
parcels for correct set up and classification

e Review site adjustments and consolidate neighborhoods as appropriate

2022 Status Update: In process

Maple Grove 2022 Assessment Order: Review all apartments and medical office for 2022

2022 Status Update: Work order resolved.

Medina 2022 Assessment Orders:

e All Commercial, Industrial and Apartment parcels should have a
complete review and inspection. Property record should include APEX
sketches, photos, and all property record details and data entered in
Vision

e Review new developments, outlots, agricultural and other multisubrecord
parcels for correct set up and classification

e Review site adjustments and consolidate neighborhoods as appropriate

2022 Status Update: In process

Minnetonka Beach 2022 Assessment Order: Send letter requesting interior inspection or survey to
all 225 Residential properties.

2022 Assessment Status Update: Work order for 2022 Assessment continues
requiring complete review of all properties.

Robbinsdale 2022 Assessment Order: Review site adjustments and consolidate
neighborhoods as appropriate around Twin Lake to improve equalization.

2022 Status Update: Work order resolved.

Rogers Watch: Regressive PRB All Residential/Residential Umbrella (Box 8) -3.3
2022 Status Update: Work order resolved.

Shorewood Watch: Regressive PRB /Residential Umbrella (Box 8) -3.5
2022 Status Update: Work order resolved.
Tonka Bay 2022 Assessment Orders:

e All Commercial, Industrial and Apartment parcels should have a
complete review and inspection. Property record should include APEX
sketches, photos, and all property record details and data entered in
Vision
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e Review new developments, outlots, agricultural and other multisubrecord
parcels for correct set up and classification
e Review site adjustments and consolidate neighborhoods as appropriate
2022 Status Update: In process
Wayzata 2022 Assessment Orders:

e Review new developments, outlots, agricultural and other multisubrecord
parcels for correct set up and classification
e Review site adjustments and consolidate neighborhoods as appropriate

2022 Status Update: In process

Appendix E: 2021 Assessment Priorities and Watch List Reviewed

The following item(s) have been identified by the 2020 State Board of Equalization and are now complete.

Market/Jurisdiction Description

Countywide The countywide ratios on RVL, mixed RVL/ag, and ag improved are all
117%. This is on a relatively small sample of 9 sales or less per PT. There
are also indications in the small sample report of over valuation
countywide. It appears RVL value increased significantly for 2020. There is a
mix of land sold to developers and land sold to individuals for their
personal use in the study. These are entirely different markets. Hennepin
County should strive to improve uniformity for these property types and
achieve acceptable assessment levels for the 2021 assessment.

2021 Update: Expect to be at 99% Complete

Rural Vacant Land (2b) — 44.4% Change from 2020 Assessment
2021 Update: Expect was due to shifting and to be resolved
2021 Update: Complete

The following areas of improvement were noted by the County Assessor as potential issues with either
classification, valuation or data consistency during the 2020 assessment review process. See comments below
for completion status. Excellent progress was made in the areas of disparity reduction and regressivity.

Jurisdiction Description

All Hennepin County Jurisdictions Disparity Reduction — An emphasis will be placed on
statistical measures used to measure equity amongst and
between segments of the market. Additional emphasis will be
placed on PRB and improving equity in valuation of the lowest
valued segments of the market. Improvements required for
assessment approval on jurisdictions identified below.

All jurisdictions will be required to describe efforts taken to
meet disparity reduction goals.
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2021 Update- Outstanding improvement in PRB’s and
regressivity. This is an ongoing goal of the Hennepin County
Assessor's Office.

Additional emphasis will be placed on ensuring sale and non
sale properties are changing similarly in value. Explanation
required when growth of sale properties exceeds 150% of
property type growth.

2021 Update: Significant number of cities and markets
exceeding 150%. Carry Forward with additional emphasis for
2022.

Green Acres: Deferred value should change with the market

2021 Update: High values implemented and now calced in
Vision CAMA to ensure valuation changes consistent with
market.

Golf Course — Review bylaws to ensure compliance and proper
classification.

2021 Update: Review completed for those we had the most
questions or concerns about.

Review application of property types for consistency.

2021 Update: Complete. Ashley/CIA team completed as part of
the assessment completion.

Ensure uniformity of low values across the County. Review
taxable on course and club house values. Additional attention
will be placed on high values and property types of the high
valued subrecords. Carryover from 2020 & 2019.

2021 Update: Complete. CIA created a model to unsure values
are applied consistently.

Limited Equity Coop — Review for consistency

2021 Update: Review all Limited Equity to ensure consistency
countywide on all XC properties Carryover 2021

Office Data: Tenancy and market class definitions to be
defined by September 2020.

2021 Update: Definition was completed

Tenancy & market class requested for office properties and
market class requested for apartments to be submitted with
the 2021 CIA Assessment spreadsheets. Carryover 2020

2021 Update: OPS Provide spreadsheet, Areas of inconsistency
or missing data to be identified. Carryover 2021

Open Space: Review open space classification for consistency.
Carryover 2020

2021 Update: Appraisers worked together to update HBU
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Use Code Updates: Please review and incorporate the
following new use codes if not completed in 2020:

e 401 Industrial Equipment Storage/Service Garage
e 393 Industrial Communications Facility
e 710 Continuing Care Retirement Community

Carryover 2020
2021 Update: Complete

Wet/On Water Indicators - Identify criteria and applicable
parcels to ensure consistent application of on-water
indicators/"wet" trends with an emphasis Lake Minnetonka
area. See proposed reporting changes.

Review on water indicators Lake Minnetonka to ensure all on
water properties included.

2021 Update: Complete. Will continue to review as part of

ongoing assessments. (Internal discussion & review requested
to review how the implementation of lake indicators on condo,
townhome, RZ properties would impact trends and reporting.)

Brooklyn Center Residential Vertical Equity: Res PRB 5.5 Increase interior
inspections. Carryover from 2020 & 2019

2021 Update: Complete PRB -2

Brooklyn Park 2021 Complete Revaluation Industrial Parcels — Inspections of
all industrial properties including the review and update of use
codes and corresponding property types by 12/1/2020.
Complete revaluation of commercial parcels by 12/1/2021.

2021 Update: ORDER for 2022 Assmt: Full Commercial
review . Complete Industrial review from 2021

Corcoran XM Storage Condo’s - Ensure correct property attributes
have been collected and review valuations for equalization and
accuracy.

2021 Update: Complete

Land sales marked as improved sales. Review sales with
Improvement amounts before calculating trends back to Jan
2019 by Sept. 2020

2021 Update: Complete

Crystal Residential PRB -4.3 Increase number of interior inspections

2021 Update: Complete PRB -1.4

Golden Valley 2021 Res PRB -2.7 Increase interior inspections

2021 Update: Complete PRB -1.2

Greenfield & Independence Lake Sarah Review
2021 Update: Complete
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Minnetonka 2021 Improve regressivity in lowest quintile of R - Libs Lake
needs to be in Lake Minnetonka region

2021 Update: Complete

Minnetonka Beach 2021 Send letter requesting interior inspection to all 225
Residential properties Carryover 2020

2021 Update: Order requested due to assessment growth.
Complete

New Hope 2021 Residential Vertical Equity: Regressive - Increase Res
Interior Inspections

2021 Update: Complete PRB -.1

Richfield 2021 Residential Vertical Equity: -4.6%- Increase in interior
inspection. Carryover 2019

2021 Update: Complete PRB -1.6

Robbinsdale 2021 Residential Vertical Equity: PRB - Increase in interior
inspection Carryover 2019

2021 Update: Complete PRB -2.6

Spring Park 2021 Review & provide written description/explanation
neighborhoods by 12/1/2020

2021 Update: Complete

Saint Anthony 2021 Residential Vertical Equity: PRB reduced to -6.2 - still
too high. 9% properties had interior inspections. 81% in
office. Need to increase number of interior inspections
Carryover 2019

2021 Update: Complete PRB -2.7

Tonka Bay Land sales marked as improved sales. Review sales with
Improvement amounts before calculating trends back to Jan
2019 by Sept. 2020

2021 Update: Complete
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City Council Workshop
/\ City Council Agenda Report
City of Wayzata
MEETING DATE: August 3, 2022 | WORKSHOP AGENDA ITEM: 2

TITLE: Annual Review of Long-Term Financial Plan (4:30-5:00 p.m.)
PREPARED BY: Steve McDonald, Financial Consultant, Aurora Yager, Administrative Services Director
REVIEWED BY: Jeffrey Dahl, City Manager

DISCUSSION OBJECTIVE:
To review the Long-Term Financial Plan and provide feedback regarding the assumptions.

BACKGROUND:

Long-term plans are useful tools to anticipate and plan for future tax levies and tax rates, cash balances
across funds, and future debt. The Long-Term Financial Plan was last reviewed in August of 2021 as part of
the 2022 budget process. Assumptions regarding the impact of implementing the Long-Term Staffing Plan
were first included in the 2020 Long-Term Plan to help contextualize how staffing changes would impact the
City's finances in the future.

The Long-Term Financial Plan is meant to be a living planning document that can help contextualize the City's
financial position and frame the annual budget discussion. Steve McDonald, the City's Financial Consultant,
will be present at the meeting to give an overview of this plan.

ATTACHMENTS:
1. 2022 Long-Term Financial Plan
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CITY OF WAYZATA, MINNESOTA
LONG TERM PLAN

July 27,2022
Prepared by Abdo Financial Solutions, LLC
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INTRODUCTORY SECTION

CITY OF WAYZATA, MINNESOTA
LONG TERM PLAN
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~ Financial
Aw‘- —O Solutions

July 27, 2022

Honorable Mayor and City Council
City of Wayzata

600 Rice Street East

Wayzata, Minnesota 55391

Introduction

As requested by City Council, we have prepared a 2022 - 2027 long term plan for the City of Wayzata, Minnesota (the City)
based on information provided by management. This plan is structured to give the City insight into three key areas of
operation; Future tax levels and tax rates, cash balances for all funds, and future debt balances and any anticipated
borrowing. Knowing these three areas will give insight into the financial capacity of the City to take on new projects and
initiatives. We have presented analysis of each in financial and graphical formats. The assumptions made by
Management are as follows:

Assumptions
e General fund and Infrastructure tax levy are assumed to increase 20% in 2023 and 3% thereafter.

e The City has assumed the following positions will be added over the next 6 years. The levy effect of these
additions is considered separately in the Taxes section of the plan.

Year Position Salary/ Benefits
2023 FT - Fire Chief S 125,000
2023 FT - Human Resources Specialist - 1/2 88,000
2023 FT - Police Officer-2 171,200
2024 FT-PSW - Parks Dept 65,200
2024 PT - Election Workers 11,000
2025 FT - Police Officer 91,000
2026 PT - Election Workers 11,700
S 563,100

e Tax capacity growth for existing property is assumed to be 3% annually. New construction is assumed to be 10
new units a year.

e Normal operating expenses will increase by a 5% inflation rate in 2023 and 3% thereafter.

e The capital project funds assume full funding from existing City resources. No bonding has been assumed except
for a $4,000,000 TIF 6 Bond to be issued in 2023.

5201 Eden Avenue, Ste 250

Edina, MN 55436
052.835.9090
052.835.3261
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The 2009 Street Improvements and Big Woods bond issues mature in 2023 and there is a projected combined
ending fund balance of $303,565. These funds can be used for whatever the council deems appropriate after the
final payment is made in 2023. Also, the completion of payments on these bonds result in a levy reduction of

approximately $250,000.

Liquor fund operating cash flow is assumed to return to 2018-2019 levels or about $650,000 per year after an
expected operating cash decrease of $225,000 in 2020.

The water and sewer cash flows reflect the results of the rate study completed in summer of 2022.

The Capital Improvement Plan has five funds that project deficits based on current funding. City staff are aware
of the deficits and will prioritize any discretionary transfers and consider reallocation of projects to future years

as needed. The deficit amounts are listed below.

Fund

Cemetery
Cable TV

Parks and Trails Capital Projects
General Facilities and Infrastructure

Equipment Revolving

2023 2024 2027
Estimated Estimated Estimated
Amounts Amounts Amounts

(5,689)

(23,547)

(1,244,153)
(143,295)
(122,421)
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City of Wayzata, Minnesota
Schedule of Property Taxes Levied and Tax Rates
For the Years Ended December 31, 2021 (Actual) and 2022 to 2027 (Estimated)

2021 2022 2023 2024 2025 2026 2027
Final Levy Estimated Estimated Estimated Estimated Estimated Estimated
Amounts Amounts Amounts Amounts Amounts Amounts Amounts
Property Taxes Levied for General and Capital Purposes
101-00000-31010 101 General Fund S 4676372 S 4941501 $ 5608635 $ 5776894 $§ 5950201 $§ 6,128,707 $ 6,312,568
430-00000-31010 430  City Infrastructure 222,789 222,789 229,473 236,357 243,448 250,751 258,274
Subtotal 4,899,161 5,164,290 5,838,108 6,013,251 6,193,648 6,379,458 6,570,842
Property Taxes Levied for Debt Service
311-00000-31010 311 G.0. Street Reconstruction Bonds, Series 2009B 33,340 33,886 32,721 - - - -
315-00000-31010 315  2004A/2012A (refunding) Big Woods Referendum 212,700 217,193 216,300 - - - -
Subtotal 246,040 251,079 249,021 - - - -
Pc ial Property Taxes Levied for Future Staffing
Potential staffing - - 318,200 425,946 529,724 557,316 574,036
Certified Levy 5,145,201 5,415,369 6,405,328 6,439,197 6,723,373 6,936,774 7,144,877
Fiscal Disparity Distribution Levy 40,010 40,308 41,517 42,763 44,046 45,367 46,728
Local Levy $ 5105191 $§ 5375061 $ 6363811 $ 639,434 $§ 6679327 $ 6,891,407 $ 7,098,149
Operational (gen + staffing) Percent Increase (Decrease in Levy) 3% 6% 20% 3% 3% 3% 3%
Capital Percent Increase (Decrease in Levy) 0% 0% 3% 3% 3% 3% 3%
Debt Percent Increase (Decrease in Levy) -3% 2% 1% -100% 0 0%
Total Percent Increase (Decrease in Levy) 2% 5% 18% 1% 4% 3%
Tax Capacity
Personal and Real Estate - Hennepin County $30,895419 $§ 31,560,700 § 32,507,521 $ 33482747 $§ 34,487,229 § 35521,846 $ 36,587,501
Assumed new growth (10 houses) - - 98,726 201,527 308,534 419,887 432,483
Less: Contribution to fiscal disparities (3,190,116) (3,241,217) (3,338,454) (3,438,607) (3,541,765) (3,648,018) (3,757,459)
Less: Tax Increment (3,995,881) (4,194,571) (3,800,408) (3,914,420) (4,031,853) (4,152,809) (4,194,337)
Tax capacity used for local rate 23,709,422 24,124,912 25,467,386 26,331,246 27,222,145 28,140,906 29,068,189
Add: Distribution from fiscal disparities 181,789 195,255 201,113 207,146 213,360 219,761 226,354
Adjusted net tax capacity $23,891,211 § 24,320,167 § 25668498 S 26538392 § 27435505 § 28,360,667 $ 29,294,543
Tax Rates
General 18.75% 19.49% 21.12% 21.77% 21.70% 21.61% 21.55%
Capital 0.90% 0.89% 0.87% 0.90% 0.89% 0.88% 0.88%
Scheduled debt levies 0.99% 1.00% 0.94% 0.00% 0.00% 0.00% 1.96%
Proposed Staffing levies 0.00% 0.00% 1.21% 1.62% 1.95% 1.98% 1.97%
Total pirect Tax Rate (factors Fiscal Disparities not reflected in tax 20.64% 21.38% 24.14% 2429% 24.54% 24.46% 24.30%
capacity)
Population 4,814 4,862 4,911 4,960 5,009 5,059 5110
Taxes per Capita $ 1,069 $ 1,114 § 1,304 $ 1,298 § 1,342 $ 1,371 $ 1,398
Median Home Value (Jan 2) $ 732000 $ 881,000 $ 889,810 $ 898,708 $ 907,695 $ 916,772 $ 925,940
Median Home Taxes (from city) S 1,630 S 2,087 S 2383 S 2,425 $ 2,477 S 2,497 2,258
$ change from prior year $'s 203.83 457.02 295.92 42.17 51.94 19.95 (238.84)
% change from prior year $'s 14.29% 28.04% 14.18% 1.77% 2.14% 0.81% -9.56%
Tax Capacity Growth Rates 4.74% 1.80% 5.14% 3.00% 3.00% 3.00% 3.29%
Budget Growth Rates 3.00% 3.00% 3.00% 3.00% 3.00% 3.00% 3.00%
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City of Wayzata, Minnesota
Schedule of Annual Fund Cash Balances
For the Years Ended December 31,2021 (Actual) and 2022 to 2027 (Estimated)

2021 2022 2023 2024 2025 2026 2027
Actual Estimated Estimated Estimated Estimated Estimated Estimated
Amounts Amounts Amounts Amounts Amounts Amounts Amounts
GOVERNMENT-TYPE
General Operations
101  General $ 2751726 $§ 2,751,726 $ 3,070,880 § 3476502 S 3501529 § 3,544,633 $ 3,602,042
Special Revenue
232 Cemetery 22,658 17,889 13,543 9,017 4,306 (596) (5,689)
235 Cable TV 19,286 24,356 13,328 2,001 (9,633) (16,487) (23,547)
236  Police Forfeiture 18,072 18,253 18,619 18,991 19,371 19,759 20,155
239  Comprehensive Plan 65,438 79,414 96,728 113,701 130,405 145,877 162,619
Subtotal 125,454 139,912 142,218 143,710 144,449 148,553 153,538
Debt Service
307 Wayzata Blvd Superior 397,987 415,092 432,843 451,396 470,910 491,544 § 513,459
310 Superior/Lake Realignment 469,186 522,562 576,853 626,819 672,267 718,004 758,783
311 2009 Street Improvements 21,628 23,458 25,251 25,504 25,759 26,017 26,277
315 Big Woods 243,880 256,662 269,529 272,224 274,946 277,695 280,472
317 Parking Ramp Tax Increment (825) 23,970 48,977 74,413 99,988 125,678 151,706
318 Panoway (440) 109,968 124,803 144,701 164,623 179,382 193,996
Subtotal 1,131,416 1,351,712 1,478,256 1,595,057 1,708,493 1,818,320 1,924,693
Capital Projects
237  Fire Department Pull Tabs 319,607 380,607 443,747 504,518 570,841 635438 $ 700,774
401  Parking Ramp 523,659 463,361 465,260 469,477 459,837 443,800 451,103
233 Lakefront Improvement 719,641 521,240 307,452 310,527 313,632 316,768 319,936
404  Parks and Trails Capital Projects 1,535,068 762,565 509,521 97,755 (228,677) (398,388) (1,244,153)
408  General Facilities and Infrastructure 1,341,227 1,141,808 35,511 (143,295) (325,289) (142,601) 108,082
409  Equipment Revolving 2,121,522 180,985 428,395 (122,421) 123,179 252,911 156,640
430  Street Improvements 1,454,225 1,043,810 938,021 229,278 277,851 430,924 957,366
437  Community Room/Library Improvement 407,142 270,946 116,857 165,896 111,927 170,958 188,553
802 Developer Financed 553,470 553,470 553,470 553,470 553,470 553,470 553,470
Subtotal 8,975,561 5,318,792 3,798,235 2,065,205 1,856,771 2,263,280 2,191,772
Total - Governmental-type Funds $ 12984157 § 9,562,142 S 8489589 S 7280474 S 7211242 § 7774786 $ 7,872,045
BUSINESS-TYPE
Enterprise Funds
610 Water $ 2209343 $§ 2379252 $ 2175632 $§ 2363514 S 2471595 $§ 2642174 $ 2,910,508
620 Sewer 1,341,944 1,382,560 1,508,224 2,030,105 2,536,296 2,385,944 3,005,214
630 Licensing 96,786 215,276 338,477 466,541 599,625 737,893 881,512
640  Liquor 1,376,135 1,463,941 1,397,576 1,667,558 1,833,914 2,047,069 2,255,756
650 Solid Waste 263,597 267,292 271,056 274,890 278,796 282,776 286,831
6xx  Marina - - 159,260 149,591 320,046 480,274 276,226
670 Stormwater 437,397 487,009 340,051 603,229 901,648 1,213,774 1,540,063
Total - Business-type Funds § 5725202 $§ 6195331 $ 6,190,276 S 7555428 § 8941920 § 9789904 S 11,156,110
COMPONENT UNIT
Discretely Presented
305 Downtown TIF 6 $ 150,325 $ 216,375 $ 219,425 $ 411,557 S 411,227 $ 410,822 $ 405,342
314  Widsten Tax Increment 1,086 3,000 - - - - -
316 Bay Center Tax Increment 1,653,269 2,566,657 2,858,918 3,153,526 3,451,467 3,753,426 4,060,091
440 Housing 12,934 12,934 12,934 12,934 12,934 12,934 12,934
Total - Component Unit Funds $ 1817614 § 2798966 $ 3091277 $ 3578017 $ 3875628 $§ 4,177,182 $ 4478367
Grand Total - City S 20,526,973 § 18,556,439 S 17,771,142 S 18413918 S 20,028,790 S 21,741,872 S 23,506,521
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City of Wayzata, Minnesota
Outstanding Debt Schedule
For the Years Ended December 31, 2021 (Actual) and 2022 to 2027 (Estimated)

2021 2022 2023 2024 2025 2026 2027
Original Issue Maturity Interest Actual Estimated Estimated Estimated Estimated Estimated Estimated
Fund Issue Issue Date Date Rate Balance Balance Balance Balance Balance Balance Balance
GOVERNMENT-TYPE
General Obligation Bonds
2004A/2012A (refunding) Big Woods $3,135,000 orig
315-40000-601 315 Referendum $1,925,000 ref 09/05/2012  12/01/2023 2.00-3.00 % $ 395,000 $ 200,000 $ -8 -8 -8 -8 -
311-40000-601 311 G.O. Street Reconstruction Bonds, Series 2009B 370,000 05/19/2009  12/01/2023  3.00-3.875 60,000 30,000 - - - - -
310-40000-601 310 G.O. Improvement Bonds, Series 2010A 2,695,000 09/01/2010 refunded 2020E 3.00 - 3.50 - - - - - - -
310-40000-601 310 G.O. Refunding Bonds, Series 20208 1,650,000 11/10/2020  12/01/2030 2 1,500,000 1,345,000 1,190,000 1,030,000 865,000 700,000 530,000
317-40000-601 317 G.O. Tax Increment Bonds, Series 2016A 7,725,000 12/29/2016  02/01/2041 1.10-4.00 7,190,000 6,915,000 6,635,000 6,345,000 6,050,000 5,750,000 5,440,000
307-40000-601 307 G.O.Improvement Bonds, Series 2019A 1,980,000 05/30/2019  02/01/2030 1.75-2.10 1,810,000 1,630,000 1,445,000 1,255,000 1,060,000 860,000 655,000
318-40000-601 318 2020A GO Tax Increment Bond (TIF5) (TIF6) 3,710,000 05/28/2020  02/01/2040 2-3 3,710,000 3,580,000 3,350,000 3,115,000 2,870,000 2,615,000 2,355,000
305-40000-601 305 2022 GO Tax Increment Assumption (TIF6) 4,000,000 12/01/2022  02/01/2046 3.4 4,000,000 4,000,000 4,000,000 3,810,000 3,620,000 3,430,000
Total Government-type Bonds 14,665,000 17,700,000 16,620,000 15,745,000 14,655,000 13,545,000 12,410,000
BUSINESS-TYPE
Revenue Bonds
610 G.O. Water Revenue Bonds, Series 2009A 3,870,000 05/19/2009 12/01/2031 2.00-4.375 - - - - - - -
General Obligation Bonds
640-48000-601 640 G.O. Liquor Store Bonds, Series 2011A 3,375,000 03/01/2011 refunded 2020E 2.00 - 4.40 - - - - - - -
640-48000-601 640 G.O.Refunding Bonds, Series 2020B 2,450,000 11/10/2020  12/01/2035 1.15-2 2,310,000 2,165,000 2,015,000 1,865,000 1,710,000 1,550,000 1,390,000
610 G.O. Special Assessment Bonds, Series 2012B 1,520,000 09/05/2012  12/01/2032 2.00-3.00 925,000 850,000 775,000 700,000 620,000 540,000 455,000
620-49100-601 620 G.O. Special Assessment Bonds, Series 2012C 545,000 09/05/2012  12/01/2027 2.00-3.00 255,000 215,000 175,000 135,000 90,000 45,000 -
610 G.O. Water Revenue Bonds, Series 2017A 2,775,000 12/28/2017  12/01/2031 3.00 2,200,000 2,015,000 1,820,000 1,615,000 1,410,000 1,195,000 970,000
Total Business-type 5,690,000 5,245,000 4,785,000 4,315,000 3,830,000 3,330,000 2,815,000
Total Primary Government $ 20355000 $ 22945000 $ 21,405000 $ 20,060,000 $ 18485000 $ 16,875000 $ 15225000
Total All Funds $ 20355000 $ 22945000 $ 21405000 $ 20,060,000 $ 18485000 $ 16,875000 $ 15225000
9
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Tax Rates

City of Wayzata Tax Rates - 2021 Actual,
Projected 2022 - 2027
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Tax Rates:

Comparable City Tax Rates - 2021 - 2022 Actual, 2023
Projected
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Tax rates are a function of the levy and total tax base. The city tax rate is computed by dividing the city levy by the taxable tax capacity. The City has a goal of maintaining

a consistent tax levy. Comparable communities are provided for reference.

General Fund Operations and All Funds Cash Balances

Fund Balance to Target - 2020 and 2021 Actual,
2022 - 2027 Projected

$10,000,000
$9,000,000
$8,000,000
$7,000,000
$6,000,000
$5,000,000
$4,000,000
$3,000,000

$2,000,000
$1,000,000
$-

'@b

== Fund Balance Budget  ===Target Fund Balance (40%) ‘

General Fund Balance as a Percent of Expenditures:

The General fund balance should be maintained at a level to provide for
adequate working capital reserves. 40% reserve appears to be an adequate
target for Wayzata based on revenue and expenditure patterns. The City can
build to this target by adding to contingency each year. This can be
accomplished by reducing expenditures and maintaining the same level of
revenue or increasing tax levy.
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Cash Balance by Planned Use - 2021 Actual and

Projected 2022 to 2027
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Cash Balance by Planned Use (000's):
The balances represented in this graph are categorized by the planned use
and/or limitations determined by statute.
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Property Taxes by Type

Levy by Component - 2021 Actual, 2022 through Projected City Tax Impact - Median Valued
2027 projected Home ($881k for 2022)
$8,000,000 3,000
$7,000,000
- 2,500
$6,000,000 B -
$5,000,000 . . 2,000
$4,000,000
1,500
$3,000,000
1,000
$2,000,000
$1,000,000 500
s.
2021 2022 2023 2024 2025 2026 2027 :
2021 2022 2024 2025 2026 2027
m General mCapital mDebt General - Projected new hires
Levy by Component Projected City Tax Impact -
This graph highlights the percent of levy by planned use. The overall property tax levy for an average valued house is highlighted above
Debt
Bonds Outstanding - 2021 actual; 2022 - 2027 Debt Per Capita - 2021 Actual; 2022 - 2027
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Debt Balances
The majority of the City's debt is general obligation tax increment debt..
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City of Wayzata, Minnesota
Future New Hires

Year Position Salary/ General Cable Water Sewer Storm Liquor Solid Waste Total
Benefits

2023 FT - Fire Chief $ 125,000 125,000 $ - 8§ - 8 - - - 125,000
2023 FT - Human Resources Specialist - 1/2 year 88,000 22,000 - 4,400 4,400 - 13,200 44,000
2023 FT - Police Officer-2 171,200 171,200 - - - - - 171,200
2024 FT - PSW - Parks Dept 65,200 65,200 - - - - - 65,200
2024 PT - Election Workers 11,000 11,000 - - - - - 11,000
2025 FT - Police Officer 91,000 91,000 - - - - - 91,000
2026 PT - Election Workers 11,700 11,700 - - - - - 11,700
$ 563,100 497,100 $ - $ 4,400 $ 4,400 - 32,200 538,100

2021 2022 2023 2024 2025 2026 2027 2028 2029
General Fund S - - S 318,200 $ 98,200 $ 91,000 11,700 - -
Cable Fund - - - - - - - -
Water Fund - - 4,400 4,400 - - - -
Sewer Fund - - 4,400 4,400 - - - -

Storm Water Fund - - -

Liquor - - 13,200 13,200 - - - -
Solid Waste - - - - - - - -
$ - - § 340,200 $ 120,200 $ 91,000 11,700 - -

12
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City Council Workshop
/\ City Council Agenda Report
City of Wayzata
MEETING DATE: August 3, 2022 | WORKSHOP AGENDA ITEM: 3

TITLE: Review of 2023 Preliminary General Fund Budget and Draft Fee Schedule (5:00-6:30 p.m.)
PREPARED BY: Aurora Yager, Administrative Services Director
REVIEWED BY: Jeffrey Dahl, City Manager

DISCUSSION OBJECTIVE:

To review and provide feedback regarding the preliminary 2023 General Fund Budget and Fee Schedule. A
preliminary budget and tax levy must be approved and certified to the County by September 30, 2022.

BACKGROUND:

Attached is the 2022 preliminary General Fund Budget as prepared by staff. The preliminary budget process
commenced earlier this summer and has entailed several meetings with the City’s leadership team. The
development of the annual budget is a comprehensive process that includes input gathered from the entire
City Council and staff during these budget work sessions. These discussions guide the creation of the
preliminary budget document to be approved in September and ultimately the final budget to be approved by
the City Council in December.

2023 Budget Highlights and Cost Drivers
The overall projected levy increase is 18.28%. Major drivers of the increase (as noted on page 3 of the budget
memo) include:

Loss of revenues

Inflationary increases in utilities
Employee wage increases
Adding Staff

While the levy increase is projected to be 18.28%, the actual property tax impact on the median value home
(when values are held constant) would be a much lower increase of 12.9%, or $270. The tax impact is lower
than the levy increase because overall growth in the city's tax base and the decertification of TIF District #3
increased the taxable value the levy can be spread across.

To offset some of the inflation and budget increases, the overall fee schedule is proposed to increase by 5%,
with a few exceptions and additions (as noted on page 10 of the budget memo).

Based on the feedback at this workshop, staff will be updating the preliminary budget accordingly in
preparation for consideration at the September 6 City Council Meeting.

Next Steps
Next steps in the 2023 budget process are:

e August 16, 2022 - Council and Enterprise Staff Budget Workshop
e September 6, 2022 — Council adopts Preliminary General Fund Budget, Enterprise Budgets, and Fee
Schedule

September 13, 2022 - Staff meeting to review Capital Improvement Plan (CIP)

October 18, 2022 - Council and Staff CIP workshop

October-November — Staff refines General Fund budget, Enterprise Fund Budgets and CIP as needed
December 6, 2022 - Council adopts Final General Fund Budget, Enterprise Budgets, and CIP
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ATTACHMENTS:

1. 2023 Preliminary Budget Memo
2. 2023 Preliminary General Fund Budget Detail
3. Preliminary 2023 Fee Schedule
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Tax Levy Summary

Overall, the tax levy includes levies for general operations, City infrastructure, and debt service. The 2022
actual and 2023 proposed tax levies are listed below:

Increase %
2022 2022 Prelim (Decrease) Change
General $ 4,941,501 $ 5,926,835 $ 985,334 19.94%
City Infrastructure $ 222,789 $ 229473 $ 6684 3.00%
Bonds
G.O. Street Reconstruction Bonds,
(2009B Ferndale) $ 33,886 $ 32,721 $ (1,165) -3.44%
2021 Refunding (2004A Big Woods) $ 217,193 $ 216,300 $ (893) -0.41%
Total City Tax Levy $ 5,415,369 $ 6,405,329 $ 989,960 18.28%

Summary of the City's Tax Capacity

The past two years with comparison to the average percentage change for Suburban Hennepin County is
listed below:

% Change % Change

2021 Pay 2022 2021 Pay 2022 (Wayzata) (County)
Commercial/Industrial $ 7,734,737 $ 8,222,102 6.30% 7.30%
Apartment $ 2,521,105 $ 2,878,343 14.17% 14.46%
Residential $ 18,507,030 $ 22,045,419 19.12% 20.48%
Other $ 2,447,045 $ 2,919,237 19.30% 17.31%
Total $ 31,209,917 $ 36,065,101 15.56% 16.08%

The City's tax rate is derived by dividing the City’s levy by the City's total tax capacity. Multiplying the
taxable market value of each property in the City’s taxing jurisdiction by the applicable statutory
percentage (class rate) and summing them together determines the City’s total tax capacity. Minnesota
has many class rates and those rates can be changed only by the State Legislature.

The current estimated tax capacity by type (class) and historical tax rates are summarized below for
Wayzata and six Lake Minnetonka Cities and Plymouth. Compared to other smaller cities in the area,
Wayzata has a large commercial tax base.

Minnetonka Minnetrista Mound Orono Plymouth Shorewood Wayzata
Commercial/Industria
| $ 41,638,857 $ 232,236 $1,028483 $ 1,428,247 $ 56,296,070 $ 1,178,160 $ 8,222,102
Apartment $ 16,858,273 $ $ 566531 $ 335201 $ 16,687,378 $ 327,238 $ 2,878,343
Residential $ 93,243,946 $27,733,199  $20,177,047 $47,695,525 $126,935,041 $27,032,527 $22,045,419
Other $ 328,521 $ 1,560,793 $ 468,510 $ 2,895373 % 85,752 $ 529,868 $ 2,919,237

2023 Budget Memo — Page 1
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$52,354,34 $36,065,10
Total $152,069,597  $29,526,228 $22,240,571 6 $200,004,241 $29,067,793 1

Below is a summary of Wayzata's tax rate history compared to these communities.

Historical Tax Rates

38.74%
9 9
27.19% 27.33% 24.14%
23.10% 21.38%
- 16.]2%

50.00%

40.00% 36.76%
.00%

30.00%

20.00%

10.00%

Minnetonka Minnetrista Mound Orono Plymouth Shorewood Wayzata

0.00%
m2018 m2019 m2020 m2021 m2022 2023 Est.

Wayzata is unique in that bonding for capital projects has rarely happened. Instead, the City sets aside
resources annually to cash flow nearly all capital projects while still maintaining a lower than average tax
rate.

The 2022 tax rate was 21.38% and based on the preliminary budget would increase to 24.14% in 2023.
Below is a summary of Wayzata's tax rate share of residential properties at price points of $400,000,
$881,000 (median value), and $2,000,000.

City of Wayzata Share of Residential Taxes

$5,733
$7,000 $5,078
$6,000
$5,000
$4,000
$3,000 $802 $905
$2,000
$1,000 ” H

$-

$2,087 $2,357

Home Value of $400,000 Home Value of $881,000 Home Value of $2,000,000
(Median Value)

m 2022 2023 Estimated

Impact to Residents
Calculating the impact of changes in property taxes to homeowners in Minnesota requires a complicated
mix of data and information that changes each year. Preliminary estimates indicate that the median
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valued home of $881,000 will see an increase of $270, or 12.9%, in the City's portion of their annual tax
bill based upon the overall proposed levy increase of 18.28%.

General Fund Levy Drivers

Several factors are contributing to the 2023 budget and specifically are driving the increase in the general
fund levy and are listed below. They are also represented in the chart below as the percentage of the
total general fund levy increase of $985,334 they are contributing to.

¢ Loss of revenues: SRO contract, Federal grants, interest, transfers in, court fines
¢ Inflationary increases in utilities: electricity, natural gas, and motor fuels

e Employee wage increases: step/merit increases, 3% COLA non-union, union contract renewals,
market adjustments

e Additional staffing: 2 Police Officers, HR mid-year, full-time Fire Chief

% of Levy Increase

H Loss of Revenues

m Inflationary Increases in Utilities

= Employee Wage Increases
Additional Staffing

W Other
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General Fund Budget Summary

Below is a summary of the General fund’s revenues and expenditures. Actual amounts are presented for
two prior years and the current year to date as well as projected budget amounts for next year.

Actual Budget Increase/
(Decrease) Percent
2020 2021 2022 2023 from PY Change
Revenues
Taxes $4,483,073  $4,708,417  $4,941,501  $5,926,835  $985,334 19.94%
Franchise Fees $86,086 $86,290 $85,000 $86,000 $1,000 1.18%
Licenses and Permits $724,557 $651,413 $630,195 $659,020 $28,825 4.57%
Intergovernmental $584,065 $261,272 $467,000 $235,000 $(232,000) -49.68%
Charges for Services $939,654 $857,171 $857,395 $912,421 $55,026 6.42%
Fines and Forfeitures $56,402 $71,557 $92,000 $72,000 $(20,000) -21.74%
Interest $52,233 $(6,588) $10,000 $ - $(10,000)  -100.00%
Miscellaneous $16,553 $8,076 $5,000 $12,500 $7,500 150.00%
Transfers In $353,983 $548,668 $448,000 $419,000 $(29,000) -6.47%
Total Revenues $7,296,605 $7,186,276 $7,536,091 $8,322,776 $786,685 10.44%
Actual Budget Increase/
(Decrease) Percent
2020 2021 2022 2023 from PY Change
Expenditures
Mayor and Council $42,140 $45,136 $47,536 $63,834 $16,298 34.29%
Administration and Finance  $929,342 $893,009 $1,015,392 $1,170,120  $154,728 15.24%
Assessing $73,852 $76,303 $76,500 $116,000 $39,500 51.63%
Community Development $281,436 $312,477 $366,860 $380,527 $13,667 3.73%
Building Operations & Maint. $247,696 $283,142 $264,829 $293,576 $28,747 10.85%
Police $2,041,113  $2,251,998  $2,319,549  $2,669,001  $349,452 15.07%
Fire $330,659 $332,349 $367,975 $507,642 $139,667 37.96%
Building Inspections $191,376 $225,178 $232,736 $252,952 $20,216 8.69%
Emergency Management $137,888 $6,024 $3,000 $4,500 $1,500 50.00%
Streets $515,249 $586,500 $641,262 $659,980 $18,718 2.92%
Health Inspections $30,927 $34,656 $39,000 $41,000 $2,000 5.13%
Engineering $135,156 $126,426 $177,694 $217,135 $39,441 22.20%
Parks $579,740 $730,937 $905,758 $932,433 $26,675 2.95%
Boulevard Maint. & Lighting  $72,143 $74,971 $89,000 $116,500 $27,500 30.90%
Miscellaneous Allocations $1,454,466 $1,509,604 $989,000 $897,576 $(91,424) -90.24%
Total Expenditures $7,063,184 $7,488,711 $7,536,091 $8,322,776 $786,685 10.44%
Revenues Less
Expenditures $233,421 $(302,435) $- $-

Note: 2021 deficit is due to approved transfers out of the general fund reserves per fund balance policy.
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General Fund Summary of Increases and Decreases

Contract (Woodland)

Revenues:
Line Item Increase Reason
(Decrease)
Property Taxes $985,334 | To balance the budget
Rental Licenses $7,700 Fee increase
Misc. Licenses $2,500 Fee increase
Building Permits $13,250 | Fee increase
Heating Permits $2,500 Fee increase
Plumbing Permits $1,500 Fee increase
Misc. Permits $3,000 Fee increase
Plan Check Fee $6,500 Fee increase
Project Inspections $20,000 | More engineering time spent on capital projects
Planning Charges $3,000 Fee increase
Interest Earnings ($10,000) | Low interest rates
Federal Grants $(244,000) | ARPA distributions ended in 2022
Interfund Transfers ($14,000) Reduction of Fransfers m from Motor Vehicle Licensing Fund
based on projected profit
Reduction of TIF administration transfer due to Widsten TIF

$15,000
Transfers from TIF ( ) District decertifying at the end of 2022
Misc. Revenues $7,500 To actual and fee increase
PO!ICG Training $2.000 To actual
Reimbursement
Insgrance Premium Tax- $5,000 To actual
Police
Police Services - SRO ($25,000) | School District decreased SRO contract
Poh;e Charges for $5,000 | Anticipated increase in contracted event staffing
Services
Police Services - Long

$26,600 | Increased per contract
Lake
Court Fines ($20,000) | To actual
Ins'urance Premium Tax $5,000 To actual
- Fire
Fire Department Service :

$10,875 Per contract with Woodland
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Expenditures:

Mayor and Council

Increase

Line Item Reason
(Decrease)
Part-time Wages $7,000 Market increase in Ma.yor and Council wages per wage study
(see attached Appendix A)
Consultants $2,500 | To get to actual for minute taker fees
Mileage $2,812 | Allow for half of Council to attend a conference
Dueg, Licensing, and $1,950 | Allow for half of Council to attend a conference
Seminars
Miscellaneous $1,500 To actual
Admin/Finance
Line Item Increase Reason
(Decrease)
Full-Time Emplovees Addition of HR position at mid-year (included in staffing needs
Reoular ploy $25,702 | workshop), reallocation of Communications Coordinator and
& City Manager wages across general and enterprise funds
Office Supplies $2,400 | To actual
Auditing/Accounting ($12,100) Per updated proposals with new allocations across enterprise
Services ' funds
Consultants $28,500 Two aty-ywdg tralnlrlgs, compensation study, and sales tax
communication assistance
Legal $24,000 | To actual
Personnel Expense $6,550 To actual
Printing and Publishing | $16,300 | Expand Portal by direct mail to all residents
Reallocated annual technology/software costs from
, : Equipment Fund including accounting software, payroll
D L
ues, icensing, and $58,195 | software, and other miscellaneous IT software. General Fund
Seminars .
transfers out to the Equipment Fund were reduced to offset
this change.
Training $(3,825) | To actual
Assessing
Line Item Increase Reason
(Decrease)
Consultants $40,000 | Estimated cost of new assessing contract
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Community Development

) Increase
Line Item Reason
(Decrease)
Employer Paid ($6,646) | To actual
Insurance
Dues $1,500 | To actual
Building Operations and Maintenance
. Increase
Line Item Reason
(Decrease)
Operating Supplies $5,000 Lighting replacements with LEDs
Telephone $3,000 | To actual
Electric Utilities $10,000 | Significant increases in utility costs
Zuail, Oil, and Natural $7,000 Significant increases in utility costs
Repal.rs/Malnt. ($10,000) | To actual
Buildings
Maint. Services & $10,000 | To actual
Improv
Police Department
. Increase
Line Item Reason
(Decrease)
Full-time Wages $242.724 Addltlon of two I?ollce Officers and estimated market
increases for union contract
Overtime Wages $10,000 | To actual
Motor Fuels $12,000 | Significant increases in fuel costs
Uniforms $2,500 For two additional Police Officer positions
Radio Units $7,000 For two additional Police Officer positions
Repalrs/MalnF. - $7.000 To actual
Machine/Equip
Due;, Licensing and $3,000 For two additional Police Officer positions
Seminars
Training $3,000 For two additional Police Officer positions

2023 Budget Memo — Page 7

Page 114 of 142



Crime Control and Investigations

. Increase
Line Item Reason
(Decrease)
Legal Fees ($2,000) | To actual
Prisoner Care ($2,000) | To actual
Fire Department
. Increase
Line Item Reason
(Decrease)
Full-time Wages $100,000 Addition of Full-Time Fire Chief position (included in staffing
needs workshop)
Part-time Wages ($2,800) Reduction in cal!s fgr Fire Chief since salaried. Increase in
hourly rate for firefighters.
Health Insurance $14,497 | Benefits for full-time Fire Chief
Motor Fuels $2,900 Significant increases in fuel costs
Safety Equip/Testing $1,000 | To actual
Electric Utilities $4,000 Significant increases in utility costs
Fuel, Oil N I
GL;es' Oil, and Natura $7,000 Significant increases in utility costs
Payment to Fire Relief $5,000 To match state reimbursement
Building Inspections
. Increase
Line Item Reason
(Decrease)
, To actual, a portion of CSO payroll allocations not previously
- $34,468
Full-time Wages included in the 2022 budget
Empl Paid
mployer ral ($1,900) | To actual
Insurance
Contractual Services ($15,000) | Reduction in Metro West services to match actual use
Emergency Management
Line Item Increase Reason
(Decrease)
Maint Services & $1,500 To actual
Improv
Dues, Licensing & : . .
Serminars $2,500 K9 professional membership and SWAT memberships
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Streets

Increase

Machine/Equip

Line Item Reason
(Decrease)
Overtime ($2,000) | To actual
Motor Fuels $5,000 Significant increases in fuel costs
Chemicals and Chem $2.000 To actual
Products
Repair/Maint Supply $2,000 | To actual
Sign Repair Materials $1,500 | To actual
Maint Services & $2.500 To actual
Improv
Health Inspections
Line Item Increase Reason
(Decrease)
Contractural Services $2,000 Increase per contract with City of Minnetonka
Engineering
Line Item Increase Reason
(Decrease)
Full-time Wages & : : - .
$32,831
Benefits Engineering Technician position for a full year
Parks
) Increase
Line Item Reason
(Decrease)
Overtime $5,000 | To actual
Employer Paid ($4,886) | To actual
Insurance
Operating Supplies $1,700 To actual
Motor Fuels $6,000 | Significant increases in fuel costs
Plantings $1,000 | To actual
Smgll Tools and Minor $1,000 To actual
Equip
Repairs/Maint - $1.500 To actual
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Boulevard Maintenance and Lighting

) Increase
Line Item Reason
(Decrease)
Repair/Maint Supply $7.500 Enha.nced holiday lighting (previously paid for out of
Contingency budget)
Electric Utilities $20,000 | Significant increases in utility costs

Misc. Allocations (renamed from Other Unallocated)

. Increase
Line Item Reason
(Decrease)
Postage $3,000 Increased postage rates
Workers Comp Ins ($10,000) | Anticipated decrease based on average of last 5 years
Eliminates Streets CIP allocation since it had a direct levy.
Transfers Out ($56,893) Reduction in Facility Fund transfer and increase in Equipment

Fund transfer based on anticipated projects and fund
balances.

Fee Schedule Updates (excluding Utility Rates)

e Overall increase of 5%

e New Proposed Fees:

Item Fee
Public Works Equipment Rental Prices
Single Tier Barricades (per item/day) $10.50
Reflective Cones $4.50
Reflective Drums $11.00
Pickup; % or 34 Ton - per hour (not including operator) $100.00
1 Ton Pickup Ton - per hour (not including operator) $142.00
Street Sweeper - per hour (not including operator) $265.00

e Noincreases are proposed for administrative type records and copying fees, warming house
rentals, and any other charges set by Ordinance or State Statute.
e Utility rate increases will be discussed as part of the Enterprise Budget Workshop on August 16,

2022.
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Options to Reduce the General Fund Operating Budget

Staff recognize that the proposed 2023 budget has a significantly higher increase than previous years. All
these requests are needed and mainly stem from the work that was done on implementing the Long-
Term Staffing Plan, keeping wages within the market, and adjusting expenditures to keep up with
inflation. Staff prepared some options to reduce the general fund budget along with their tradeoffs for

Council consideration.

Approx.
Levy %
Item Amount | Savings Tradeoffs

This position was included in the Long-Term Staffing
oAt
Position (1 of 2) to ($99,300) | 2.01% | oP aTting ' .
2024 directed staff to move up its implementation. Delaying it

would not impact the year the PD reaches minimum

staffing of 2 on at all times, which is projected for 2025.
Exoanded Portal Mailings of the Portal would remain limited to residents
Ouptreach ($15,000) 0.30% | who have utility billing accounts which excludes

apartments, townhomes, and other associations.

This position was included in the Long-Term Staffing
Delav mid-vear HR Plan due to the increased workload and HR needs

2y miery ($23,263) | 0.47% | across the City. Delaying this position until 2024 will

Position to 2024 o .

maintain staff workloads and delay some projects and

improvements.
Remove one ;lty—Wlde ($10,500) 0.21% All employe.:e training would be limited to once per year
Employee Training on one topic.

To pursue a future sales tax, lobbying and/or
Delete Sales Tax communications assistance would be important.

12 .25% . . . .

Assistance ($12,500) 0.25% Without this assistance, staff would manage this work

internally which may impact the initiative’s success.

This position was included in the Long-Term Staffing

Plan for 2023 as part of the goal to increase the Police
Delay Police Officer Department’s minimum staffing to two 24/7. Delaying
Position (2 of 2) to ($99,300) 2.01% | this position may impact the year the PD reaches

2024

minimum staffing of 2 on at all times, currently
projected for 2025, as adding three Police Officer
positions in two years may not be feasible.
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Approx.
Levy %
Item Amount | Savings Tradeoffs

This position was included in the Long-Term Staffing
Plan for 2022 and was recommended from the Fire
De!ay FuII.—Time Fire ($121.300) | 2.45% Department Organizational Stu'dy..Filling this pos.ition
Chief Position to 2024 was delayed to 2023 and delaying it further may impact
the ability for the Fire Department to implement
strategies and best practices identified in that Study.

Projected fund balances for year end 2023 are $35,511
but turn negative starting in 2024. Reducing capital
transfers to this fund would necessitate more delays to
TBD projects in this fund to later years starting in 2023.
Restoring this capital allocation back in 2024 in keeping
with the City’'s commitment to fund capital projects with
cash, may have a significant impact on the 2024 budget.

Reduce Capital
Transfers Out to Up to

Facilities and ($163,000)
Infrastructure Fund

Projected fund balances for year end 2023 are $377,671
but turn negative in 2024. Reducing capital transfers to

Reduce Capital Up to this fund would necessitate more delays to projects in
Transfers Out to ($414,576) TBD this fund to later years starting in 2023. Restoring this
Equipment Fund capital allocation back in 2024 in keeping with the City's

commitment to fund capital projects with cash, may
have a significant impact on the 2024 budget.

2023 Budget Memo — Page 12

Page 119 of 142



Appendix A.

Council Wage Market Study Research

Council Certified Levy Tax Capacity  Full Time
Mayor Member Population  (Inthousands) (Inthousands) Employees
City Salary Salary 2021 Census Est. 2022 Data 2022 Data 2022 Data

Brooklyn Center S 11,846 S 9,070 32,880 $21,324 $27,339 157
Hopkins S 8000 S 6,000 18,573 $18,140 $24,802 106
Medina S 4,250 S 3,000 6,809 $4,981 $21,543 26
Mound S 5700 S 4,200 9,187 $6,605 $15,896 25
Mounds View S 7500 S 6,750 12,946 $5,794 $13,359 49
North St. Paul S 6900 S 5,700 12,608 S5,820 $10,651 60
Orono S 4200 S 3,500 8,212 $6,945 $40,894 57
Robbinsdale S 10,825 S 8,634 14,245 $8,377 $13,371 87
Rogers S 4200 S 3,600 13,398 $9,472 $25,540 76
Shorewood S 5000 S 3,900 7,728 $6,173 $21,935 23
Spring Lake Park S 7,234 S 5,787 7,157 $3,875 $8,088 31
St. Anthony S 8700 S 7,956 9,099 $8,243 $10,959 54
Stillwater S 9,000 S 7,200 19,389 $15,968 $24,819 104
White Bear Lake S 9600 S 7,500 24,130 $8,080 $35,959 118
Average S 7354 S 5,914 14,026 $9,271 $ 21,083 70
Wayzata S 6000 S 4,500 4,378 S 5415 S 24,125 60
Above(Below) Average S (1,354) S (1,414)

Proposed for 2023 $ 7,400 S 5,900

Note: Mayor and Council Compensation rates are set via City Charter and would therefore require
an Ordinance amendment to update them. Additionally, Minnesota Statutes 415.11 Subd. 2
requires that changes to governing body compensation cannot go into effect until after the next
municipal election. If the Council does not want to proceed with compensation changes with the
upcoming 2022 election, the next chance compensation could be updated would be in 2025 after
the 2024 election.
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BUDGET REPORT FOR THE CITY OF WAYZATA

2023 GENERAL FUND BUDGET SUMMARY

2023 2023
2021 2022 2023 Budget Budget
GL Number Activity Budget Budget AmtChange % Change
Account Category: Revenues
00000 - All Departments 6,455,871 6,777,496 7,554,555 777,059 11.47
42100 - Police 612,984 639,800 633,551 (6,249) (0.98)
42200 - Fire 117,421 118,795 134,670 15,875 13.36
Revenues 7,186,276 7,536,091 8,322,776 786,685 10.44
Account Category: Expenditures
41100 - Mayor and Council 45,136 47,536 63,834 16,298 32.39
41500 - Administration & Finance 893,009 1,015,392 1,170,120 154,728 18.71
41550 - Assessing 76,303 76,500 116,000 39,500 51.63
41910 - Community Development 312,477 366,860 380,527 13,667 3.63
41940 - Building Operations & Maint. 283,142 264,829 293,576 28,747 13.14
42100 - Police 2,206,869 2,267,549 2,621,001 353,452 15.59
42120 - Crime Control and Investigate 45,129 52,000 48,000 (4,000) (7.69)
42200 - Fire 332,349 367,975 507,642 139,667 37.96
42400 - Building Inspection 225,178 232,736 252,952 20,216 8.69
42500 - Emergency Management 2,503 3,000 4,500 1,500 50.00
42550 - COVID-19 3,521 0 0 0 0.00
43100 - Streets 586,500 641,262 659,980 18,718 2.88
43200 - Health Inspections 34,656 39,000 41,000 2,000 5.13
43300 - Engineering 126,426 177,694 217,135 39,441 22.20
45200 - Parks 730,937 905,758 932,433 26,675 2.99
45203 - Boulevard Maint. And lighting 74,971 89,000 116,500 27,500 30.90
49200 - Miscellaneous Allocations 1,509,604 989,000 897,576 (91,424) (9.24)
Expenditures 7,488,711 7,536,091 8,322,776 786,685 10.44
TOTAL REVENUES 7,186,276 7,536,091 8,322,776 786,685 0.00
TOTAL EXPENDITURES 7,488,711 7,536,091 8,322,776 786,685 0.00
NET OF REVENUES & APPROPRIATIONS: (302,435) 0 0 0
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BUDGET REPORT FOR CITY OF WAYZATA

2023 REVENUE BUDGET

2023 2023
2021 2022 2023 Budget Budget

GL Number Description Activity Budget Budget Amt Change % Change
Fund: 101 GENERAL FUND

101-00000-31010 Property Taxes 4,708,417.19 4,941,501.00 5,926,835.00 985,334.00 19.94
101-00000-32110 Alchoholic Beverages 111,958.00 149,625.00 149,625.00 0.00 0.00
101-00000-32120  Health 53,809.50 65,625.00 64,000.00 (1,625.00) (2.48)
101-00000-32140 Cigarette License 914.00 620.00 620.00 0.00 0.00
101-00000-32160 Trade License 6,685.00 6,825.00 6,825.00 0.00 0.00
101-00000-32180 Rental License 35,347.00 30,000.00 37,700.00 7,700.00 25.67
101-00000-32190 Misc License 12,859.00 5,000.00 7,500.00 2,500.00 50.00
101-00000-32210 Building Permits 254,778.00 265,000.00 278,250.00 13,250.00 5.00
101-00000-32222 Heating Permits 96,308.48 50,000.00 52,500.00 2,500.00 5.00
101-00000-32230 Plumbing Permits 44,823.02 30,000.00 31,500.00 1,500.00 5.00
101-00000-32290 Misc Permits 33,406.00 25,000.00 28,000.00 3,000.00 12.00
101-00000-33160 Other Federal Grants 23,871.70 244,000.00 0.00 (244,000.00) (100.00)
101-00000-33422 Misc State Aid Grants 0.00 5,000.00 5,000.00 0.00 0.00
101-00000-34104 Plan Check Fee 161,363.90 131,500.00 138,100.00 6,600.00 5.02
101-00000-34106 Project Inspection 162,749.49 170,000.00 190,000.00 20,000.00 11.76
101-00000-34110 Planning Charges 46,200.00 45,000.00 48,000.00 3,000.00 6.67
101-00000-34190 Charges for Services/Gen Gov t 23,290.76 20,000.00 25,000.00 5,000.00 25.00
101-00000-34942 Grave Openings 17,295.00 9,000.00 10,000.00 1,000.00 11.11
101-00000-36210  Interest Earnings (9,214.37) 10,000.00 0.00  (10,000.00)  (100.00)
101-00000-36211 Blvd. Lights & Maint. 86,290.30 85,000.00 86,000.00 1,000.00 1.18
101-00000-36212 Interest revenue from loans 2,626.32 0.00 0.00 0.00 0.00
101-00000-36221 Library Rent 24,050.79 25,300.00 25,600.00 300.00 1.19
101-00000-36222 Depot Rent 1,298.00 10,500.00 12,000.00 1,500.00 14.29
101-00000-39200 Interfund Operating Transfers 503,668.00 403,000.00 389,000.00 (14,000.00) (3.47)
101-00000-39201 Transfers from TIF 45,000.00 45,000.00 30,000.00 (15,000.00) (33.33)
101-00000-39400 Misc.Revenues 8,075.60 5,000.00 12,500.00 7,500.00 150.00
101-42100-32240 Animal Licenses 525.00 2,500.00 2,500.00 0.00 0.00
101-42100-33416 Police Training Reimbursement 17,339.10 13,000.00 15,000.00 2,000.00 15.38
101-42100-33421 Insurance Premium Tax-Police 124,099.69 120,000.00 125,000.00 5,000.00 4.17
101-42100-33422 Misc State Aid Grants 9,821.52 3,000.00 3,000.00 0.00 0.00
101-42100-34108 Police Services - SRO 80,896.00 86,000.00 61,000.00 (25,000.00) (29.07)
101-42100-34109 Police Charges for Services 14,382.25 25,000.00 30,000.00 5,000.00 20.00
101-42100-34211 Accidents Reports 0.00 0.00 151.00 151.00 0.00
101-42100-34212 Fingerprinting 490.00 1,500.00 1,500.00 0.00 0.00
101-42100-34213 Impound Fees 402.00 0.00 0.00 0.00 0.00
101-42100-34214 Alarm Charges 0.00 1,000.00 1,000.00 0.00 0.00
101-42100-34998 Police Services - Long Lake 293,472.00 295,800.00 322,400.00 26,600.00 8.99
101-42100-35101 Court Fines 68,399.67 90,000.00 70,000.00 (20,000.00) (22.22)
101-42100-35106 Misc Fines 3,157.07 2,000.00 2,000.00 0.00 0.00
101-42200-33420 Insurance Premium Tax-Fire 80,110.39 75,000.00 80,000.00 5,000.00 6.67
101-42200-33422 Misc State Aid Grants 6,030.00 7,000.00 7,000.00 0.00 0.00
101-42200-34201 Fire Contracts 31,276.00 36,795.00 47,670.00 10,875.00 29.56
101-42200-34203 Fire Misc. 5.00 0.00 0.00 0.00 0.00
Total Revenues 7,186,276.37 7,536,091.00 8,322,776.00  786,685.00 10.44
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BUDGET REPORT FOR THE CITY OF WAYZATA
2023 GENERAL FUND EXPENDITURE BUDGET

2023 2023
2021 2022 2023 Budget Budget

GL Number Description Activity Budget Budget Amt Change % Change
Fund: 101 GENERAL FUND
Department: 41100 Mayor and Council
101-41100-00103 Part-Time Employees 24,000.00 24,000.00 31,000.00 7,000.00 29.17
101-41100-00122 FICA 1,836.00 1,836.00 2,372.00 536.00 29.19
101-41100-00210 Operating Supplies (GENERAL) 964.28 500.00 500.00 0.00 0.00
101-41100-00302 Consultants 12,288.65 10,500.00 13,000.00 2,500.00 23.81
101-41100-00331 Mileage & Expense Account 537.04 1,000.00 3,812.00 2,812.00 281.20
101-41100-00433 Dues, Licensing & Seminars 405.00 1,200.00 3,150.00 1,950.00 162.50
101-41100-00493 Volunteer program 2,639.08 8,000.00 8,000.00 0.00 0.00
101-41100-00499 Miscellaneous 2,465.89 500.00 2,000.00 1,500.00 300.00

Total Department 41100: 45,135.94 47,536.00 63,834.00 16,298.00 34.29
Department: 41500 Administration & Finance
101-41500-00101 Full-Time Employees Regular 369,206.53 442,348.00 468,050.00 25,702.00 5.81
101-41500-00102 Overtime 91.91 0.00 0.00 0.00 0.00
101-41500-00103 Part-Time Employees 0.00 28,900.00 30,500.00 1,600.00 5.54
101-41500-00121 PERA 34,901.62 32,479.00 35,550.00 3,071.00 9.46
101-41500-00122 FICA 28,958.97 35,270.00 36,710.00 1,440.00 4.08
101-41500-00130 Employer Paid Ins 72,366.75 73,165.00 75,660.00 2,495.00 3.41
101-41500-00200 Office Supplies (GENERAL) 11,951.05 8,500.00 10,900.00 2,400.00 28.24
101-41500-00301 Auditing and Acct g Services 66,599.68 70,000.00 57,900.00 (12,100.00) (17.29)
101-41500-00302 Consultants 16,940.00 25,000.00 53,500.00 28,500.00 114.00
101-41500-00304 Legal Fees 133,348.98 100,000.00 124,000.00 24,000.00 24.00
101-41500-00306 Personnel Expense 19,310.55 12,000.00 18,550.00 6,550.00 54.58
101-41500-00311 Data Processing 58,871.55 85,000.00 85,000.00 0.00 0.00
101-41500-00324 Internet/Web Page 5,961.31 5,900.00 6,500.00 600.00 10.17
101-41500-00331 Mileage & Expense Account 5,711.51 8,000.00 8,000.00 0.00 0.00
101-41500-00350 Printing & Publishing 8,981.02 12,000.00 28,300.00 16,300.00 135.83
101-41500-00404 Repairs/Maint - Machin/Equip 7,703.50 8,500.00 9,300.00 800.00 9.41
101-41500-00433 Dues, Licensing & Seminars 31,593.59 32,205.00 90,400.00 58,195.00 180.70
101-41500-00434 Training and schools 30.00 16,125.00 12,300.00 (3,825.00) (23.72)
101-41500-00497 Credit Card Fees 16,421.12 15,000.00 15,000.00 0.00 0.00
101-41500-00499 Miscellaneous 2,118.28 2,000.00 2,000.00 0.00 0.00
101-41500-00540 Equipment 1,941.01 3,000.00 2,000.00 (1,000.00) (33.33)

Total Department 41500: 893,008.93 1,015,392.00 1,170,120.00 154,728.00 15.24
Department: 41550 Assessing
101-41550-00210 Operating Supplies (GENERAL) 2,953.13 3,500.00 3,000.00 (500.00) (14.29)
101-41550-00302 Consultants 73,350.00 73,000.00 113,000.00 40,000.00 54.79

Total Department 41550: 76,303.13 76,500.00 116,000.00 39,500.00 51.63
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BUDGET REPORT FOR THE CITY OF WAYZATA

2023 GENERAL FUND EXPENDITURE BUDGET

2023 2023
2021 2022 2023 Budget Budget
GL Number Description Activity Budget Budget Amt Change % Change
Department: 41910 Community Development
101-41910-00101 Full-Time Employees Regular 226,422.03 254,000.00 269,903.00 15,903.00 6.26
101-41910-00102 Overtime 135.85 0.00 0.00 0.00 0.00
101-41910-00121 PERA 17,694.21 18,915.00 20,108.00 1,193.00 6.31
101-41910-00122 FICA 17,029.79 19,431.00 20,648.00 1,217.00 6.26
101-41910-00130 Employer Paid Ins 39,075.23 53,514.00 46,868.00 (6,646.00) (12.42)
101-41910-00210 Operating Supplies (GENERAL) 282.85 0.00 0.00 0.00 0.00
101-41910-00302 Consultants 6,625.50 5,000.00 5,000.00 0.00 0.00
101-41910-00331 Mileage & Expense Account 167.83 500.00 1,000.00 500.00 100.00
101-41910-00433 Dues, Licensing & Seminars 4,479.01 7,000.00 8,500.00 1,500.00 21.43
101-41910-00491 Energy & Environment Committee 0.00 5,000.00 5,000.00 0.00 0.00
101-41910-00492 HPB 564.48 3,500.00 3,500.00 0.00 0.00
Total Department 41910: 312,476.78 366,860.00 380,527.00 13,667.00 3.73
Department: 41940 Building Operations & Maint.
101-41940-00101 Full-Time Employees Regular 35,613.47 35,907.00 38,842.00 2,935.00 8.17
101-41940-00102 Overtime 1,197.41 0.00 0.00 0.00 0.00
101-41940-00121 PERA 2,804.25 2,693.00 2,913.00 220.00 8.17
101-41940-00122 FICA 2,844.88 2,747.00 2,971.00 224.00 8.15
101-41940-00130 Employer Paid Ins 6,755.95 6,482.00 6,850.00 368.00 5.68
101-41940-00210 Operating Supplies (GENERAL) 6,077.60 7,500.00 12,500.00 5,000.00 66.67
101-41940-00309 Contractual Services 651.00 0.00 0.00 0.00 0.00
101-41940-00321 Telephone 27,113.89 25,000.00 28,000.00 3,000.00 12.00
101-41940-00381 Electric Utilities 67,027.22 55,000.00 65,000.00 10,000.00 18.18
101-41940-00383 Fuel, oil and natural gas 17,841.31 28,000.00 35,000.00 7,000.00 25.00
101-41940-00386 Other Utilities 9,323.04 6,000.00 6,000.00 0.00 0.00
101-41940-00401 Repairs/Maint Buildings 35,419.70 40,000.00 30,000.00 (10,000.00) (25.00)
101-41940-00404 Repairs/Maint - Machin/Equip 18,325.17 20,000.00 20,000.00 0.00 0.00
101-41940-00409 Maint services & Improv 45,036.06 30,000.00 40,000.00 10,000.00 33.33
101-41940-00499 Miscellaneous 7,111.31 5,500.00 5,500.00 0.00 0.00
Total Department 41940: 283,142.26 264,829.00 293,576.00 28,747.00 10.85
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BUDGET REPORT FOR THE CITY OF WAYZATA
2023 GENERAL FUND EXPENDITURE BUDGET

2023 2023
2021 2022 2023 Budget Budget

GL Number Description Activity Budget Budget Amt Change % Change
Department: 42100 Police
101-42100-00101 Full-Time Employees Regular 1,353,546.24 1,433,283.00 1,676,007.00 242,724.00 16.93
101-42100-00102 Overtime 80,602.49 45,000.00 55,000.00 10,000.00 22.22
101-42100-00103 Part-Time Employees 23,882.68 35,380.00 35,830.00 450.00 1.27
101-42100-00105 Temporary Employees Overtime 1,242.54 0.00 0.00 0.00 0.00
101-42100-00107 Military Leave 4,656.91 0.00 0.00 0.00 0.00
101-42100-00121 PERA 245,244.87 245,339.00 289,270.00 43,931.00 17.91
101-42100-00122 FICA 27,249.17 33,616.00 36,319.00 2,703.00 8.04
101-42100-00130 Employer Paid Ins 296,615.59 327,431.00 345,375.00 17,944.00 5.48
101-42100-00200 Office Supplies (GENERAL) 2,222.82 2,000.00 2,500.00 500.00 25.00
101-42100-00210 Operating Supplies (GENERAL) 6,703.15 4,500.00 4,500.00 0.00 0.00
101-42100-00212 Motor Fuels 28,341.13 24,000.00 36,000.00 12,000.00 50.00
101-42100-00217 Uniforms 20,548.58 13,500.00 16,000.00 2,500.00 18.52
101-42100-00240 Small Tools and Minor Equip 1,857.62 1,500.00 1,800.00 300.00 20.00
101-42100-00306 Personnel Expense 13,122.23 6,000.00 6,000.00 0.00 0.00
101-42100-00309 Contractual Services 23,884.84 28,900.00 28,900.00 0.00 0.00
101-42100-00323 Radio Units 30,380.74 30,000.00 37,000.00 7,000.00 23.33
101-42100-00331 Mileage & Expense Account 1,705.73 2,100.00 2,200.00 100.00 4,76
101-42100-00350 Printing & Publishing 775.79 1,800.00 2,000.00 200.00 11.11
101-42100-00404 Repairs/Maint - Machin/Equip 18,967.35 10,000.00 17,000.00 7,000.00 70.00
101-42100-00409 Maint services & Improv 0.00 700.00 700.00 0.00 0.00
101-42100-00433 Dues, Licensing & Seminars 3,295.00 2,500.00 5,500.00 3,000.00 120.00
101-42100-00434 Training and schools 15,355.39 15,000.00 18,000.00 3,000.00 20.00
101-42100-00499 Miscellaneous 2,968.82 2,500.00 2,500.00 0.00 0.00
101-42100-00540 Equipment 3,699.22 2,500.00 2,600.00 100.00 4.00

Total Department 42100: 2,206,868.90 2,267,549.00 2,621,001.00 353,452.00 15.59
Department: 42120 Crime Control and Investigate
101-42120-00304 Legal Fees 41,764.00 44,000.00 42,000.00 (2,000.00) (4.55)
101-42120-00308 Prisoner Care 3,315.15 7,000.00 5,000.00 (2,000.00) (28.57)
101-42120-00309 Contractual Services 50.00 1,000.00 1,000.00 0.00 0.00

Total Department 42120: 45,129.15 52,000.00 48,000.00 (4,000.00) (7.69)
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BUDGET REPORT FOR THE CITY OF WAYZATA

2023 GENERAL FUND EXPENDITURE BUDGET

2023 2023
2021 2022 2023 Budget Budget

GL Number Description Activity Budget Budget Amt Change % Change
Department: 42200 Fire
101-42200-00101 Full-Time Employees Regular 0.00 0.00 100,000.00 100,000.00 0.00
101-42200-00103 Part-Time Employees 74,252.40 106,000.00 103,200.00 (2,800.00) (2.64)
101-42200-00122 FICA 8,930.97 7,975.00 15,545.00 7,570.00 94.92
101-42200-00130 Employer Paid Ins 207.90 0.00 14,497.00 14,497.00 0.00
101-42200-00200 Office Supplies (GENERAL) 180.62 200.00 200.00 0.00 0.00
101-42200-00210 Operating Supplies (GENERAL) 6,508.80 7,500.00 7,500.00 0.00 0.00
101-42200-00212 Motor Fuels 5,066.71 3,300.00 6,200.00 2,900.00 87.88
101-42200-00217 Uniforms 16,757.46 14,500.00 14,500.00 0.00 0.00
101-42200-00240 Small Tools and Minor Equip 9,706.95 9,000.00 9,000.00 0.00 0.00
101-42200-00241 Safety equip/testings 10,159.11 9,500.00 10,500.00 1,000.00 10.53
101-42200-00301 Auditing and Acct g Services 0.00 6,000.00 6,500.00 500.00 8.33
101-42200-00306 Personnel Expense 4,760.92 8,500.00 8,500.00 0.00 0.00
101-42200-00323 Radio Units 28,037.14 27,000.00 27,000.00 0.00 0.00
101-42200-00331 Mileage & Expense Account 253.91 1,000.00 1,000.00 0.00 0.00
101-42200-00381 Electric Utilities 9,212.91 5,000.00 9,000.00 4,000.00 80.00
101-42200-00383 Fuel, oil and natural gas 5,893.47 8,000.00 15,000.00 7,000.00 87.50
101-42200-00404 Repairs/Maint - Machin/Equip 11,366.42 15,000.00 15,000.00 0.00 0.00
101-42200-00409 Maint services & Improv 0.00 0.00 0.00 0.00 0.00
101-42200-00433 Dues, Licensing & Seminars 785.00 2,000.00 2,000.00 0.00 0.00
101-42200-00434 Training and schools 10,704.00 12,500.00 12,500.00 0.00 0.00
101-42200-00437 Payments to Organizations 47,000.00 47,000.00 47,000.00 0.00 0.00
101-42200-00438 Payment to Fire Relief 2% Aid 80,110.39 75,000.00 80,000.00 5,000.00 6.67
101-42200-00499 Miscellaneous 2,454.12 3,000.00 3,000.00 0.00 0.00

Total Department 42200: 332,349.20 367,975.00 507,642.00 139,667.00 37.96
Department: 42400 Building Inspection
101-42400-00101 Full-Time Employees Regular 120,807.73 119,052.00 153,520.00 34,468.00 28.95
101-42400-00103 Part-Time Employees 11,318.48 12,355.00 12,355.00 0.00 0.00
101-42400-00121 PERA 10,178.19 9,856.00 10,919.00 1,063.00 10.79
101-42400-00122 FICA 10,158.08 10,053.00 11,138.00 1,085.00 10.79
101-42400-00130 Employer Paid Ins 29,082.89 28,220.00 26,320.00 (1,900.00) (6.73)
101-42400-00200 Office Supplies (GENERAL) 829.41 300.00 700.00 400.00 133.33
101-42400-00212 Motor Fuels 391.37 400.00 500.00 100.00 25.00
101-42400-00309 Contractual Services 36,155.22 40,000.00 25,000.00 (15,000.00) (37.50)
101-42400-00331 Mileage & Expense Account 0.00 500.00 500.00 0.00 0.00
101-42400-00404 Repairs/Maint - Machin/Equip 0.00 1,000.00 1,000.00 0.00 0.00
101-42400-00433 Dues, Licensing & Seminars 5,142.17 9,000.00 9,000.00 0.00 0.00
101-42400-00499 Miscellaneous 1,114.74 2,000.00 2,000.00 0.00 0.00

Total Department 42400: 225,178.28 232,736.00 252,952.00 20,216.00 8.69
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GL Number Description Activity Budget Budget Amt Change % Change
Department: 42500 Emergency Management
101-42500-00409 Maint services & Improv 1,653.00 1,000.00 1,500.00 500.00 50.00
101-42500-00433 Dues, Licensing & Seminars 850.00 2,000.00 2,500.00 500.00 25.00
101-42500-00499 Miscellaneous 0.00 0.00 500.00 500.00 0.00
Total Department 42500: 2,503.00 3,000.00 4,500.00 1,500.00 50.00
Department: 42550 COVID-19
101-42550-00210 Operating Supplies (GENERAL) 3,521.48 0.00 0.00 0.00 0.00
Total Department 42550: 3,521.48 0.00 0.00 0.00 0.00
Department: 43100 Streets
101-43100-00101 Full-Time Employees Regular 329,291.77 353,923.00 357,605.00 3,682.00 1.04
101-43100-00102 Overtime 15,745.08 25,000.00 23,000.00 (2,000.00) (8.00)
101-43100-00103 Part-Time Employees 0.00 6,600.00 6,600.00 0.00 0.00
101-43100-00121 PERA 26,937.69 29,173.00 29,472.00 299.00 1.02
101-43100-00122 FICA 23,356.11 30,116.00 30,390.00 274.00 0.91
101-43100-00130 Employer Paid Ins 89,947.01 87,200.00 90,313.00 3,113.00 3.57
101-43100-00200 Office Supplies (GENERAL) 136.49 700.00 700.00 0.00 0.00
101-43100-00210 Operating Supplies (GENERAL) 4,123.47 5,000.00 5,200.00 200.00 4.00
101-43100-00212 Motor Fuels 12,265.87 13,000.00 18,000.00 5,000.00 38.46
101-43100-00216 Chemicals and Chem Products 11,307.60 10,000.00 12,000.00 2,000.00 20.00
101-43100-00217 Uniforms 1,446.78 2,000.00 2,000.00 0.00 0.00
101-43100-00220 Repair/Maint Supply (GENERAL) 15,888.13 20,000.00 22,000.00 2,000.00 10.00
101-43100-00226 Sign Repair Materials 15,528.45 13,500.00 15,000.00 1,500.00 11.11
101-43100-00229 Dirt, Sand and gravel 5,600.58 10,000.00 10,000.00 0.00 0.00
101-43100-00240 Small Tools and Minor Equip 2,190.80 2,500.00 2,500.00 0.00 0.00
101-43100-00241 Safety equip/testings 1,599.97 2,000.00 2,000.00 0.00 0.00
101-43100-00323 Radio Units 3,300.91 3,750.00 4,000.00 250.00 6.67
101-43100-00331 Mileage & Expense Account 52.97 1,300.00 1,200.00 (100.00) (7.69)
101-43100-00404 Repairs/Maint - Machin/Equip 7,949.89 7,000.00 7,500.00 500.00 7.14
101-43100-00409 Maint services & Improv 7,119.62 7,500.00 10,000.00 2,500.00 33.33
101-43100-00415 Other Equipment Rentals 10,962.77 8,000.00 8,000.00 0.00 0.00
101-43100-00433 Dues, Licensing & Seminars 1,448.24 2,500.00 2,500.00 0.00 0.00
101-43100-00499 Miscellaneous 299.94 500.00 0.00 (500.00) (100.00)
Total Department 43100: 586,500.14 641,262.00 659,980.00 18,718.00 2.92
Department: 43200 Health Inspections
101-43200-00309 Contractual Services 34,656.30 39,000.00 41,000.00 2,000.00 5.13
Total Department 43200: 34,656.30 39,000.00 41,000.00 2,000.00 5.13
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GL Number Description Activity Budget Budget Amt Change % Change
Department: 43300 Engineering
101-43300-00101 Full-Time Employees Regular 90,511.32 131,389.00 164,220.00 32,831.00 24.99
101-43300-00121 PERA 7,395.88 9,404.00 11,866.00 2,462.00 26.18
101-43300-00122 FICA 7,439.30 10,051.00 12,563.00 2,512.00 24.99
101-43300-00130 Employer Paid Ins 14,871.75 19,350.00 20,386.00 1,036.00 5.35
101-43300-00210 Operating Supplies (GENERAL) 19.59 500.00 600.00 100.00 20.00
101-43300-00212 Motor Fuels 698.15 400.00 400.00 0.00 0.00
101-43300-00331 Mileage & Expense Account 651.84 1,000.00 1,100.00 100.00 10.00
101-43300-00404 Repairs/Maint - Machin/Equip 0.00 500.00 500.00 0.00 0.00
101-43300-00433 Dues, Licensing & Seminars 4,338.50 4,600.00 5,000.00 400.00 8.70
101-43300-00499 Miscellaneous 500.08 500.00 500.00 0.00 0.00

Total Department 43300: 126,426.41 177,694.00 217,135.00 39,441.00 22.20
Department: 45200 Parks
101-45200-00101 Full-Time Employees Regular 388,958.04 457,745.00 466,595.00 8,850.00 1.93
101-45200-00102 Overtime 24,383.90 20,000.00 25,000.00 5,000.00 25.00
101-45200-00103 Part-Time Employees 39,349.50 50,000.00 50,000.00 0.00 0.00
101-45200-00121 PERA 32,453.41 36,585.00 38,868.00 2,283.00 6.24
101-45200-00122 FICA 34,828.64 41,142.00 43,470.00 2,328.00 5.66
101-45200-00130 Employer Paid Ins 99,656.76 110,836.00 105,950.00 (4,886.00) (4.41)
101-45200-00200 Office Supplies (GENERAL) 137.23 500.00 600.00 100.00 20.00
101-45200-00210 Operating Supplies (GENERAL) 6,768.31 6,300.00 8,000.00 1,700.00 26.98
101-45200-00212 Motor Fuels 12,332.13 10,000.00 16,000.00 6,000.00 60.00
101-45200-00216 Chemicals and Chem Products 2,993.57 3,800.00 4,000.00 200.00 5.26
101-45200-00217 Uniforms 2,864.79 3,000.00 3,000.00 0.00 0.00
101-45200-00221 Equipment Parts 111.85 700.00 800.00 100.00 14.29
101-45200-00222 Repair & Maint - Equip 5,848.37 8,100.00 8,100.00 0.00 0.00
101-45200-00226 Sign Repair Materials 1,035.17 1,500.00 1,500.00 0.00 0.00
101-45200-00227 Plantings 10,889.35 11,000.00 12,000.00 1,000.00 9.09
101-45200-00229 Dirt, Sand and gravel 3,802.50 5,000.00 5,000.00 0.00 0.00
101-45200-00240 Small Tools and Minor Equip 4,840.92 5,000.00 6,000.00 1,000.00 20.00
101-45200-00241 Safety equip/testings 1,671.80 2,000.00 2,300.00 300.00 15.00
101-45200-00309 Contractual Services 0.00 15,000.00 15,500.00 500.00 3.33
101-45200-00312 Rec Program Fee/Sr. Serv 31,781.33 43,000.00 43,000.00 0.00 0.00
101-45200-00316 Weed Control 7,528.26 8,500.00 8,500.00 0.00 0.00
101-45200-00323 Radio Units 3,240.60 3,600.00 3,900.00 300.00 8.33
101-45200-00331 Mileage & Expense Account 103.48 1,400.00 1,400.00 0.00 0.00
101-45200-00350 Printing & Publishing 86.48 500.00 500.00 0.00 0.00
101-45200-00404 Repairs/Maint - Machin/Equip 3,320.26 4,500.00 6,000.00 1,500.00 33.33
101-45200-00409 Maint services & Improv 3,393.04 6,500.00 6,500.00 0.00 0.00
101-45200-00415 Other Equipment Rentals 4,438.40 4,500.00 4,500.00 0.00 0.00
101-45200-00433 Dues, Licensing & Seminars 3,536.60 7,100.00 7,100.00 0.00 0.00
101-45200-00437 Payments to Organizations 0.00 37,350.00 37,350.00 0.00 0.00
101-45200-00499 Miscellaneous 582.09 600.00 1,000.00 400.00 66.67

Total Department 45200: 730,936.78 905,758.00 932,433.00 26,675.00 2.95
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GL Number Description Activity Budget Budget Amt Change % Change
Department: 45203 Boulevard Maint. And lighting
101-45203-00220 Repair/Maint Supply (GENERAL) 13,739.46 24,000.00 31,500.00 7,500.00 31.25
101-45203-00381 Electric Utilities 58,486.28 60,000.00 80,000.00 20,000.00 33.33
101-45203-00406 Street lights and Signal Maint 2,745.41 5,000.00 5,000.00 0.00 0.00

Total Department 45203: 74,971.15 89,000.00 116,500.00 27,500.00 30.90
Department: 49200 Miscellaneous Allocations
101-49200-00322 Postage 7,697.09 12,000.00 15,000.00 3,000.00 25.00
101-49200-00361 General Liability Ins 138,360.00 165,000.00 165,000.00 0.00 0.00
101-49200-00365 Workers Comp Ins 131,856.00 135,000.00 125,000.00 (10,000.00) (7.41)
101-49200-00496 Contigencies 84,702.53 15,000.00 15,000.00 0.00 0.00
101-49200-00720 Operating Transfers - Equip. 539,893.00 395,000.00 414,576.00 19,576.00 4.96
101-49200-00721 Operating Transfers - Gen Misc 355,779.00 0.00 0.00 0.00 0.00
101-49200-00722 Operating Transfers - Streets 0.00 24,000.00 0.00 (24,000.00) (100.00)
101-49200-00723 Operating Transfers - Parks 120,000.00 0.00 0.00 0.00 0.00
101-49200-00728 Operating Transfers - Faciliti 0.00 243,000.00 163,000.00 (80,000.00) (32.92)
101-49200-00729 Operating Transfers - Lakefron 131,316.00 0.00 0.00 0.00 0.00

Total Department 49200: 1,509,603.62 989,000.00 897,576.00 (91,424.00) (9.24)
Total Expenditures 7,488,711.45 7,536,091.00 8,322,776.00 786,685.00 10.44
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all others

3.00%

5.00%

5.00%

5.00%

DESCRIPTION 2020 2021 2022 2023
PUBLIC WORKS
RIGHT OF WAY PERMITS
Excavation Permits
Permit Application Fee $ 144.00 | $ 151.00 | $ 159.00 | $ 164.00
Inspection Fee $ 88.00 | $ 92.00 | $ 97.00 | $ 100.00
Restoration Fees
Asphalt/SF $ 26.00 [ $ 27.00 [ $ 28.00 [ $ 29.00
Concrete/SF $ 26.00 [ $ 27.00 | $ 28.00 | $ 29.00
Heavy-duty asphalt/SF $ 31.00 | $ 33.00 | $ 35.00 | $ 37.00
Minimum deposit $ 1,078.00 | $ 1,132.00 | $ 1,189.00 | $ 1,225.00
Street degradation fee per SF $ 6.50 | $ 7.00|$ 750 | $ 8.00
Driveway right-of-way permit $ 52.00 | $ 55.00 | $ 58.00 | $ 60.00
Encroachment Permit Fees
Awnings Permit Application Fee $ 155.00 | $ 163.00 | $ 171.00 | $ 177.00
Private Improvements Permit Application Fee $ 155.00 | $ 163.00 | $ 171.00 | $ 177.00
Structures Permit Application Fee $ 310.00 | $ 326.00 | $ 342.00 | $ 353.00
Structures Permit Application Escrow Deposit $ 825.00 | $ 866.00 | $ 910.00 | $ 938.00
Obstruction Permits
Permit Application Fee $ 57.00 [ $ 60.00 | $ 63.00 | $ 65.00
Damage Deposit $ 1,135.00 | $ 1,192.00 | $ 1,252.00 | $ 1,290.00
Small Wireless Facility Permits
Permit Application Fee $ 670.00 | $ 704.00 | $ 740.00 | $ 763.00
Permit Application Escrow Deposit $ 1,650.00 | $ 1,735.00 | $ 1,825.00 | $ 1,880.00
Inspection Fee $ 88.00 | $ 92.00 | $ 97.00 | $ 100.00
Damage Deposit $ 1,135.00 | $ 1,192.00 | $ 1,252.00 | $ 1,290.00
Restoration Fees
Asphalt/SF $ 26.00 | $ 27.00 [ $ 28.00 [ $ 29.00
Concrete/SF $ 26.00 | $ 27.00 | $ 28.00 | $ 29.00
Heavy-duty asphalt/SF $ 31.00 | $ 33.00 | $ 35.00 | $ 37.00
Minimum deposit $ 1,078.00 | $ 1,132.00 | $ 1,189.00 | $ 1,225.00
Street degradation fee per SF $ 6.50 | $ 7.00|$ 750 | $ 8.00
Application to Co-locate Telecommunications Equip. On City Property
Permit Fee $ 1,110.00 | $ 1,165.00 | $ 1,225.00 | $ 1,262.00
Escrow $ 2,060.00 | $ 2,163.00 | $ 2,270.00 | $ 2,339.00
Right-of-Way Telecommunications Agreement
Annual Registration $ 453.00 | $ 476.00 | $ 500.00 | $ 515.00
Permit Application Fee $ 433.00 | $ 455.00 | $ 478.00 | $ 493.00
Wetland Delineation Review
Permit Fee $ 180.00 | $ 189.00 | $ 200.00 | $ 207.00
Escrow (based on consultant fee) $ 575.00 | $ 600.00 | $ 600.00 | $ 700.00
Public Works Contractual Services, per hour $ 68.00 | $ 71.00 | $ 75.00 | $ 78.00
lof11

Page 130 of 142



2023 FEE SCHEDULE

all others

3.00%

5.00%
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DESCRIPTION 2020 2021 2022 2023
Public Works Equipment Rental Prices
Temporary "No parking by Police Order" sign, including lath (each) $ 350 ($ 4.00|9% 4.00 | $ 5.00
Single Tier Barricades (per item/day) $ 10.50
Reflective Cones $ 4.50
Reflective Drums $ 11.00
Pickup; %2 or % Ton — per hour (not including operator) $ 100.00
1 Ton Pickup Ton — per hour (not including operator) $ 142.00
Street Sweeper — per hour (not including operator) $ 265.00
Special Event Permit Fee - Local applicant
Events on City Property - Level 1 (other than City Parks) 20-50 participants $ 155.00 | $ 165.00 | $ 175.00 | $ 181.00
Events on City Property - Level 2 50-500 participants $ 260.00 | $ 275.00 | $ 290.00 | $ 299.00
Events on City Property - Level 3 over 500 participants $ 1,545.00 | $ 1,625.00 | $ 1,705.00 | $ 1,757.00
Wayzata Chamber of Commerce Annual Community Events - Level 3a over 500 participants $ 620.00 [ $ 650.00 [ $ 682.00 [ $ 703.00
Event on Private & City Property under 500 participants $ 205.00 | $ 215.00 | $ 226.00 | $ 233.00
Event on Private Property (meets any Step 1 requirements) $ 105.00 | $ 110.00 | $ 115.00 | $ 119.00
Event in City Parks $ 155.00 | $ 165.00 | $ 175.00 | $ 181.00
Athletic Event that Use City Streets & Public Parking Lots Under 200 participants $ 260.00 | $ 275.00 | $ 290.00 | $ 299.00
Athletic Event that Use City Streets & Public Parking Lots Over 200 participants $ 515.00 | $ 540.00 | $ 567.00 | $ 585.00
Street and/or Sidewalk Closures $ 260.00 | $ 275.00 | $ 290.00 | $ 299.00
Parades $ 515.00 | $ 540.00 | $ 567.00 | $ 585.00
Special Event Permit Fee - Non-Local applicant
Events on City Property - Level 1 (other than City Parks) 20-50 participants $ 205.00 | $ 215.00 | $ 226.00 | $ 233.00
Events on City Property - Level 2 50-500 participants $ 515.00 | $ 540.00 | $ 567.00 | $ 585.00
Events on City Property - Level 3 over 500 participants $ 3,090.00 | $ 3,245.00 | $ 3,410.00 | $ 3,513.00
Event on Private & City Property under 500 participants n/a n/a n/a n/a
Event on Private Property (meets any Step 1 requirements) n/a n/a n/a n/a
Event in City Parks n/a n/a n/a n/a
Athletic Event that Use City Streets & Public Parking Lots Under 200 participants $ 515.00 | $ 540.00 | $ 567.00 | $ 585.00
Athletic Event that Use City Streets & Public Parking Lots Over 200 participants $ 1,030.00 | $ 1,080.00 | $ 1,135.00 | $ 1,170.00
Street and/or Sidewalk Closures $ 515.00 | $ 540.00 | $ 567.00 | $ 585.00
Parades $ 1,030.00 | $ 1,080.00 | $ 1,135.00 | $ 1,170.00
Warming House Rental:
City Governnent, Private or Public School class events $ -8 - |9 - % -
Public Agencies, civic groups, non-profit organizations, residents, etc $100/day $600/annual $100/day $600/annual $100/day $600/annual $100/day $600/annual
Deposit: damage/cleaning deposit required for each event $275.00 $275.00 $275.00| $ 275.00
PUBLIC WORKS-CEMETERY
Cemetery burial easement - Resident (full and cremain lots) $ 1,205.00 | $ 1,265.00 [ $ 1,328.00 [ $ 1,368.00
Cemetery burial easement - Infant $ 485.00 | $ 510.00 | $ 535.00 | $ 552.00
Cemetery burial easement - Employee killed in the line of duty $ 0.00 | $ 0.00 | $ 0.00 | $ 0.00
Cemetery grave open/close $ 963.00 | $ 1,011.00 | $ 1,062.00 | $ 1,094.00
+ Additional for openings when frost $ 248.00 | $ 260.00 | $ 273.00 | $ 282.00
+ Additional for weekends/holidays $ 360.00 | $ 378.00 | $ 397.00 | $ 409.00
Cemetery or Cremain opening/close - Employee killed in the line of duty $ 0.00 | $ 0.00 | $ 0.00 | $ 0.00
20f11
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Cremain opening/close $ 546.00 | $ 573.00 | $ 602.00 | $ 621.00
+ Additional for cremain openings when frost $ 115.00 | $ 120.00 | $ 125.00 | $ 129.00
+ Additional for weekends/holidays (3 hr min.PW staff) $ 360.00 | $ 378.00 | $ 397.00 | $ 409.00
ELECTRIC SERVICE FRANCHISE FEE RATES-MONTHLY (amend by resolution)
Residential Class $ 2.06 | $ 2.06 | $ 2.06 | $ 2.06
Small Commercial & Industrial, Non-Demand Class $ 464 (% 464 |$ 464 |$ 4.64
Small Commercial & Industrial, Demand Class $ 464 % 464 |$ 464 % 4.64
Large Commercial & Industrial Class $ 15.45 | § 15.45 | § 15.45 | § 15.45
Public Street Lighting Class $ 1.03 | $ 1.03 | $ 1.03 | $ 1.03
Municipal Pumping, Non-Demand Class $ 1.03 | % 1.03 | $ 1.03 | $ 1.03
Municipal Pumping, Demand Class $ 1.03 | $ 1.03 | $ 1.03 | $ 1.03
ADMINISTRATION-ENVIRONMENTAL HEALTH
Food Class A (supper clubs, sit-down, drive-in, delivery, take-out, restaurant, or similar facility.) | $ 885.00 | $ 930.00 | $ 976.00 | $ 1,006.00
Food Class C (grocery, meat market, bakery, deli, rental kitchen, limited food service, or similar fa $ 695.00 | $ 730.00 | $ 767.00 | $ 791.00
Food Cart $ 560.00 | $ 590.00 | $ 620.00 | $ 639.00
Class E (limited grocery)
Potentially Hazardous Foods $ 355.00 | $ 373.00 | $ 392.00 | $ 404.00
Non-Potentially Hazardous Foods $ 309.00 | $ 325.00 | $ 341.00 | $ 352.00
Class G (prepackaged, non-perishable, candy or coffee (no refrigeration needed)) $ 187.00 | $ 196.00 | $ 206.00 | $ 213.00
Additional Facility $ 244.00 | $ 256.00 | $ 269.00 | $ 278.00
School Kitchen $ 726.00 | $ 762.00 | $ 800.00 | $ 824.00
Pre-school/Daycares
Full Service $ 726.00 | $ 762.00 | $ 800.00 | $ 824.00
Limited Service (Non-Potentially Hazardous Foods) $ 355.00 | $ 373.00 | $ 392.00 | $ 404.00
Church Kitchen $ 193.00 | $ 203.00 | $ 213.00 | $ 220.00
Food Vehicle $ 170.00 | $ 180.00 | $ 190.00 | $ 196.00
Special Event Food Stand
First Day $ 91.00 | $ 96.00 | $ 100.00 | $ 104.00
Each Additional Day $ 40.00 | $ 42.00 [ $ 4400 | $ 46.00
Each day-existing license holder $ 40.00 | $ 42.00 | $ 4400 | $ 46.00
Maximum-each license $ 209.00 | $ 220.00 | $ 230.00 | $ 237.00
Special Event Food Stand (Pre-packaged non-potentially hazardous food)
First Day $ 35.00 [ $ 37.00 [ $ 39.00 [ $ 41.00
Each Additional Day $ 35.00 | $ 37.00 | $ 39.00 | $ 41.00
Each day-existing license holder $ 35.00 | $ 37.00 | $ 39.00 | $ 41.00
Maximum-each license $ 209.00 | $ 220.00 | $ 230.00 | $ 237.00
Seasonal Temporary Food Stand (can be disassembled & moved) $ 450.00 | $ 475.00 | $ 500.00 | $ 515.00
Seasonal Permanent Food Stand (permanent stand or building) $ 450.00 | $ 475.00 | $ 500.00 | $ 515.00
Lodging - Hotel, Motel, Lodging House or Boarding House $ - $ - $ -
Base Fee $ 233.00 | $ 245.00 | $ 257.00 | $ 265.00
Per Room $ 7.50 | $ 8.00 | $ 8.50 | $ 9.00
30f11
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Public Swimming Pool $ - $ - $ -
Indoor $ 525.00 | $ 550.00 | $ 575.00 | $ 593.00
Outdoor $ 420.00 | $ 440.00 | $ 460.00 | $ 474.00
Additional Pool $ 298.00 | $ 313.00 | $ 329.00 | $ 339.00
Massage Establishment Plan Review $ 433.00 | $ 455.00 | $ 478.00 | $ 493.00
Massage Business Services
Massage Business License $ 93.00 | $ 98.00 | $ 103.00 | $ 107.00
Massage Provider License $ 65.00 | $ 68.00 | $ 71.00 | $ 74.00

Massage Background Check/Investigation Fee - per individual $ 82.00 | $ 86.00 | $ 90.00 | $ 93.00

Re-inspection Fees (for all Environmental Health Services):

2nd follow-up is 25% of the license fee

3 or more follow-ups are 50% of the license fee for each follow-up

Plan Reviews

New Establishments 100% of license fee 100% of license fee 100% of license fee 100% of license fee
Remodel 50% of license fee 50% of license fee 50% of license fee 50% of license fee
Administrative Citation/Penalty (City Code Chapter 105) - per violation $ 150.00 | $ 150.00 | $ 150.00 | $ 150.00
ADMINISTRATION-LIQUOR/CLUB/WINE/3.2% MALT LIQUOR (BEER) LICENSES
Annual on-sale club intoxicating liquor license (fee per statute): see below see below see below see below
Under 200 members (fee set by statute) $ 300.00 | $ 300.00 | $ 300.00 | $ 300.00
201-500 members (fee set by statute) $ 500.00 | $ 500.00 | $ 500.00 | $ 500.00
501-1,000 members (fee set by statute) $ 650.00 | $ 650.00 | $ 650.00 | $ 650.00
1,001-2,000 members (fee set by statute) $ 800.00 | $ 800.00 | $ 800.00 | $ 800.00
2,001-4,000 members (fee set by statute) $ 1,000.00 | $ 1,000.00 | $ 1,000.00 | $ 1,000.00
4,001-6,000 members (fee set by statute) $ 2,000.00 | $ 2,000.00 | $ 2,000.00 | $ 2,000.00
Over 6,000 members (fee set by statute) $ 3,000.00 | $ 3,000.00 | $ 3,000.00 | $ 3,000.00
Annual Sunday on-sale club intoxicating liquor license (e set by statute) $ 200.00 | $ 200.00 | $ 200.00 | $ 200.00
Annual on-sale intoxicating liquor license (other than club license) $ 10,500.00 | $ 10,500.00 | $ 11,025.00 | $ 11,356.00
Annual Sunday on-sale intoxicating liquor license (fee set by statute) $ 200.00 | $ 200.00 | $ 200.00 | $ 200.00
Annual on-sale wine license (set by statute-$2,000 max) $ 1,290.00 | $ 1,290.00 | $ 1,290.00 | $ 1,290.00
Annual on-sale 3.2% malt liquor (beer) license $ 515.00 | $ 515.00 | $ 541.00 | $ 558.00
Annual off-sale 3.2% malt liquor (beer) license $ 103.00 | $ 103.00 | $ 108.00 | $ 112.00
Annual Micro-Brewery Taproom Liquor License (on-sale) $ 1,000.00 | $ 1,000.00 | $ 1,050.00 | $ 1,082.00
Annual Sunday Micro-Brewery Taproom Liquor License (on-sale) $ 200.00 | $ 200.00 | $ 210.00 | $ 217.00
Annual Micro-Brewery Off-Sale Malt Liquor License (off-sale Growler sales set by statute $ 240.00 | $ 240.00 | $ 240.00 | $ 240.00
Annual Sunday Micro-Brewery Off-Sale Malt Liquor License (off-sale Growler sales) $ 200.00 | $ 200.00 | $ 210.00 | $ 217.00
Annual Brewpub $ 1,000.00 | $ 1,000.00 | $ 1,050.00 | $ 1,082.00
Annual Micro-Winery (samples only) $ 1,000.00 | $ 1,000.00 | $ 1,050.00 | $ 1,082.00
Annual Micro-Distillery Liquor License (samples only) $ 1,000.00 | $ 1,000.00 | $ 1,050.00 | $ 1,082.00
Background checkl/investigation fee for all Liquor license types (set by statute) $ 500.00 | $ 500.00 | $ 500.00 | $ 500.00
Temporary consumption and display permit, one-day permit (fee set by statute) $ 25.00 [ $ 25.00 [ $ 25.00 | $ 25.00
Temporary on-sale liquor license (all types) one-day license $ 100.00 | $ 100.00 | $ 105.00 | $ 109.00
Temporary on-sale liquor license (all types) one-day license application received 14 days or
less prior to event $ 500.00 | $ 500.00 | $ 525.00 | $ 541.00
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2023 FEE SCHEDULE

all others 3.00% 5.00% 5.00% 5.00%
DESCRIPTION 2020 2021 2022 2023
Liquor license violations, all types:
Fine: 1st Offense within 24 months $ 1,250.00 | $ 1,250.00 | $ 1,250.00 | $ 1,250.00
Fine: 2nd Offense within 24 months(s2,000 max per statute 340A.415) $ 2,000.00 | $ 2,000.00 | $ 2,000.00 | $ 2,000.00
Fine: 3rd Offense within 24 months-fine and one additional check within 90 days (52,000 max per statute 340a.415| $ 2,000.00 | $ 2,000.00 | $ 2,000.00 | $ 2,000.00
Fine:4th Offense within 24 mo.-fine & 7-day suspension & addt'l check within 90 days($2,000 max per statute 340A.415) $ 2,000.00 | $ 2,000.00 | $ 2,000.00 | $ 2,000.00
Fine:5th Offense within 24 mo.-fine and license revocation ($2,000 max per statute 340A.415) $ 2,000.00 | $ 2,000.00 | $ 2,000.00 | $ 2,000.00
Shaded areas: Rates set by statute and we therefore cannot change fee.
ADMINISTRATION-MISCELLANEOUS LICENSES
Amusement and Recreation Establishments (pool hall, billiard hall, bowling alley, shooting gallery) $ 113.00 | $ 119.00 | $ 125.00 | $ 129.00
Car Wash $ 83.00 | $ 87.00 | $ 91.00 | $ 94.00
Christmas Tree Sales Lots $ 70.00 | $ 74.00 | $ 78.00 | $ 81.00
Games of Skill and Juke Boxes (each.) $ 68.00 | $ 71.00 | $ 75.00 | $ 78.00
Gas Fitter's License $ 70.00 | $ 74.00 | $ 78.00 | $ 81.00
Gasoline Filling Station or Wholesale Oil or Gasoline Storage Facility $ 83.00 | $ 87.00 | $ 91.00 | $ 94.00
plus per pumping station $ 11.00 | $ 12.00 | $ 13.00 | $ 14.00
Peddlers, Solicitors and Transient Merchant License application $ 193.00 | $ 205.00 | $ 215.00 | $ 222.00
Outdoor Sidewalk Café Permit Fees
Initial Permit Application $ 670.00 | $ 704.00 | $ 740.00 | $ 763.00
Initial Permit Application Escrow Deposit $ 1,650.00 | $ 1,735.00 | $ 1,820.00 | $ 1,875.00
Annual Permit Renewal Application Fee $ 185.00 | $ 195.00 | $ 205.00 | $ 212.00

Shows, Exhibits and Races (public show, caravan, carnival, circus, motion picture, theatrical or other performance, or exhit] $110 (N/C if Special Event| $115 (N/C if Special Event | $115 (N/C if Special Event|$120 (N/C if Special Event

Permit fees paid) Permit fees paid) Permit fees paid) Permit fees paid)
Sound Cars and Equipment (sound car, loud speaker, or other sound equipment) $ 68.00 | $ 71.00 | $ 75.00 | $ 78.00
Tobacco products $ 140.00 | $ 147.00 | $ 155.00 | $ 160.00
Cigar only tobacco products $ 75.00 | $ 79.00 | $ 83.00 | $ 86.00
Tobacco products/cigar only tobacco products penalties: $ - $ - $ - -
Fine for 1st Offense within 2 yrs (Fee set by Ord)-fine and/or 1 day suspension $ 113.00 | $ 200.00 | $ 200.00 | $ 200.00
Fine for 2nd Offense within 2 yrs (fee set by Ord)-fine and/or 2 days suspension $ 283.00 | $ 500.00 | $ 500.00 | $ 500.00
Fine for 3rd Offense within 2 yrs (fee set by Ord)-fine and/or 3 days suspension $ 567.00 | $ 750.00 | $ 750.00 | $ 750.00
Fine for 4 or More Offenses (fee set by Ord)-fine and/or license revocation $ 1,133.00 | License Revocation License Revocation License Revocation
Tree Removal and Treatment Contractor License $ 75.00 | $ 79.00 | $ 83.00 | $ 86.00
Landscaping Permit Fees
Permit Application Fee $ 52.00 | $ 55.00 | $ 58.00 | $ 60.00
Pedi Cab
Pedi Cab Company License $ 90.00 | $ 90.00 | $ 93.00
Pedi Cab Driver License $ 30.00 | $ 30.00 | $ 31.00
Vehicles for Hire Ordinance
Vehicles for Hire Company License $ 101.00 | $ 106.00 | $ 111.00 | $ 115.00
Vehicles for Hire Per Vehicle Fee $ 41.00($ 43.00($ 4500 | $ 47.00
Vehicles for Hire Background Check Fee Each Owner $ 46.00 [ $ 48.00 [ $ 50.00 | $ 52.00
Vehicles for Hire Background Check Fee Each Driver $ 46.00 [ $ 48.00 | $ 50.00 | $ 52.00
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2023 FEE SCHEDULE

all others 3.00% 5.00% 5.00% 5.00%
DESCRIPTION 2020 2021 2022 2023
COMMUNITY ROOM RENTAL
Class A: Any event directly related to the operation or administration of City government no charge no charge no charge no charge

| |such as City Council, City Commissions, City Boards, City Departments, etc.

Class B: Events conducted by the following Wayzata based groups:

$55.00 + $10 per hr

$60.00 + $10 per hr

$60.00 + $10 per hr

$63.00 + $10 per hr

| [Public agencies, civic groups, non-profit organizations or resident groups

after the 1st hour

after the 1st hour

after the 1st hour

after the 1st hour

Class C: City resident rentals for private parties or meetings

$275 fee + $275 deposit

$300 fee + $300 deposit

$300 fee + $300 deposit

$330 fee + $300 deposit

Class D: Wayzata based business use

$275 fee + $275 deposit

$300 fee + $300 deposit

$300 fee + $300 deposit

$330 fee + $300 deposit

Security: 3 hour Police Department minimum

$90.00 per hour based on
page 13 "contractual

$90.00 per hour based on
page 13 "contractual

$95.00 per hour based on
page 13 "contractual

$100.00 per hour based
on page 13 "contractual

services" services" services" services"

Equipment Rental Fees: Must be pre-approved by City Manager - call for current rates
ADMINISTRATION-MUNICIPAL BOAT SLIPS/BEACH

Outer lagoon $ 2,060.00 | $ 2,160.00 | $ 2,268.00 | $ 2,382.00
Inner lagoon $ 1,800.00 | $ 1,890.00 | $ 1,985.00 | $ 2,085.00
Rowboats no rowboat slips no rowboat slips no rowboat slips no rowboat slips
Canoe rack (non-resident fees are double) $ 80.00 | $ 85.00 | $ 90.00 | $ 95.00
Charter boats annual permit $ 2,150.00 [ $ 2,260.00 [ $ 2,375.00 [ $ 2,494.00
Charter boats temporary one day permit (1 pickup, 1 drop off) $ 370.00 | $ 390.00 | $ 410.00 | $ 431.00
"Museum of Lake Minnetonka" charter boat "Minnehaha" (50% of annual permit) $ 1,075.00 | $ 1,130.00 | $ 1,185.00 | $ 1,245.00

Beach parking permit (non-resident)

n/a - residents only

n/a - residents only

n/a - residents only

n/a - residents only

BUILDING DEPARTMENT
Rental Dwelling Licenses
1 unit (single family home, condominium or owner occupied duplex) $ 75.00 | $ 80.00 | $ 85.00 | $ 88.00
2 units $ 108.00 | $ 115.00 | $ 120.00 | $ 124.00
3 units $ 136.00 | $ 144.00 | $ 150.00 | $ 155.00
4 units $ 173.00 | $ 182.00 | $ 190.00 | $ 196.00
5 units or more $130 + $20 per unit $140 + $25 per unit $150 + $25 per unit $158 + $25 per unit
Re-inspection Fee (2nd re-inspection and subsequent follow-up) $ 105.00 | $ 110.00 | $ 115.00 | $ 119.00

Late Application Fee

Shall be equal to the
underlying charge

Shall be equal to the
underlying charge

Shall be equal to the
underlying charge

Shall be equal to the
underlying charge

Each failure to appear for a reinspection $ 105.00 | $ 110.00 | $ 115.00 119.00
Failure to give notice of property transfer $ 72.00 | $ 75.00 | $ 80.00 83.00
Investigation fee for each occupied, unlicensed rental unit $265 per unit $270 per unit $275 per unit $290 per unit
Required re-inspection after license suspended or revoked $ 196.00 | $ 206.00 | $ 216.00 | $ 223.00
Reinstating an expired, revoked, or suspended license $ 650.00 | $ 680.00 | $ 715.00 | $ 737.00
Additional copy of rental license $ 18.00 | $ 19.00 | $ 20.00 | $ 21.00
Additional copy of correction orders $ 18.00 | $ 19.00 | $ 20.00 | $ 21.00
Building, plumbing and HVAC permit fees - see attached schedule
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2023 FEE SCHEDULE

all others 3.00% 5.00% 5.00% 5.00%
DESCRIPTION 2020 2021 2022 2023
ENGINEERING DEPARTMENT
Land Disturbance Permit Fees
50 cubic yards or less $ 42.00 ($ 4400 ( $ 46.00 [ $ 48.00
51 - 100 cubic yards $ 52.00 | $ 55.00 | $ 58.00 | $ 60.00
101 to 1,000 cubic yards
fee for the first 100 cubic yards $ 52.00 (% 55.00 [ $ 58.00 | $ 60.00
+ this fee for each additional 100 cubic yards or fraction thereof $ 24.00 | $ 25.00 | $ 26.00 | $ 27.00
1,001 to 10,0000 cubic yards
fee for the first 1,000 cubic yards $ 268.00 | $ 281.00 | $ 295.00 | $ 304.00
+ this fee for each additional 1,000 cubic yards or fraction thereof $ 20.00 | $ 21.00 | $ 2200 | $ 23.00
10,001 to 100,000 cubic yards or more
fee for the first 10,000 cubic yards or fraction thereof $ 448.00 | $ 470.00 | $ 494.00 | $ 509.00
+ this fee for each additional 10,000 cubic yards or fraction thereof $ 78.00 | $ 82.00 | $ 86.00 | $ 89.00
100,001 cubic yards or more
fee for the first 100,000 cubic yards $ 1,150.00 | $ 1,208.00 | $ 1,268.00 | $ 1,307.00
+ this fee for each additional 10,000 cubic yards or fraction thereof $ 46.00 | $ 48.00 | $ 50.00 | $ 52.00

Plan Review Fee (when required)

50 cubic yards or less (no fee)

51 cubic yards or more

40 % of permit fee

40 % of permit fee

40 % of permit fee

40 % of permit fee

FIRE DEPARTMENT

structure on the same
premises and for the same
event

structure on the same
premises and for the same
event

Fire Personnel hourly services $ 68.00 | $ 71.00 | $ 75.00 | $ 78.00
Aerial Ladder - per hour $ 334.00 | $ 351.00 | $ 369.00 | $ 381.00
Engine/Pumper - per hour $ 334.00 | $ 351.00 | $ 369.00 | $ 381.00
Heavy Rescue - per hour $ 168.00 | $ 176.00 | $ 185.00 | $ 191.00
Tanker - per hour $ 196.00 | $ 206.00 | $ 216.00 | $ 223.00
Utility Vehicle - per hour $ 111.00 | $ 117.00 | $ 123.00 | $ 127.00
Boat - per hour $ 168.00 | $ 176.00 | $ 185.00 | $ 191.00
Fireworks Permit/Inspection $ 168.00 | $ 176.00 | $ 185.00 | $ 191.00
Temporary Membrane Structure (Tent) $90 for the first structure; | $95 for the first structure; | $100 for the first structure;
$20 for each additional $25 for each additional $25 for each additional $105 for the first

structure on the same
premises and for the same
event

structure; $25 for each
additional structure on the
same premises and for
the same event

Underground Tank Removal

$ 116.00

$ 122.00

$ 128.00

$ 132.00
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2023 FEE SCHEDULE

all others 3.00% 5.00% 5.00% 5.00%
DESCRIPTION 2020 2021 2022 2023
PLANNING DEPARTMENT
Fence Permit Application Fee $ 83.00 | $ 87.00 | $ 91.00 | $ 94.00
Sign Permit Fee - permanent $ 103.00 | $ 108.00 | $ 114.00 | $ 118.00
Sign Permit Fee - temporary $ 52.00 | $ 55.00 | $ 58.00 | $ 60.00
Zoning Letter $ 103.00 | $ 108.00 | $ 114.00 | $ 118.00
Tree Removal Permit $ 58.00 | $ 60.00
Tree Replacement - fee-in-lieu of tree replacement
$160/caliper inch, or the $160/caliper inch, or the $160/caliper inch, or the $160/caliper inch, or the
City's actual cost to City's actual cost to City's actual cost to City's actual cost to
implement a tree implement a tree implement a tree implement a tree
replacenent plan that has |replacenent plan that has [replacenent plan that has [replacenent plan that has
been approved by the City [been approved by the City [been approved by the City |been approved by the City
Forester Forester Forester Forester
PLANNING DEPARTMENT-DEVELOPMENT APPLICATION FEES & ESCROW
Subdivision
Minor Subdivision or Lot Combination application fee (escrow also due) $ 670.00 | $ 705.00 | $ 740.00 | $ 763.00
|+ Escrow (application fee also due) $ 1,650.00 [ $ 1,735.00 [ $ 1,820.00 | $ 1,875.00
Preliminary Plat application fee (escrow also due) $ 1,900.00 | $ 1,990.00 | $ 2,090.00 | $ 2,153.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
Final Plat application fee (escrow also due) $ 670.00 | $ 705.00 | $ 740.00 | $ 763.00
|+ Escrow (application fee also due) $ 1,650.00 | $ 1,735.00 [ $ 1,820.00 | $ 1,875.00
Planned Unit Development $ - $ - $ -
Concept Plan application fee (escrow also due) $ 1,900.00 | $ 1,990.00 | $ 2,090.00 [ $ 2,153.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
General Plan application fee (escrow also due) $ 1,900.00 | $ 1,990.00 [ $ 2,090.00 [ $ 2,153.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
Amendments - Minor (no structure change) application fee (escrow also due) $ 670.00 | $ 705.00 | $ 740.00 | $ 763.00
|+ Escrow (application fee also due) $ 1,650.00 | $ 1,735.00 | $ 1,820.00 | $ 1,875.00
Amendments - Major (structure change) application fee (escrow also due) $ 1,900.00 | $ 1,990.00 | $ 2,090.00 | $ 2,153.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
Conditional Use Permit
Single or Two Family Residential Uses application fee (escrow also due) $ 670.00 | $ 705.00 | $ 740.00 | $ 763.00
|+ Escrow (application fee also due) $ 1,650.00 [ $ 1,735.00 [ $ 1,820.00 | $ 1,875.00
All Other Uses application fee (escrow also due $ 1,290.00 | $ 1,355.00 | $ 1,425.00 | $ 1,468.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
Variance
Single or Two Family Residential Uses application fee (escrow also due) $ 670.00 | $ 705.00 | $ 740.00 | $ 763.00
|+ Escrow (application fee also due) $ 1,650.00 | $ 1,735.00 | $ 1,820.00 | $ 1,875.00
All Other Uses application fee (escrow also due $ 1,290.00 | $ 1,355.00 [ $ 1,425.00 [ $ 1,468.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
Vacation
Easement Vacation application fee (escrow also due) $ 670.00 | $ 705.00 | $ 740.00 | $ 763.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
Street Vacation application fee (escrow also due) $ 670.00 | $ 705.00 | $ 740.00 | $ 763.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
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2023 FEE SCHEDULE

all others

3.00%

5.00%

5.00%

5.00%

DESCRIPTION 2020 2021 2022 2023
Zoning Ordinance Amendment
Text Amendment application fee (escrow also due) $ 1,900.00 | $ 1,990.00 | $ 2,090.00 [ $ 2,153.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
Map Amendment (Rezoning) application fee (escrow also due) $ 1,900.00 | $ 1,990.00 | $ 2,090.00 | $ 2,153.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
Comprehensive Plan Amendment application fee (escrow also due) $ 1,900.00 | $ 1,990.00 [ $ 2,090.00 [ $ 2,153.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
Design Review
Fagade Changes Only application fee (escrow also due) $ 670.00 | $ 705.00 | $ 740.00 | $ 763.00
|+ Escrow (application fee also due) $ 1,650.00 [ $ 1,735.00 [ $ 1,820.00 | $ 1,875.00
New Structure or addition application fee (escrow also due) $ 1,900.00 | $ 1,990.00 | $ 2,090.00 | $ 2,153.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
Telecommunications Facility Permit - Eligible Facilities Request $ 670.00 | $ 705.00 | $ 740.00 | $ 763.00
| |+ Escrow Deposit $ 1,650.00 | $ 1,735.00 | $ 1,820.00 | $ 1,875.00
Application for Extension of Development Approvals $ 360.00 | $ 380.00 | $ 400.00 | $ 412.00
COMBINED DEVELOPMENT APPLICATION (consolidated review of more than one application under the zoning and/or subdivision ordinance)
Single and Two Family Residential Variances and Conditional Use Permits
Two Applications (escrow also due) $ 825.00 | $ 865.00 | $ 910.00 | $ 938.00
|+ Escrow (application fee also due) $ 2,060.00 | $ 2,165.00 | $ 2,275.00 | $ 2,344.00
Three Applications (escrow also due) $ 980.00 | $ 1,030.00 [ $ 1,080.00 | $ 1,113.00
|+ Escrow (application fee also due) $ 2,475.00 | $ 2,600.00 | $ 2,730.00 | $ 2,812.00
Four Applications (escrow also due) $ 1,135.00 [ $ 1,190.00 [ $ 1,250.00 [ $ 1,288.00
|+ Escrow (application fee also due) $ 2,885.00 | $ 3,030.00 | $ 3,180.00 | $ 3,276.00
Five or more Applications (escrow also due) $ 1,290.00 | $ 1,355.00 [ $ 1,425.00 [ $ 1,468.00
|+ Escrow (application fee also due) $ 3,300.00 | $ 3,465.00 | $ 3,640.00 | $ 3,750.00
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2023 FEE SCHEDULE

all others 3.00% 5.00% 5.00% 5.00%
DESCRIPTION 2020 2021 2022 2023
All Other Uses and Types of Applications
Two Applications (escrow also due) $ 2,420.00 [ $ 2,540.00 [ $ 2,665.00 [ $ 2,745.00
|+ Escrow (application fee also due) $ 4,120.00 | $ 4,325.00 | $ 4,540.00 | $ 4,677.00
Three Applications (escrow also due) $ 2,885.00 [ $ 3,030.00 | $ 3,180.00 | $ 3,276.00
|+ Escrow (application fee also due) $ 5,150.00 | $ 5,405.00 | $ 5,675.00 | $ 5,846.00
Four Applications (escrow also due) $ 3,350.00 | $ 3,520.00 | $ 3,695.00 | $ 3,806.00
|+ Escrow (application fee also due) $ 5,665.00 | $ 5,950.00 | $ 6,250.00 | $ 6,438.00
Five or more Applications (escrow also due) $ 3,810.00 | $ 4,000.00 [ $ 4,200.00 [ $ 4,326.00
+ Escrow (application fee also due) $ 6,695.00 | $ 7,030.00 | $ 7,380.00 | $ 7,602.00
All application fees and escrow payments are due at the time the development application is
submitted to the City. The escrow will be used to pay for any external expenses that the City incurs
in reviewing the development application, including but not limited to legal, third party, and City
consultant expenses. If at any time during the review of the development application the escrow
balance for the development application is less than $500, the City may require an additional
escrow payment for an amount up to the orginal escrow payment.
ADMINISTRATIVE CITATIONS
Offense Description (Code/Statute Section)
General
Violation of City Code except as otherwise specified $ 500.00 | $ 500.00 | $ 500.00 | $ 500.00
Second Violation within 12 month period $ 1,000.00 | $ 1,000.00 | $ 1,000.00 | $ 1,000.00
Third Violation within 12 month period $ 2,000.00 | $ 2,000.00 | $ 2,000.00 | $ 2,000.00
Each Subsequent Violation within 12 month period $ 2,500.00 | $ 2,500.00 | $ 2,500.00 | $ 2,500.00

Failure to respond to an administrative citation (105.05)

Shall be equal to initial
penalty amount

Shall be equal to initial
penalty amount

Shall be equal to initial
penalty amount

Shall be equal to initial
penalty amount

Appeal filing fee

Shall be equal to initial
penalty amount

Shall be equal to initial
penalty amount

Shall be equal to initial
penalty amount

Shall be equal to initial
penalty amount

Recreational Vehicle permit (729) $ 84.00 | $ 100.00 | $ 100.00 | $ 110.00
Animal Administrative - Violations/Administrative Offenses
Dog at large (impound) $ 63.00 | $ 66.00 | $ 70.00 | $ 73.00
Dog at large 2nd violation or wknd $ 97.00 | $ 102.00 | $ 107.00 | $ 111.00
Rental Dwelling Licenses - Violations/Administrative Offenses
Operating without a license (150.78) $ 113.00 | $ 119.00 | $ 125.00 | $ 129.00
Zoning Violations
Violation of Zoning Ordinance $ 500.00 | $ 500.00 | $ 500.00 | $ 500.00
Second Violation within 12 month period $ 1,000.00 | $ 1,000.00 | $ 1,000.00 | $ 1,000.00
Third Violation within 12 month period $ 2,000.00 | $ 2,000.00 | $ 2,000.00 | $ 2,000.00
Fourth Violation within 12 month period $ 4,000.00 | $ 4,000.00 | $ 4,000.00 | $ 4,000.00
Each Subsequent Violation within 12 month period $ 5,000.00 | $ 5,000.00 | $ 5,000.00 | $ 5,000.00
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2023 FEE SCHEDULE

all others 3.00% 5.00% 5.00% 5.00%
DESCRIPTION 2020 2021 2022 2023
Continuing Violations
Starting the eleventh (11th)  |Starting the eleventh (11th) Starting the eleventh (11th)  |Starting the eleventh (11th)
day after the date on the day after the date on the day after the date on the day after the date on the
administrative citation, each |administrative citation, each administrative citation, each |administrative citation, each
day that a violation continues |day that a violation continues |day that a violation continues [day that a violation continues
shall constitute a new violation|shall constitute a new violation |shall constitute a new violation|shall constitute a new
and shall be subject to an and shall be subject to an and shall be subject to an violation and shall be subject
additional fine, on a per day |additional fine, on a per day additional fine, on a per day |to an additional fine, on a per
basis, in an amount equal to  [basis, in an amount equal to  |basis, in an amount equal to |day basis, in an amount
the Initial Violation. the Initial Violation. the Initial Violation. equal to the Initial Violation.
POLICE DEPARTMENT-MISC.
Animal Control -
Dangerous Dog Registration $ 105.00 | $ 110.00 | $ 115.00 | $ 119.00
Impound release fee, first time $ 80.00 [ $ 84.00 (% 88.00 [ $ 91.00
Impound release fee, each additional time and weekends $ 113.00 | $ 119.00 | $ 125.00 | $ 129.00
Dog License Fee, each $25 or with 2 year renewal period $40 $ 25.00/40.00 $ 25.00/40.00 $ 25.00/40.00 | $ 30.00/45.00
Kennel License Fee (3 or more dogs over 6 months of age) $ 100.00 | $ 105.00 | $ 110.00 | $ 115.00
False Alarms
First 3 per calendar year No charge No charge No charge | No charge
Fourth per calendar year $ 143.00 | $ 150.00 | $ 157.00 | $ 162.00
Next 5th through 10th / per incident $ 300.00 | $ 315.00 | $ 330.00 | $ 340.00
Over 10 per calendar year / per incident $ 590.00 | $ 620.00 | $ 650.00 | $ 670.00
Fingerprinting services per card $ 15.00 | $ 20.00 | $ 20.00 | $ 21.00
Police Contractual Services, per hour $ 90.00 | $ 90.00 | $ 95.00 | $ 110.00
Police reports per page (set by statute) $ 025|$% 025|$% 025|$% 1.00
CD of photos or audio recording $ 10.00 | $ 10.00 | $ 10.00 | $ 11.00
CD or DVD or flash drive of video $ 25.00 | $ 25.00 | $ 10.00 | $ 11.00
OTHER FEES
Certified Copies (+ copying or related charges) $ 8.00|$ 8.00 | $ 8.00 | $ 8.00
Copies-black & white per 8 1/2" x 11" per page (100 or fewer) $ 025($ 025($ 025($ 0.25
Copies-black & white per 11"x17"per page (100 or fewer) $ 025|$% 025|$% 025|$% 0.25
Copies-color per 8 1/2" x 11"per page $ 075 | $ 075 | $ 075 | $ 0.75
Copies-color per 11"x17" per page $ 125|9% 125|9% 125|9% 1.25
Large Plans copied $ - $ 5.00 | $ 5.00 | $ 5.00
Notarization Fee (set by statute) $ 5.00 | $ 5.00 | $ 5.00 | $ 5.00
Special assessment searches $ 25.00 | $ 25.00 | $ 25.00 | $ 25.00
Tape duplication-Audio and Video (DVD) program aired >1.5 yrs ago $ 40.00 [ $ 40.00 [ $ 40.00 [ $ 40.00
Tape duplication-Audio and Video (DVD) program aired 1.5 yrs ago or less $ 40.00 | $ 40.00 [ $ 40.00 [ $ 40.00

For all sections, please note: If additional fees are required to cover costs incurred by the City, the City Manager has the right to require payment
for additional expenses. Such expenses may include (but are not limited to) personnel costs, fees for consultants, legal assistance and other

professionals, along with other overhead costs.
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2023

BUILDING PERMIT FEE SCHEDULE
TOTAL VALUATION FEES

$1.00 to $500.00 $25.00

$26.25 for the first $500.00 plus $3.41 for each additional
$501 to $2,000.00 $100.00 or fraction thereof, to and including $2000.00

$77.44 for the first $2,000.00 plus $15.49 for each

additional $1,000.00 or fraction thereof, to and including
$2,001.00 to $25,000.00 $25,000.00

$433.65 for the first $25,000.00 plus $11.29 for each

additional $1,000.00 or fraction thereof, to and including
$25,001.00 to $50,000.00 $50,000.00

$715.84 for the first $50,000.00 plus $7.88 for each

additional $1,000.00 or fraction thereof, to and including
$50,001.00 to $100,000.00 $100,000.00

$1,109.58 for the first $100,000.00 plus $6.30 for each

additional $1,000.00 or fraction thereof, to and including
$100,001.00 to $500,000.00 $500,000.00

$3,629.58 for the first $500,000.00 plus $5.25 for each

additional $1,000.00 or fraction thereof, to and including

$500,001.00 to $1,000,000.00 $1,000,000.00
$6,254.59 for the first $1,000,000.00 plus $4.20 for each
$1,000,001.00 and up additional $1,000.00 or fraction thereof

Additional fees when applicable:
Plan review = 65% of permit fee
Plan review of residential interior remodel = 35% of permit fee
Plan review of similar plans = 25% of permit fee
State surcharge = .0005 of valuation (50 cent minimum fee)
City SAC fee $1,000
MCES SAC fee $2,485
City WAC fee $2,282

Valuation:
Building permit fees are based on value of the improvement when the project is completed. Our fee tables are
based on the total cost of all construction activity for the project including material and labor; and should reflect
electrical, gas, mechanical and plumbing costs. Labor estimates must be included even if you are doing the
work yourself. Valuations can be compared to approximate square footage costs and will be adjusted if the
valuation provided appears to be in error.

Retaining Wall | Residential Swimming Pool / Solar Energy Permit Fee
(Permit fee based on valuation)

$5.00 per thousand of valuation
Minimum fee = $52.50
Maximum fee = $525.00

Additional fee:
State surcharge - .0005 of valuation, (50 cent minimum fee)
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2023
BUILDING PERMIT FEE SCHEDULE

Plumbing | Gas Piping | HVAC Permit Fee

7 (Permit fee based on valuation)
Greater than $50,000 = $1000. 00 + 1.5% of amount over $50,000.
State surcharge - .0005 of valuation, (50 cent minimum fee)

Food Equipment Plan Review Fee
Item Fee
New and major remodel equal to food license fee
Minor remodel and equipment replacement equal to 1/2 of food license fee

7 7 ) 'Fee refund policy ) 7 7
may be refunded provided the permit is canceled or withdrawn before any plan review is done.

) _ Investigation fee policy o _
investigation shall be made before a permit may be issued. An investigation fee in the amount equal to the

7 7 Other inspections and fees 7 ] )
revisions and fee for outside consultants for plan review and inspections shall be charged at the total hourly
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